
MEMORANDUM 
 
To: Members of the Housing Commission 
From: Mary Cele Smith, Housing Planner (msmith@cityhpil.com)  
 Date: January 30, 2014 
 
RE: HOUSING COMMISSION PACKET FOR 2-5-2014 MEETING 
 
Note: Dinner will be served at 6:00 p.m.    
The packet contains the following documents: 
 
Part A.  Priority Items 
• Regular Meeting Agenda 
• Agenda Item IV. (Action Needed) Approval of Minutes 

• Meeting Minutes for January 8th Regular Meeting  
• Agenda Item V.  Scheduled Business 

• 1. (Action Needed)  Items for Omnibus Vote Consideration 
• Payment of Invoices: None at present 

• 2. (Discussion and Consideration) Housing Commission Peers, Walnut Place, 
Ravinia, and Sunset Woods. Supporting Materials: 
• January 2014 Management Report  
• Accounts Receivable Up-Date  
• Summary of Capital Improvements for Peers and Walnut Place  
• Summary Spreadsheets:  Highland Park Housing Reserve Balances prepared 12/31/13 
• Housing Trust Fund Fiscal Year 2013, Unaudited through 12/31/13  
• Ratification of Accounting Engagement Letters for Peers and Ravinia Housing.  

Supporting Materials: 
• Memo from Staff 

• Consideration of contract with Full Circle Architects for Peers project drawings and 
other services as the Housing Commission directs.  Supporting Materials (to be 
emailed under separate cover): 
• Contract for Architectural Services revised by Holland & Knight 
• Resolution  

• Consideration of Draft Amendment to the Sunset Woods Condominium Declaration. 
Supporting Materials: 
• Memo from Staff 
• Draft Amendment to the Sunset Woods Condominium Declaration 
• Sunset Woods Condominium Declaration 

 
Part B.  Detailed and Optional Material 
• Financial Reports for Peers, Walnut, and Ravinia Housing Associations and for Sunset 

Woods Housing Association for the month ending December 31, 2013 
• Karen Berkowitz, Highland Park News, “More Highland Park homeowners burdened by 

housing costs,” January 9, 2014.  
• Gregory Trotter, Chicago Tribune Local, “Fewer affordable housing options in Highland 

Park, Glenview,” January 16, 2014. 
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Public Notice 
 
In accordance with the Statutes of the State of Illinois, and the Ordinances of the City of Highland Park, 
the Regular Meeting of the City of Highland Park Housing Commission, the Peers Housing Association, 
Walnut Housing Association, Ravinia Housing Association and Sunset Woods Association will be held at 
the hour of 6:30 P.M. on Wednesday, February 5, 2014 at City Hall, 1707 St. Johns Avenue, 
Highland Park, Illinois.  The Meeting will be held in the Pre-Session Room on the second floor.  
 

City of Highland Park 
Housing Commission 

Wednesday, February 5, 2014, at 6:30 p.m. 
AGENDA 

 
I. Call to order 
 
II. Roll Call 
 
III. Business from the Public (Citizens Wishing to Be Heard Regarding Items not Listed 

on the Agenda) 
 
IV. Approval of Minutes –January 8, 2014  Regular Meeting 
 
V. Scheduled Business 
 

1. Items for Omnibus Vote Consideration  
• Payment of Invoices:   
• None at Present 

 
2. Housing Commission Peers, Walnut, Ravinia, and Sunset Woods 

- Management Report 
- Property Report 
- Ratification of Accounting Engagement Letters for Peers and Ravinia 
- Update on Peers window and air conditioning replacement project 
- Consideration of Contract with Full Circle Architects for Peers project drawings 

and other services as the Housing Commission directs 
- Sunset Woods: 

 Consideration of Draft Amendment to the Condominium Declaration 
 Update on Federal Housing Administration approval process 
 Other Sunset Woods Business 

 
VI. Executive Session for Matters relating to Real Estate Acquisition, Litigation, and 

Personnel Matters 
 

VII. Other Business 
 

VIII. Adjournment 
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MEMORANDUM 

 

TO:    Highland Park Housing Commission 

FROM:  Polly Kuehl & Mary Mauney      

RE:         January Management Report/December Financial Statements  

DATE;  January 28, 2014 

At Frank B. Peers, the window project committee agreed on a solution for the window replacement and 

missing fire wall issues.  The final scope of work and bid documents will be completed by the architect. 

 At Walnut Place, the Fire Chief has approved the plans Fox Valley Fire and Safety has submitted for the 

new fire panel and the contractor is currently waiting for the permit to begin the work.   Installation of the 

panel is scheduled to begin within two weeks of receipt of the permit. 

Two residents owing significant money to Walnut Place were notified of their outstanding balances and 

have entered into a repayment agreement.  Total owing for these two repayment plans are $13,510.  

At Ravinia, the request to withdraw money from the Reserve for Replacement account  for the camera 

installation was sent to HUD on January 21, 2014.  Ken Jones, our Asset Manager at HUD, has stated he 

would expedite the request on January 24, 2014.  We have signed the contract with Imperial Service and 

they have ordered the equipment.  Work is scheduled to start at the St. John Ave. campus on February 3. 

2014.   

Residents who still owe a significant amount of money to Ravinia Housing were notified of their 

outstanding balances and have entered into repayment agreements.  Total owing for these residents is 

$32,887. 

As the year ended, we completed our analysis of the AR for both subsidy and resident accounts at all 

three properties.  During the month of December adjustments were made for uncollectable accounts.     

All write offs were for at least one year old.  Balances of former resident who had moved out over one 

year ago were also written off to bad debt. 
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Highland Park Housing Commission

Reserve Balances
Date: 12/31/2013

Sunset  
Account Name Frank B. Peers Walnut Place Ravinia Housing Woods TOTAL

Checking (Property) 23,158 2,013 4,977 32,708

Security Deposit 23,666 21,737 8,486 10,511
 

Replacement Reserve 162,322 185,471 566,626 0

Residual Receipts 31,875 27,095 0 0

Operating Reserve 0 0 16 9,124
(Construction Escrow)

Association Money 104,596 81,846 128,631
Market Checking

Association Small  9,535 9,502
Business Checking

Association Receivable/(Liability) (267,014)  
1)  Due from Hsg. Trst. Fd 277 GB 7,492 Total
2)  Due from Hsg. Trst Fd. Emerg. 689 A/R
3)  Due from Sunset Woods 258,832

 
Association CDs Maturity

CD #1 1/7/2014 505,959
CD #2 4/7/2014 506,652

Association MaxSafe 1,113,514
Money Market

TOTAL 2,643,694 340,912 661,952 (76,538)   
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Housing Trust Fund
Fiscal Year 2013
January 1 - December 31 - Unaudited Unaudited

Through 12/31/2013

Beginning Balance, Jan 1 (Unaudited) $1,001,088

Revenue:
  Demolition Tax 156,673
  Demolition Permits 20,250
  Interest Revenue 289
  Contributions/Donations/Other 0
  Proceeds of Ceding Volume Cap 0

177,212

Expenditures:
  Program Costs (337,241)

(337,241)

Ending Balance $841,059

Pending Liabilities 
CPAH Scattered Site Program ($255,988)
Employer Assisted Housing ($20,000)
HPI CLT Operating Grant 2013 $0
Emergency Housing Assistance ($10,000)
Housing Planner $0
CPAH  Affordable Rental Pilot Program $0
Total Pending Obligations ($285,988)

Net Balance 555,071$                
Prior Month Balance (11-30-13) $552,835
Month to Month Change 2,236$                    
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MEMORANDUM 
 
 
To: Housing Commissioners 
 
From: Mary Cele Smith, Housing Planner 
  
Date: January 30, 2014 
 
SUBJECT:  Ratification of Accounting Engagement Letters for Peers and 
Ravinia Housing 
 
Chair Meek signed the engagement letters with the accounting firm CBIZ at the recommendation 
of City staff and Evergreen Real Estate Services staff.   Although costs went up this year, we did 
not have enough notice of the cost increase to direct Evergreen staff to solicit other accounting 
proposals.  Evergreen staff will send out a request for proposals in the summer or early fall for 
the 2014 audit and tax preparation.  You are being asked to ratify the engagement with CBIZ for 
the audit and tax preparation for Peers and Ravinia Housing, because there is insufficient time to 
solicit bids and engage a new firm for 2013 audit and tax returns. 
 
The specific costs for the 2013 audit and tax preparation are: 
 

Peers:  $14,600.  This is an increase of 3.5% from the 2012 fee of $14,100.  
 
Ravinia:  $10,500.  This is an increase of 5% from the 2012 fee of $10,000. (Note:  the 
Ravinia fee also includes a report to U.S. Housing and Urban Development (HUD) that 
HUD requires.) 

 
Background: 
CBIZ has been the Housing Commission’s accounting firm since the inception of the 
developments.  When ERES put the audit out for bid about 4-5 years ago, they asked for a 3 year 
proposal showing costs for each year.  Ms. Polly Kuehl, Senior Vice President, ERES, recalled 
that they received 3-4 bids.  Although CBIZ may have been slightly more expensive (if, at all) 
the owner’s decision was to remain with CBIZ, because they knew the properties.  
 
The 3 years was completed, Ms. Kuehl recollected, in 2011 or 2012.  The costs for the audit and 
tax preparation the following year were the same as the last year of the three year contract. 
CBIZ, however, did increase their rates last year.   
 
The choice of auditor is always an owner decision since the role of the auditor is to audit ERES’ 
work as Agent.  ERES works with a number of auditors – Reznick, FLS, Ford and Associates 
and a few more.  ERES staff will put together a scope of work and send for bid to these firms 
sometime this summer or early fall.  Ms. Kuehl suggests using a 3 year period for the scope 
again.  I sent her the firms that the City solicited recently when City staff requested proposals for 
accounting services.   If any Housing Commissioners would like Evergreen to include any 
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specific auditing firm, please let me know, and I will forward the information to Ms. Kuehl. One 
of the criteria is that the firm must have experience with affordable housing.  ERES staff will 
verify that before sending out the Request for Proposals. 
 
Recommendation:  Staff requests that the Housing Commission ratifies the accounting 
engagement letters with CBIZ for Peers and Ravinia Housing due to the short time available for 
the 2013 audit and tax preparation.  
 
 
 

21



MEMORANDUM 
 
 
To: Housing Commissioners 
 
From: Mary Cele Smith, Housing Planner 
  
Date: January 30, 2014 
 
SUBJECT:  Consideration of Draft Amendment to the Sunset Woods 
Condominium Declaration  
 
At the Housing Commission Meeting on Wednesday, February 5, 2014, you will be asked to 
consider the attached draft amendment to the Declaration for the Sunset Woods Condominium 
Association.  This draft is likely to receive few revisions.  I hope to be able to present you with 
the final version by the Meeting.  Because the plan is to present the Amendment to all members 
of the Condominium Association for consideration in February, it is important for you to provide 
direction to Chair Meek who serves as your representative to the Condominium Association.  
The Sunset Woods Association owns fourteen units of the sixty condominiums in the 
development.  
 
This draft amendment was prepared by attorney John Bickley, who specializes in condominium 
association law, under contract to Berkson Management on behalf of the Condominium 
Association.  In addition, the Housing Commission’s attorney Bruce Mason has assisted with 
reviewing the amendment and advising the Commission. 
 
The major purpose of the Amendment is to enable the Sunset Woods Condominium 
development to maintain Federal Housing Administration (FHA) approved status.  FHA requires 
that the condominium association’s governing documents provide that at least one unit may be 
leased, exclusive of units leased pursuant to a hardship provision or to immediate family 
members.  The Sunset Woods Condominium Declaration, which also is attached, prohibits 
renting.  It is critical to the continuing success of the development that it maintains FHA 
approved status.  The majority of mortgages today are FHA insured loans, and it is predicted that 
soon 70 to 80% of all loans will be FHA insured.  In the absence of FHA certification, up to 
70%-80% of all potential purchasers would be unable to purchase units in the Association. This 
would have a devastating effect on sales and resale value.  The Sunset Woods Condominium 
Association Board recommends this amendment.   
 
While the primary motivation for the Amendment is to ensure compliance with FHA rules, the 
Sunset Woods Association and Condominium Association agreed that it was a good opportunity 
to examine the Declaration to clarify some language and to correct a few typos.  As a result, the 
amendment includes revisions to: 

• Section 7.02 regarding the re-purchase option and 
• Section 13.11 regarding ownership by land trustee.  
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Accompanying the draft Amendment is Exhibit D, Crime Free Leasing Policy, to provide 
additional guidelines for leasing units. This Policy requires criminal background checks of all 
proposed tenants and prohibits the leasing of units to Registered Sex Offenders, as well as 
individuals convicted of certain drug-related and violent crimes.  Additionally, it gives the 
Condominium Board the ability to evict criminals.  The Condominium Board recommends this 
policy.  
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AMENDMENT TO 
DECLARATION OF 
CONDOMINIUM 
OWNERSHIP
AND BY-LAWS 
EASEMENTS, 
RESTRICTIONS AND 
COVENANTS FOR 
SUNSET WOODS 
CONDOMINIUM 
ASSOCIATION

This document (this 
“Amendment”) is recorded for the purpose of amending Declaration of Condominium 
Ownership and By-Laws Easements, Restrictions and Covenants for Sunset Woods 
Condominium Association (the “Declaration”) which Declaration was recorded on July 
5, 2002 in the Office of the Recorder of Deeds of Lake County, Illinois as document 
number 4958643 and pertains to the property legally described in Exhibit “A” (the 
“Property”), which is attached hereto and made a part hereof.  All capitalized terms that 
are used but are not defined in this Amendment shall have the respective meanings given 
to such terms in the Declaration.

W I T N E S S E T H :

WHEREAS, the Board and Unit Owners desire to amend the Declaration to (i) 
give the Unit Owners certain additional, limited rights to lease Units, on the terms and 
subject to the conditions set forth below in this Amendment, and (ii) modify certain other 
provisions of the Declaration, all as more specifically set forth below in this Amendment; 
and

WHEREAS, pursuant to the provisions of Article 13, Section 13.07 of the 
Declaration, the Declaration may be changed, modified, or rescinded by an instrument in 
writing setting forth such change, modification or rescission, signed and acknowledged 

by the President or Vice President 
of the Board, and approved by the 
Unit Owners having, in the 
aggregate, at least sixty-seven 
percent (67%) of the total vote, at a 
meeting called for that purpose; 
provided, however, that (i) all First 
Mortgagees have been notified by 

For Use by Recorder’s Office Only

This document prepared by and after recording 
to be returned to:

John H. Bickley III
Kovitz Shifrin Nesbit
750 Lake Cook Road, Suite 350
Buffalo Grove, IL 60089 — (847) 537-0500
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certified mail of any change, modification or rescission, (ii) an affidavit by the Secretary 
of the Board certifying to such mailing is made a part of such instrument, and (iii) any 
provisions in the Declaration which specifically grants rights to First Mortgagees may be 
amended only with the written consent of such First Mortgagees, except in those 
instances in which the approval of less than all First Mortgagees is required; and 

WHEREAS, the Illinois Condominium Property Act, Section 27(a)(i) provides 
that the condominium instruments shall be amended only by the affirmative vote of the 
majority specified by the condominium instruments; and

WHEREAS this Amendment shall be effective upon its recordation in the Office 
of the Recorder of Deeds of Lake County Illinois; and  

WHEREAS, this Amendment has been approved by the Unit Owners having, in 
the aggregate, at least sixty-seven percent (67%) of the total vote, at a meeting called for 
that purpose, as evidenced by the certification attached hereto as Exhibit “B” and made a 
part hereof; and

WHEREAS, a copy of this Amendment has been mailed by certified mail to all 
First Mortgagees as evidenced by the certification attached hereto as Exhibit “C” and 
made a part hereof; and

WHEREAS, the effective date of this Amendment shall be the date of 
recordation.

NOW, THEREFORE, the Declaration is hereby amended as follows:

1. Section 7.01(t) of the Declaration is hereby amended and restated in 
its entirety to read as follows:

(t) Possession and occupancy of each Unit, other than those owned by 
Declarant, the Highland Park Housing Commission or such other not-for-profit 
corporation established by either of them for the express purpose of owning and/or 
leasing Units (Declarant, the Highland Park Housing Commission and any such other 
not-for-profit corporation are referred to herein individually as an “HP Housing 
Commission Entity” and collectively as the “HP Housing Commission Entities”) and 
other than Units leased in compliance with the terms of this Declaration, shall be 
expressly limited to the respective Unit Owner thereof, such Unit Owner’s spouse and, 
provided that the Unit Owner or the Unit Owner’s spouse remains in occupancy of his or 
her Unit, a resident caregiver and Family Members (as defined below) of such Unit 
Owner or such Unit Owner’s spouse.  For purposes of this Declaration, “Family 
Members” shall be defined as a spouse, parent and child.  If the foregoing restrictions on 
possession and occupancy are deemed to be restraints on alienation, they are hereby 
deemed to be reasonable restraints on alienation.

25



3
1959012.1
1959012.3

2. The first six sentences of Section 7.02 of the Declaration are hereby 
deleted in their entirety and the following is substituted in their place:

Each and every Unit Owner hereby grants a permanent, irrevocable option to purchase 
his or her Unit (the “Option”) to a Resale Entity (being defined as The Sunset Woods 
Association, an Illinois not-for-profit corporation, or such other not-for-profit corporation 
as established by the Highland Park Housing Commission for the purpose of acting as 
purchaser of the Unit).  The Option shall be operative upon the earlier of (i) the death of 
said Unit Owner and (ii) upon said Unit Owner or his or her spouse, heir, executor, 
administrator, personal representative or agent providing written notice to the Resale 
Entity that said Unit Owner no longer desires or intends to reside in the Unit (provided, 
however, that if the spouse of said Unit Owner desires to continue to reside in the Unit 
following such Unit Owner’s death, then the Option shall not become operative until such 
time as such spouse no longer desires or intends to reside in the Unit).  If the Unit Owner 
dies or the Unit Owner (or the Unit Owner’s surviving spouse) decides that he or she no 
longer desires or intends to reside in the Unit, then the Unit Owner or his or her spouse, 
heir, executor, administrator, personal representative or agent shall promptly notify The 
Sunset Woods Association and the Highland Park Housing Commission, in writing, of 
such fact.  Within thirty (30) days after receipt of written notice of said Unit Owner’s 
death or said Unit Owner’s (or Unit Owner’s surviving spouse’s) desire or intention to no 
longer reside in the Unit, the Resale Entity shall give notice to the Unit Owner or his or 
her spouse, heir, executor, administrator, personal representative or agent either (a) 
electing to purchase the Unit from said Unit Owner or his or her successor in interest at 
the Formula Price (as hereinafter defined), or (b) electing to assign its rights to acquire 
the Unit at the Formula Price to a third party purchaser from a waiting list to be 
developed by the Highland Park Housing Commission, or (c) declining to purchase the 
Unit from said Unit Owner or his or her successor in interest at the Formula Price.  If the 
Resale Entity declines to purchase the Unit, the Unit Owner or his or her successor in 
interest may sell the Unit in compliance with the terms of this Declaration; provided, 
however, that the Option is a continuing option and the Option shall remain in effect with 
respect to such Unit and shall be binding on any successor Unit Owner of such Unit.  If 
the Resale Entity assigns its rights to a third party purchaser, the transaction shall proceed 
directly between said Unit Owner or his or her successor in interest on the one hand, and 
the third party purchaser, on the other.  The Resale Entity shall have an additional sixty 
(60) days after notice of its election within which to close the transaction where the 
Resale Entity elects to purchase the Unit directly.

3. Each and every reference in the Declaration to the “Repurchase 
Option” is hereby changed to the “Purchase Option.”

4. Section 7.04 of the Declaration is hereby amended and restated in its 
entirety to read as follows:

7.04 Ownership and Rental Restrictions.  In order to remain FHA compliant, no 
person or related entity may own more than one Unit, other than the HP Housing 
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Commission Entities.  Each Unit Owner, other than the HP Housing Commission 
Entities, shall meet the following qualifications: (a) the Unit Owner or Unit Owner’s spouse 
residing in the Unit must be 62 years of age or older on the date the Unit Owner 
acquires title to the Unit; (b) the Unit Owner shall meet the local preference and
selection requirements established by the Highland Park Housing Commission from time
to time; and (c) the Unit Owner will have (i) adjusted annual income that does not exceed 
eighty percent (80%) of the area median income, adjusted for family size (as published
from time to time by the U.S. Department of Housing and Urban Development) if the 
Unit Owner’s Unit is encumbered by a mortgage in favor of the Illinois Housing 
Development Authority (“IHDA”) or its successors or assigns, or (ii) adjusted annual income
that does not exceed one hundred fifteen percent (115%) of area median income, adjusted
for family size (as published from time to time by the U.S. Department of Housing and
Urban Development) if the Unit Owner’s Unit is not encumbered by a mortgage in favor 
of IHDA or its successors or assigns.  All tenants of the Units owned by the HP Housing 
Commission Entities shall meet the local preference and selection requirements established
by the Highland Park Housing Commission from time to time (such preference and 
selection requirements and policies being subject to the income, rent limitations and other
program requirements, if any, imposed by any party providing financing with respect to
Units owned by the HP Housing Commission Entities. To the extent necessary to 
accommodate a probate proceeding pending the sale of a unit, subject to the consent of 
the Board, the unit may be transferred to the heirs of a deceased unit owner 
notwithstanding the fact that said heir does not meet the qualifications set forth in this 
Paragraph. During this period of time the unit must be listed for sale and may not be 
occupied.

5. Section 12.02 of the Declaration is hereby amended and restated in its 
entirety to read as follows:

12.02 Limits on Lease Terms.  Other than as set forth in Section 12.08 below, 
no Unit shall be leased or subleased except for Units owned by HP Housing Commission 
Entities.  Each lease of any one or more Units shall be in writing and a copy of every 
such lease, as and when executed shall be furnished to the Board.  The lessee under every 
such lease shall be bound by and subject to all of the obligations under this Declaration 
and By-Laws and the failure of the lessee to comply therewith shall constitute a default 
under the lease which shall be enforceable by the Board or the Association, and the lease 
shall be deemed to expressly so provide. The Unit Owner making such lease shall not be 
relieved thereby from any of said obligations. Notwithstanding the foregoing and 
anything else contained in this Declaration to the contrary, Declarant and the other HP 
Housing Commission Entities may lease any Unit owned by them for any term until such 
time as Declarant or such other HP Housing Commission Entity ceases owning such 
Unit.

6. The following is hereby added to the end of Article 12 of the 
Declaration as Section 12.08 thereof:

12.08 Leasing of Units.
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(a) Leasing of up to two Units at any given time by Unit Owners, other than 
HP Housing Commission Entities, is permitted, subject to the terms and conditions set 
forth below in this Section 12.08.  Leasing of more than two Units at any given time by 
Unit Owners, other than HP Housing Commission Entities, is prohibited, except as 
expressly provided below in this Section 12.08.  In the event that both leasable Units are 
leased and another Unit Owner wishes to lease his or her Unit (other than pursuant to a 
hardship waiver as described below), the Board is empowered to promulgate reasonable 
administrative regulations relative to the creation of a “waiting list.”  The resulting rental 
availability of the two leasable Units will be offered to the next person on the waiting list.

(b) The term “leasing of Units” means a transaction wherein the title holder of 
a Unit, who does not reside therein, permits its occupancy by persons not on title 
regardless of whether a formal written lease exists or if consideration is paid therefore.  
However all leases must be reduced to writing.  Additionally, the term “leasing of Units” 
shall include any transaction wherein possession of a Unit is provided to a purchaser prior 
to transfer of title.  In no event may less than the entire Unit be leased.  A Unit Owner 
shall be deemed to “reside” in a Unit if he/she has slept in the Unit for the majority of the 
days of the previous applicable month.

  (c) The tenant under a lease of a Unit or such tenant’s spouse residing in the 
Unit must be sixty-two (62) years of age or older at all times during the lease term.  A 
leased Unit may only be occupied by the tenant thereof, such tenant’s spouse and, 
provided that the tenant or tenant’s spouse remains in occupancy of the leased Unit, a 
resident caregiver and Family Members of such tenant.

(d) A Unit Owner may apply for a hardship waiver of the two (2) Unit 
maximum number of Units that may be leased by Unit Owners other than HP Housing 
Commission Entities (but not a waiver of the other conditions and requirements for the 
leasing of Units) in the following manner:

(i) The Unit Owner must submit a request in writing to the Board 
requesting a not less than six (6) consecutive months nor more than twelve (12) 
consecutive months hardship waiver of this paragraph, setting forth the reasons 
why they are entitled to same.  

(ii) If, based on the data supplied to the Board by the Unit Owner, the 
Board finds that a reasonable hardship exists, the Board may grant such hardship 
waiver.  Any lease entered into shall be in writing and for a period of not less than 
six (6) consecutive months nor more than twelve (12) consecutive months.  The 
lease must also contain a provision that failure by the tenant or the Unit Owner to 
abide by the Declaration, By-Laws or rules and regulations of the Association (the 
“Governing Documents”) may, in the discretion of the Board, result in 
termination of the lease by the Board.  All decisions of the Board shall be final 
and binding.
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(iii) In the event a Unit Owner has been granted hardship status, they 
must re-apply within thirty (30) days of the expiration of each hardship period if 
they wish to request an extension.

(iv) The Board shall issue, and upon request furnish to Unit Owners, 
written guidelines and standards for reviewing, evaluating and approving hardship 
requests.  Such guidelines shall be enforced on a uniform basis. All decisions of 
the Board regarding hardship requests shall be final and binding.When 
considering a unit owner’s request for a hardship exemption, similarly situated 
unit owners should be treated similarly.

(v) Notwithstanding anything contained herein to the contrary, the 
Board shall not approve or grant a hardship waiver or an extension thereof if 
doing so would result in a violation of subsection (k) of this Section 12.08.

(e) Other than leases permitted pursuant to the hardship provisions set forth 
above, any lease entered into shall be in writing and for a period of not less than  twelve 
(12) consecutive months nor more than twelve (12) consecutive months.  The lease must 
also contain a provision that failure by the tenant or the Unit Owner to abide by the 
Governing Documents may, in the discretion of the Board, result in termination of the 
lease by the Board.  All decisions of the Board shall be final and binding.

(f) Copies of all leases must be submitted to the Board not later than the date 
of occupancy or ten (10) days after the lease is signed, whichever occurs first.

(g) All tenants shall acknowledge in writing that they have received copies of 
the rules and regulations of the Association (if any) and a copy of the written 
acknowledgement shall be submitted to the Board along with the copy of the lease.

(h) The provisions of the Governing Documents that relate to the use of the 
Units or the Common Elements shall be applicable to any person leasing a Unit and shall 
be deemed to be incorporated in any lease.  In the event a tenant violates any provision of 
the Governing Documents, said tenant and the Unit Owner of the leased Unit may be 
subject to a flat or daily fine to be determined by the Board upon notice and an 
opportunity to be heard.  The Unit Owner must provide the Board with emergency 
contact numbers for the Unit Owner and tenants.

(i) All Unit Owners leasing Units, tenants and other occupants of leased Units 
must comply with the provisions contained in the Crime Free Leasing Resolution and 
Addendum, as duly adopted and as may be from time to time amended by resolution of 
the Board, and is attached hereto as Exhibit “D” for reference purposes only.

(j) In addition to the authority to levy fines against the Unit Owner leasing a 
Unit or a tenant for violation of the Governing Documents, the Board shall have all rights 
and remedies, including but not limited to the right to maintain an action for possession 
against the tenant, an action for injunctive and other equitable relief, or an action at law 
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for damages.  Any action brought on behalf of the Association and/or the Board to 
enforce the Governing Documents shall subject the Unit Owner and/or the tenant to the 
payment of all costs and attorneys’ fees at the time they are incurred by the Association.
All unpaid charges, including legal fees, as a result of the foregoing shall be deemed to be 
a lien against the applicable Unit and collectible as any other unpaid regular or special 
assessment, including late fees and interest on the unpaid balance.

(k) Notwithstanding anything contained in this Section 12.08 to the contrary, 
in order to remain FHA compliant, under no circumstances will more than fifty percent 
(50%) of the Units be leased at any given time.

(l) Subject to subsection (k) above, nothing contained in this Section 12.08, 
shall prohibit the Board from leasing any Unit owned by the Association or any Unit 
which the Association has been issued an Order of Possession by the Circuit Court of 
Lake County.

(m) NOTWITHSTANDING ANYTHING CONTAINED IN THIS SECTION 
12.08 TO THE CONTRARY, NOTHING CONTAINED IN THIS SECTION 12.08 
SHALL PROHIBIT, LIMIT OR RESTRICT THE DECLARANT OR ANY OTHER HP 
HOUSING COMMISSION ENTITY FROM LEASING ANY UNIT OWNED BY 
THEM; PROVIDED, HOWEVER, THAT IN CONNECTION WITH LEASING ANY 
UNIT, THE DECLARANT OR SUCH OTHER HP HOUSING COMMISSION 
ENTITY, THE TENANT, AND THE LEASE SHALL COMPLY WITH 
SUBSECTIONS (c), (e), (f), (g), (h), (i) and (j) OF THIS SECTION 12.08.

7. In Section 13.07 of the Declaration, the reference to “Cook County, 
Illinois” is hereby changed to “Lake County, Illinois”.

8. Section 13.11 of the Declaration is hereby amended and restated in its 
entirety to read as follows:

13.11 Ownership by Land Trustee.  Title to any Unit Ownership may not be 
conveyed to or held by a land title holding trust and a land title holding trust may not be a 
Unit Owner.

9. This Amendment shall be effective upon recordation in the Office of 
the Recorder of Deeds of Lake County, Illinois.

10. Except to the extent expressly set forth hereinabove, the remaining 
provisions of the Declaration shall continue in effect without change.

APPROVED THIS _______ DAY OF __________________, 20__.

_________________________ 
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President, Board of Managers of the Sunset 
Woods Condominium Association

END OF TEXT OF AMENDMENT
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EXHIBIT A
LEGAL DESCRIPTION

[LEGAL & PINS TO BE INSERTED BEFORE FILING]
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EXHIBIT B

CERTIFICATION OF UNIT OWNER APPROVAL 

I/We                                      , am the Secretary of the Sunset Woods Condominium 
Association, an Illinois not-for-profit corporation, and by my signature below, do hereby 
certify that the foregoing Amendment to the Declaration of Condominium Ownership 
and By-Laws, Easements, Restrictions and Covenants for Sunset Woods Condominium 
Association was approved by Unit Owners having, in the aggregate, at least sixty-seven 
percent (67%) of the total vote, at a meeting called for that purpose. 

EXECUTED this             day of                        , 20___

BY: ___________________
Secretary
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EXHIBIT C

AFFIDAVIT MORTGAGEE NOTIFICATION

I/We                                      , am the Secretary of the Sunset Woods Condominium 
Association, an Illinois not-for-profit corporation, and after being duly placed upon my 
oath by my signature below, do hereby certify that the foregoing Amendment to the 
Declaration of Condominium Ownership and By-Laws, Easements, Restrictions and 
Covenants for Sunset Woods Condominium Association was mailed by certified mail to 
all first mortgagees of record. 

EXECUTED this              day of                        , 2013

BY: ___________________
Secretary

I,______________ a Notary Public in and for the County of Lake and of Illinois, do 
hereby certify that________________ personally known to me to be the Secretary of the 
Sunset Woods Condominium Association, and personally known to be the same person 
whose name is subscribed to the foregoing instrument, appeared before me this day in 
person and acknowledge that as such Secretary she duly signed said instrument for and 
on behalf of the Association for the uses and purposes therein set forth.

Given under my hand and notary seal this____day of_____2013

_________________________ 
Notary Public
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EXHIBIT D
CRIME FREE LEASING

SUNSET WOODS CONDOMINIUM ASSOCIATION 
RESOLUTION

WHEREAS, the Sunset Woods Condominium Association (“Association”) is an 
Illinois not-for-profit corporation, organized and operated for the purpose of administering 
the property commonly known as the Sunset Woods Condominium Association; and

WHEREAS, Association is administered by a duly elected Board of Directors (the 
“Board”) in accordance with a certain Declaration of Condominium Ownership and By-
Laws, Easements, Restrictions and Covenants for Sunset Woods Condominium Association 
(the “Declaration”); and

WHEREAS, the Board is charged with the responsibility of maintaining the property 
and acting in the best interests of the members of the Association; and

WHEREAS, the Board has deemed it to be in the best interests of the Association to 
adopt the following rules regarding a Crime-Free Leasing Program.

NOW, THEREFORE, BE IT RESOLVED:

The rules and regulations of the Association are amended to include the following 
provisions:

Leases, Tenants and Non-Resident Unit Owners

I. It is the Unit Owner's responsibility to comply with the following:

A. Provide the Association with a copy of the lease and Crime Free Lease 
Addendum (a copy of which is attached hereto), executed by the tenants not later than the 
date of occupancy or ten (10) days after the lease is signed, whichever occurs first. The lease 
must include names of all the residents of the unit.  All tenants must be provided a copy of 
the Declaration and the Rules and Regulations of the Association upon executing a lease for 
the unit.  All leases must be in writing and, with the exception of leases granted pursuant to 
the hardship provisions, which may be of a duration between six (6) months and one (1) year, 
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for a period of not less than twelve (12) consecutive months nor more than twelve (12) 
consecutive months.  All leases must be in conformance with, and make specific reference to, 
the Declaration.  All Unit Owners and tenants must also comply with the City of Highland 
Park ordinances pertaining to leasing if any. 

B. There are several important items that every Unit Owner must consider before 
leasing his/her unit. The Association is a Crime Free Community and has implemented this 
program:

1. Unit Owners must notify prospective tenants that the Condominium 
Association is a Crime Free Community.

2. Unit Owners must show prospective tenants the Crime Free Lease 
Addendum. This addendum must be initialed by prospective tenants to indicate they have 
seen it prior to completing the application.

3. Unit Owners must obtain a completed lease application from prospective 
tenants, and provide a copy to the Board, no less than ten days prior to occupancy of the unit.  
A copy of the application is available through the Board and/or the management company.

4. Unit Owners must obtain a criminal background check on prospective tenants 
and every person moving into the unit, and provide a copy to the Board no less than ten days 
prior to occupancy of the unit.  Unit Owners must submit proof to the Association that this 
was done prior to the tenant moving into the unit.

A VIOLATION OF THE FOREGOING SECTION A AND B 1 THROUGH B 4 MAY 
RESULT IN A FINE OF $100.00, AFTER NOTICE AND AN OPPORTUNITY FOR A 
HEARING.

5. No Unit Owner may lease less than the entire unit. The unit may not be leased 
for transient or hotel purposes. All leases must be in conformance with, and make specific 
reference to, the Declaration.  The Unit Owner is also required to submit, not later than the 
date of occupancy or ten (10) days after the lease is signed, whichever occurs first, a 
completed Resident Information form stating the number and name of all tenants, including 
children (if permitted by the Declaration), who will be residing at their unit.  This 
information will also include the phone number of the unit, all work numbers, emergency 
contact information, make, model and license plate number of vehicles used by the 
occupants.

6. All leases must be current. The Association must be provided a copy of all 
updated leases (renewal) and lease riders not later than the date of occupancy or ten (10) days 
after the updated lease is signed, whichever occurs first.  Additionally, unless otherwise 
provided by law, any Unit Owner who fails to provide the Board with an address, other than 
the unit, where the Unit Owner is to receive notices or other information from the 
Association shall be deemed to have waived the right to receive notices at any address other 
than the address of the Unit, and the Association shall not be liable for any loss, damage, 
injury or prejudice to the rights of any such Unit Owner caused by any delays in receiving 
notice resulting therefrom.
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7. Discrimination on the basis of age (except as necessary to comply with the 
age restrictions set forth in the Declaration), race, color, creed, national origin or sex is not 
allowed.

8. If a tenant violates the Declaration or the Rules and Regulations of the 
Association, the tenant may be evicted and in addition, the Unit Owner shall also be held 
responsible.

9. Sub-leasing of Units is not permitted.  

10. During the term of the lease, no new tenant may move in without a new lease 
being generated, containing the names of all tenants residing in the unit, (a new tenant is 
someone residing in the unit longer than 30 days).  A copy of (1) the new lease, (2) new lease 
rider and (3) Crime Free Lease Addendum must be delivered to the management office. A 
background criminal check must be done on the new tenant(s) prior to moving in. All 
moving rules must be followed during this time.

11. Unit Owners may not rent their units to any person or persons who have a) 
ever been convicted of any violent criminal activity b) been adjudicated a registered sexual 
offender or been convicted of criminal sexual abuse or assault or c) been convicted of a drug-
related criminal activity within the last five (5) years. “Violent criminal activity” is defined as 
any felonious criminal activity that has as one of its elements the use, attempted use, or 
threatened use of physical force against the person or property of another. “Drug-related 
criminal activity” is defined as the illegal manufacture, sale, distribution, or use, or 
possession with intent to manufacture, sell, distribute, or use, of a controlled substance (as 
defined in Section 102 of the Controlled Substances Act [21 U.S.C. 802].

A VIOLATION OF THE FOREGOING SECTION B 5 THROUGH B 11 MAY RESULT 
IN A MINIMUM $100.00 FINE FOR THE FIRST VIOLATION, $250.00 FOR THE 
SECOND VIOLATION, AND $500.00 FOR THE THIRD AND EACH SUBSEQUENT 
VIOLATION, AFTER NOTICE AND AN OPPORTUNITY FOR A HEARING.

II. Anytime a crime is committed on this property which involves a resident, tenant, 
guest, or invitee of a tenant, resident or guest the following fines may be assessed to the Unit 
Owner of the respective unit involved, after notice and an opportunity for a hearing:

A. Activities on this property such as, but not limited to, disturbing the peace, 
fighting, vandalism, property damage, offensive behavior, harassment, intimidation, public 
drunkenness (adult), party out-of-control if supported after notice and opportunity to be heard 
on the matter:

1
st

offense $100.00

2
nd

offense $250.00
Thereafter $500.00

B. Activities on this property such as, but not limited to, domestic violence, child 
abuse assault, burglary, theft, public drunkenness (minors), possession of illegal drugs, 

37



15
1959012.1
1959012.3

minors in possession of alcohol, DUI, possession of stolen property if supported, after notice 
and opportunity to be heard on the matter:

1
st

offense $100.00
Thereafter $500.00 per incident

C. Activities on this property such as, but not limited to, manufacturing or 
distributing illegal drugs, any crime related to gang activity; illegal possession of firearm or 
weapon; discharge of firearm, aggravated assault, arson, kidnapping, murder if supported, 
after notice and opportunity to be heard on the matter.

1st offense and thereafter $1000.00  per incident

III. In addition to any other remedies, by filing an action jointly against the tenant and the
Unit Owner, the Association may seek to enjoin a tenant from occupying a unit or seek to 
evict a tenant under the provisions of Article IX of the Code of Civil Procedure for failure of 
the lessor-owner to comply with the leasing requirements prescribed by the Declaration and 
Rules and Regulations of the Association.  The Board may proceed directly against a tenant, 
at law or in equity, or under the provisions of Article IX of the Code of Civil Procedure, for 
any other breach by tenant of any covenants, rules, regulations or bylaws of the Association.  

IV. This policy becomes effective _______________, 2____.  All lease agreements 
signed prior to this date will be grandfathered through the term of the lease or for one year 
from the effective date of these rules, whichever occurs first, in regards to the Crime Free 
Lease Addendum.  Tenants are not subject to another criminal background check at the time 
of lease renewal, only at the time the initial lease is effected. Unit Owners are immediately 
responsible for providing the Association with a current Resident Information Form. The 
names on the Resident Information Form should be the same as those on the lease.  Unit 
Owners are also responsible for providing their tenants with information regarding this 
program and letting them know that crime will not be tolerated at the Association.  

V. Fines for actions of individuals may be mitigated on a case by case basis (depending 
on the severity of the matter or damage and positive action taken regarding correction), with 
any decision made to be in the discretion of the Board and its decision shall be final and 
binding.

VI. All fines, costs, legal fees, and other expenses of the Association in connection with 
any violation under these rules shall be assessed to the account of the Unit Owner 
responsible.

Approved this _____ day of _________________, 2_____.
Sunset Woods Condominium Association
By: _________________________________

Its President

ATTEST:

By: ______________________________

38



16
1959012.1
1959012.3

Its Secretary

PROXY/BALLOT FOR

SUNSET WOODS CONDOMINIUM ASSOCIATION
MEETING OF ____________________, 2013

I, (print name)_______________________________________, owner of the unit 
listed below at the Sunset Woods Condominium Association, do hereby constitute and 
appoint __________________________, or the Board of Managers if no name is 
specified, as agent for me, and in my name, place and stead, to vote as my proxy at the 
Association meeting to be held _________________________, 2013, unless sooner 
revoked, with full power to cast my vote as if I were then personally present, and 
authorize my agent to act for me and in my name and stead as fully as I could act if I 
were present.

In addition to the foregoing, I specifically direct my agent to cast my vote as 
follows:

o_____  I approve of the amendment to the Declaration of Condominium 

Ownership and By-Laws, Easements, Restrictions and Covenants for Sunset Woods 
Condominium Association.

o_____  I do not approve of the amendment to the Declaration of Condominium 
Ownership and By-Laws, Easements, Restrictions and Covenants for Sunset Woods 
Condominium Association.

I understand that if I should attend the meeting, I will be entitled to revoke this 
Proxy/Ballot and will receive a ballot for that meeting only.  This proxy will not expire in 
eleven (11) months from the date of execution unless revoked prior thereto.  The proxy 
giver’s selection(s) will be strictly adhered to as if he or she voted in person.

IN WITNESS WHEREOF, I have executed this proxy on the ______ day of 
__________________, 2013.

_______________________________
Signature line

________________________________
Printed Name

Property Address: _______________________________ Unit #__________
_______________________________, Illinois
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Percentage of Ownership: _________ %
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Current Month

Actual

Current Month

Budget

Current 

Month

Year to Date

Actual

Year to Date

Budget

Year to 

Date

Revenues

Rents 9,364.00$             9,388.00$            (24.00) 107,367.00$         112,655.00$      (5,288.00)

Late & NSF Fees 0.00 0.00 0.00 10.00 0.00 10.00

Interest Income Assn 42.29 0.00 42.29 425.16 0.00 425.16

Interest Income 0.00 0.00 0.00 39.58 0.00 39.58

Total Revenues 9,406.29 9,388.00 18.29 107,841.74 112,655.00 (4,813.26)

Cost of Sales

Total Cost of Sales 0.00 0.00 0.00 0.00 0.00 0.00

Gross Profit 9,406.29 9,388.00 18.29 107,841.74 112,655.00 (4,813.26)

Expenses

Office Supplies 0.00 8.00 (8.00) 105.33 100.00 5.33

Management Fee 596.64 611.00 (14.36) 6,889.26 7,323.00 (433.74)

Legal and Accounting Assn 0.00 0.00 0.00 16,325.00 0.00 16,325.00

Audit Expense 0.00 0.00 0.00 15.00 0.00 15.00

Exterminating 5.00 0.00 5.00 175.00 0.00 175.00

Credit Ck Fees 0.00 6.00 (6.00) 0.00 50.00 (50.00)

Carpet Cleaning 0.00 0.00 0.00 525.00 0.00 525.00

Heating & Air 0.00 42.00 (42.00) 463.95 500.00 (36.05)

Electrical & Plumbing Maint 0.00 42.00 (42.00) 891.45 500.00 391.45

Painting & Decorating Assn 0.00 83.00 (83.00) 0.00 1,000.00 (1,000.00)

Painting & Decorating 1,100.00 0.00 1,100.00 2,095.00 0.00 2,095.00

Appliance Repairs 65.00 42.00 23.00 785.20 500.00 285.20

Supplies 291.90 42.00 249.90 630.11 500.00 130.11

Locks Assn 0.00 0.00 0.00 168.00 0.00 168.00

Locks 0.00 0.00 0.00 167.37 0.00 167.37

Carpet 0.00 42.00 (42.00) 2,095.00 500.00 1,595.00

Maintenance 0.00 42.00 (42.00) 1,326.81 500.00 826.81

Security 0.00 8.00 (8.00) 0.00 100.00 (100.00)

Condo Assessment Rental Units 2,471.86 3,167.00 (695.14) 29,604.48 38,000.00 (8,395.52)

Cable TV 510.00 583.00 (73.00) 6,120.00 7,000.00 (880.00)

Real Estate tax expense (6,392.20) 1,250.00 (7,642.20) 12,784.40 15,000.00 (2,215.60)

Loan Interest 1,614.85 2,500.00 (885.15) 19,796.54 30,000.00 (10,203.46)

Filing Fees Assn 0.00 0.00 0.00 10.00 0.00 10.00

Bldg Insurance 0.00 217.00 (217.00) 2,310.00 2,600.00 (290.00)

Total Expenses 263.05 8,685.00 (8,421.95) 103,282.90 104,173.00 (890.10)

Net Income 9,143.24$             703.00$               8,440.24 4,558.84$             8,482.00$          (3,923.16)

Sunset Woods Housing 

Income Statement

Compared with Budget

For the Twelve Months Ending December 31, 2013
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ASSETS

Current Assets

Assn FBHP Checking 9,501.90$             

FBHP General Checking 32,707.87

FBHP Security Dep. Savings 10,510.92

Assn FBHP Savings 128,673.18

FBHP Savings 9,123.71

Financing Costs 8,135.00

Tax Reserve 4,826.57

Accounts Receivable 1,330.00

Total Current Assets 204,809.15

Property and Equipment

Building 1,552,988.40

Building Unit 231 135,000.32

Building Unit 319 134,999.62

Accum Dep Building (397,956.00)

Accum Amort-Financing Fees (678.00)

Total Property and Equipment 1,424,354.34

Other Assets

Total Other Assets 0.00

Total Assets 1,629,163.49$      

LIABILITIES AND CAPITAL

Current Liabilities

Due to Peers Housing Assn 258,832.40$         

Accrued RE Tax 12,784.40

Accrued RE Taxes Assn 6,434.84

Security Deposits 9,585.00

Total Current Liabilities 287,636.64

Long-Term Liabilities

Notes Payable, Lake Co 72,231.18

Notes Payable, FHLB 429,996.77

Notes Payable, IHDA 139,319.60

Total Long-Term Liabilities 641,547.55

Total Liabilities 929,184.19

Capital

Equity-Retained Earnings 695,420.46

Net Income 4,558.84

Total Capital 699,979.30

Total Liabilities & Capital 1,629,163.49$      

Sunset Woods Housing 

Balance Sheet

December 31, 2013
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Date Trans No Type Trans Desc Deposit Amt Withdrawal Amt Balance

Beginning Balance 25,635.07

12/1/13 12/1/13 Deposit Tenant 274.00 25,909.07

Deposit Tenant 241.00 26,150.07

Deposit Tenant 650.00 26,800.07

Deposit Tenant 585.00 27,385.07

Deposit Tenant 649.00 28,034.07

Deposit Tenant 534.00 28,568.07

Deposit Tenant 241.00 28,809.07

Deposit Tenant 247.00 29,056.07

Deposit Tenant 395.00 29,451.07

12/1/13 1553 Withdrawal Sunset Woods Condominium Assoc 2,986.86 26,464.21

12/1/13 loan1312 Other ihda/auto pymt 100.00 26,364.21

12/5/13 12/7/13 Deposit Tenant 417.00 26,781.21

Deposit Tenant 854.00 27,635.21

Deposit Tenant 835.00 28,470.21

Deposit Tenant 159.00 28,629.21

Deposit Tenant 269.00 28,898.21

Deposit Tenant 795.00 29,693.21

Deposit Tenant 444.00 30,137.21

Deposit Tenant 204.00 30,341.21

Deposit Tenant 6,392.20 36,733.41

Deposit Tenant 423.00 37,156.41

Deposit Tenant 174.00 37,330.41

Deposit Tenant 390.00 37,720.41

Deposit Tenant 423.00 38,143.41

12/13/13 1554 Withdrawal The Sherwin-Williams Co. 291.90 37,851.51

12/16/13 1555 Withdrawal U & E Service 65.00 37,786.51

12/16/13 1556 Withdrawal RC Paint & Home Improvements 1,100.00 36,686.51

12/20/13 1557 Withdrawal Housing Opportunity Dev. Corp. 596.64 36,089.87

12/26/13 loan1312 Other FBHP/auto pymt 3,382.00 32,707.87

Total 15,595.20 8,522.40

Sunset Woods Housing 

Account  Register
For the Period From Dec 1, 2013 to Dec 31, 2013

1103M13 - FBHP General Checking
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Ending balance checking 33,370$        

Ending balance operating reserve 9,126$          

TOTAL 42,496$        

Sunset Woods -December 31, 2013
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Current Month Year to Date

Revenues

Rents 2,123.00$             25,476.00$              

Interest Income 0.00 3.02

Total Revenues 2,123.00 25,479.02

Cost of Sales

Total Cost of Sales 0.00 0.00

Gross Profit 2,123.00 25,479.02

Expenses

Office Supplies 0.00 23.00

Management Fee 138.00 1,656.45

Carpet Cleaning 0.00 300.00

Electrical & Plumbing Maint 0.00 200.00

Locks 0.00 118.90

Condo Asst Rental Units 603.30 7,225.48

Cable TV 85.00 1,020.00

Real Estate tax expense 0.00 6,434.84

Bldg Insurance 0.00 385.00

Total Expenses 826.30 17,363.67

Net Income 1,296.70$             8,115.35$                

SWA Rental

Income Statement

For the Twelve Months Ending December 31, 2013
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ASSETS

Current Assets

FBHP Checking 21,254.78$           

FBHP Security Dep Savings 2,222.36

A/R, Transfers (10.00)

Total Current Assets 23,467.14

Property and Equipment

Total Property and Equipment 0.00

Other Assets

Total Other Assets 0.00

Total Assets 23,467.14$           

LIABILITIES AND CAPITAL

Current Liabilities

Security Deposits 2,123.00$             

Total Current Liabilities 2,123.00

Long-Term Liabilities

Total Long-Term Liabilities 0.00

Total Liabilities 2,123.00

Capital

Equity-Retained Earnings 13,228.79

Net Income 8,115.35

Total Capital 21,344.14

Total Liabilities & Capital 23,467.14$           

SWA Rental

Balance Sheet

December 31, 2013
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Date Trans No Type Trans Desc Deposit Amt Withdrawal Amt Balance

Beginning Balance 19,958.08

12/1/13 1084 Withdrawal Sunset Woods Condominium Assoc 688.30 19,269.78

12/5/13 12/7/13 Deposit Tenant 1,090.00 20,359.78

Deposit Tenant 1,033.00 21,392.78

12/20/13 1085 Withdrawal Housing Opportunity Developmen 138.00 21,254.78

Total 2,123.00 826.30

SWA Rental

Account  Register
For the Period From Dec 1, 2013 to Dec 31, 2013

1103M14 - FBHP Checking
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AMENDMENT TO 
DECLARATION OF 
CONDOMINIUM 
OWNERSHIP
AND BY-LAWS 
EASEMENTS, 
RESTRICTIONS AND 
COVENANTS FOR 
SUNSET WOODS 
CONDOMINIUM 
ASSOCIATION

This document (this 
“Amendment”) is recorded for the purpose of amending Declaration of Condominium 
Ownership and By-Laws Easements, Restrictions and Covenants for Sunset Woods 
Condominium Association (the “Declaration”) which Declaration was recorded on July 
5, 2002 in the Office of the Recorder of Deeds of Lake County, Illinois as document 
number 4958643 and pertains to the property legally described in Exhibit “A” (the 
“Property”), which is attached hereto and made a part hereof.  All capitalized terms that 
are used but are not defined in this Amendment shall have the respective meanings given 
to such terms in the Declaration.

W I T N E S S E T H :

WHEREAS, the Board and Unit Owners desire to amend the Declaration to (i) 
give the Unit Owners certain additional, limited rights to lease Units, on the terms and 
subject to the conditions set forth below in this Amendment, and (ii) modify certain other 
provisions of the Declaration, all as more specifically set forth below in this Amendment; 
and

WHEREAS, pursuant to the provisions of Article 13, Section 13.07 of the 
Declaration, the Declaration may be changed, modified, or rescinded by an instrument in 
writing setting forth such change, modification or rescission, signed and acknowledged 

by the President or Vice President 
of the Board, and approved by the 
Unit Owners having, in the 
aggregate, at least sixty-seven 
percent (67%) of the total vote, at a 
meeting called for that purpose; 
provided, however, that (i) all First 
Mortgagees have been notified by 

For Use by Recorder’s Office Only

This document prepared by and after recording 
to be returned to:

John H. Bickley III
Kovitz Shifrin Nesbit
750 Lake Cook Road, Suite 350
Buffalo Grove, IL 60089 — (847) 537-0500
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certified mail of any change, modification or rescission, (ii) an affidavit by the Secretary 
of the Board certifying to such mailing is made a part of such instrument, and (iii) any 
provisions in the Declaration which specifically grants rights to First Mortgagees may be 
amended only with the written consent of such First Mortgagees, except in those 
instances in which the approval of less than all First Mortgagees is required; and 

WHEREAS, the Illinois Condominium Property Act, Section 27(a)(i) provides 
that the condominium instruments shall be amended only by the affirmative vote of the 
majority specified by the condominium instruments; and

WHEREAS this Amendment shall be effective upon its recordation in the Office 
of the Recorder of Deeds of Lake County Illinois; and  

WHEREAS, this Amendment has been approved by the Unit Owners having, in 
the aggregate, at least sixty-seven percent (67%) of the total vote, at a meeting called for 
that purpose, as evidenced by the certification attached hereto as Exhibit “B” and made a 
part hereof; and

WHEREAS, a copy of this Amendment has been mailed by certified mail to all 
First Mortgagees as evidenced by the certification attached hereto as Exhibit “C” and 
made a part hereof; and

WHEREAS, the effective date of this Amendment shall be the date of 
recordation.

NOW, THEREFORE, the Declaration is hereby amended as follows:

1. Section 7.01(t) of the Declaration is hereby amended and restated in 
its entirety to read as follows:

(t) Possession and occupancy of each Unit, other than those owned by 
Declarant, the Highland Park Housing Commission or such other not-for-profit 
corporation established by either of them for the express purpose of owning and/or 
leasing Units (Declarant, the Highland Park Housing Commission and any such other 
not-for-profit corporation are referred to herein individually as an “HP Housing 
Commission Entity” and collectively as the “HP Housing Commission Entities”) and 
other than Units leased in compliance with the terms of this Declaration, shall be 
expressly limited to the respective Unit Owner thereof, such Unit Owner’s spouse and, 
provided that the Unit Owner or the Unit Owner’s spouse remains in occupancy of his or 
her Unit, a resident caregiver and Family Members (as defined below) of such Unit 
Owner or such Unit Owner’s spouse.  For purposes of this Declaration, “Family 
Members” shall be defined as a spouse, parent and child.  If the foregoing restrictions on 
possession and occupancy are deemed to be restraints on alienation, they are hereby 
deemed to be reasonable restraints on alienation.
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2. The first six sentences of Section 7.02 of the Declaration are hereby 
deleted in their entirety and the following is substituted in their place:

Each and every Unit Owner hereby grants a permanent, irrevocable option to purchase 
his or her Unit (the “Option”) to a Resale Entity (being defined as The Sunset Woods 
Association, an Illinois not-for-profit corporation, or such other not-for-profit corporation 
as established by the Highland Park Housing Commission for the purpose of acting as 
purchaser of the Unit).  The Option shall be operative upon the earlier of (i) the death of 
said Unit Owner and (ii) upon said Unit Owner or his or her spouse, heir, executor, 
administrator, personal representative or agent providing written notice to the Resale 
Entity that said Unit Owner no longer desires or intends to reside in the Unit (provided, 
however, that if the spouse of said Unit Owner desires to continue to reside in the Unit 
following such Unit Owner’s death, then the Option shall not become operative until such 
time as such spouse no longer desires or intends to reside in the Unit).  If the Unit Owner 
dies or the Unit Owner (or the Unit Owner’s surviving spouse) decides that he or she no 
longer desires or intends to reside in the Unit, then the Unit Owner or his or her spouse, 
heir, executor, administrator, personal representative or agent shall promptly notify The 
Sunset Woods Association and the Highland Park Housing Commission, in writing, of 
such fact.  Within thirty (30) days after receipt of written notice of said Unit Owner’s 
death or said Unit Owner’s (or Unit Owner’s surviving spouse’s) desire or intention to no 
longer reside in the Unit, the Resale Entity shall give notice to the Unit Owner or his or 
her spouse, heir, executor, administrator, personal representative or agent either (a) 
electing to purchase the Unit from said Unit Owner or his or her successor in interest at 
the Formula Price (as hereinafter defined), or (b) electing to assign its rights to acquire 
the Unit at the Formula Price to a third party purchaser from a waiting list to be 
developed by the Highland Park Housing Commission, or (c) declining to purchase the 
Unit from said Unit Owner or his or her successor in interest at the Formula Price.  If the 
Resale Entity declines to purchase the Unit, the Unit Owner or his or her successor in 
interest may sell the Unit in compliance with the terms of this Declaration; provided, 
however, that the Option is a continuing option and the Option shall remain in effect with 
respect to such Unit and shall be binding on any successor Unit Owner of such Unit.  If 
the Resale Entity assigns its rights to a third party purchaser, the transaction shall proceed 
directly between said Unit Owner or his or her successor in interest on the one hand, and 
the third party purchaser, on the other.  The Resale Entity shall have an additional sixty 
(60) days after notice of its election within which to close the transaction where the 
Resale Entity elects to purchase the Unit directly.

3. Each and every reference in the Declaration to the “Repurchase 
Option” is hereby changed to the “Purchase Option.”

4. Section 7.04 of the Declaration is hereby amended and restated in its 
entirety to read as follows:

7.04 Ownership and Rental Restrictions.  In order to remain FHA compliant, no 
person or related entity may own more than one Unit, other than the HP Housing 
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Commission Entities.  Each Unit Owner, other than the HP Housing Commission 
Entities, shall meet the following qualifications: (a) the Unit Owner or Unit Owner’s spouse 
residing in the Unit must be 62 years of age or older on the date the Unit Owner 
acquires title to the Unit; (b) the Unit Owner shall meet the local preference and
selection requirements established by the Highland Park Housing Commission from time
to time; and (c) the Unit Owner will have (i) adjusted annual income that does not exceed 
eighty percent (80%) of the area median income, adjusted for family size (as published
from time to time by the U.S. Department of Housing and Urban Development) if the 
Unit Owner’s Unit is encumbered by a mortgage in favor of the Illinois Housing 
Development Authority (“IHDA”) or its successors or assigns, or (ii) adjusted annual income
that does not exceed one hundred fifteen percent (115%) of area median income, adjusted
for family size (as published from time to time by the U.S. Department of Housing and
Urban Development) if the Unit Owner’s Unit is not encumbered by a mortgage in favor 
of IHDA or its successors or assigns.  All tenants of the Units owned by the HP Housing 
Commission Entities shall meet the local preference and selection requirements established
by the Highland Park Housing Commission from time to time (such preference and 
selection requirements and policies being subject to the income, rent limitations and other
program requirements, if any, imposed by any party providing financing with respect to
Units owned by the HP Housing Commission Entities. To the extent necessary to 
accommodate a probate proceeding pending the sale of a unit, subject to the consent of 
the Board, the unit may be transferred to the heirs of a deceased unit owner 
notwithstanding the fact that said heir does not meet the qualifications set forth in this 
Paragraph. During this period of time the unit must be listed for sale and may not be 
occupied.

5. Section 12.02 of the Declaration is hereby amended and restated in its 
entirety to read as follows:

12.02 Limits on Lease Terms.  Other than as set forth in Section 12.08 below, 
no Unit shall be leased or subleased except for Units owned by HP Housing Commission 
Entities.  Each lease of any one or more Units shall be in writing and a copy of every 
such lease, as and when executed shall be furnished to the Board.  The lessee under every 
such lease shall be bound by and subject to all of the obligations under this Declaration 
and By-Laws and the failure of the lessee to comply therewith shall constitute a default 
under the lease which shall be enforceable by the Board or the Association, and the lease 
shall be deemed to expressly so provide. The Unit Owner making such lease shall not be 
relieved thereby from any of said obligations. Notwithstanding the foregoing and 
anything else contained in this Declaration to the contrary, Declarant and the other HP 
Housing Commission Entities may lease any Unit owned by them for any term until such 
time as Declarant or such other HP Housing Commission Entity ceases owning such 
Unit.

6. The following is hereby added to the end of Article 12 of the 
Declaration as Section 12.08 thereof:

12.08 Leasing of Units.
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(a) Leasing of up to two Units at any given time by Unit Owners, other than 
HP Housing Commission Entities, is permitted, subject to the terms and conditions set 
forth below in this Section 12.08.  Leasing of more than two Units at any given time by 
Unit Owners, other than HP Housing Commission Entities, is prohibited, except as 
expressly provided below in this Section 12.08.  In the event that both leasable Units are 
leased and another Unit Owner wishes to lease his or her Unit (other than pursuant to a 
hardship waiver as described below), the Board is empowered to promulgate reasonable 
administrative regulations relative to the creation of a “waiting list.”  The resulting rental 
availability of the two leasable Units will be offered to the next person on the waiting list.

(b) The term “leasing of Units” means a transaction wherein the title holder of 
a Unit, who does not reside therein, permits its occupancy by persons not on title 
regardless of whether a formal written lease exists or if consideration is paid therefore.  
However all leases must be reduced to writing.  Additionally, the term “leasing of Units” 
shall include any transaction wherein possession of a Unit is provided to a purchaser prior 
to transfer of title.  In no event may less than the entire Unit be leased.  A Unit Owner 
shall be deemed to “reside” in a Unit if he/she has slept in the Unit for the majority of the 
days of the previous applicable month.

  (c) The tenant under a lease of a Unit or such tenant’s spouse residing in the 
Unit must be sixty-two (62) years of age or older at all times during the lease term.  A 
leased Unit may only be occupied by the tenant thereof, such tenant’s spouse and, 
provided that the tenant or tenant’s spouse remains in occupancy of the leased Unit, a 
resident caregiver and Family Members of such tenant.

(d) A Unit Owner may apply for a hardship waiver of the two (2) Unit 
maximum number of Units that may be leased by Unit Owners other than HP Housing 
Commission Entities (but not a waiver of the other conditions and requirements for the 
leasing of Units) in the following manner:

(i) The Unit Owner must submit a request in writing to the Board 
requesting a not less than six (6) consecutive months nor more than twelve (12) 
consecutive months hardship waiver of this paragraph, setting forth the reasons 
why they are entitled to same.  

(ii) If, based on the data supplied to the Board by the Unit Owner, the 
Board finds that a reasonable hardship exists, the Board may grant such hardship 
waiver.  Any lease entered into shall be in writing and for a period of not less than 
six (6) consecutive months nor more than twelve (12) consecutive months.  The 
lease must also contain a provision that failure by the tenant or the Unit Owner to 
abide by the Declaration, By-Laws or rules and regulations of the Association (the 
“Governing Documents”) may, in the discretion of the Board, result in 
termination of the lease by the Board.  All decisions of the Board shall be final 
and binding.
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(iii) In the event a Unit Owner has been granted hardship status, they 
must re-apply within thirty (30) days of the expiration of each hardship period if 
they wish to request an extension.

(iv) The Board shall issue, and upon request furnish to Unit Owners, 
written guidelines and standards for reviewing, evaluating and approving hardship 
requests.  Such guidelines shall be enforced on a uniform basis. All decisions of 
the Board regarding hardship requests shall be final and binding.When 
considering a unit owner’s request for a hardship exemption, similarly situated 
unit owners should be treated similarly.

(v) Notwithstanding anything contained herein to the contrary, the 
Board shall not approve or grant a hardship waiver or an extension thereof if 
doing so would result in a violation of subsection (k) of this Section 12.08.

(e) Other than leases permitted pursuant to the hardship provisions set forth 
above, any lease entered into shall be in writing and for a period of not less than  twelve 
(12) consecutive months nor more than twelve (12) consecutive months.  The lease must 
also contain a provision that failure by the tenant or the Unit Owner to abide by the 
Governing Documents may, in the discretion of the Board, result in termination of the 
lease by the Board.  All decisions of the Board shall be final and binding.

(f) Copies of all leases must be submitted to the Board not later than the date 
of occupancy or ten (10) days after the lease is signed, whichever occurs first.

(g) All tenants shall acknowledge in writing that they have received copies of 
the rules and regulations of the Association (if any) and a copy of the written 
acknowledgement shall be submitted to the Board along with the copy of the lease.

(h) The provisions of the Governing Documents that relate to the use of the 
Units or the Common Elements shall be applicable to any person leasing a Unit and shall 
be deemed to be incorporated in any lease.  In the event a tenant violates any provision of 
the Governing Documents, said tenant and the Unit Owner of the leased Unit may be 
subject to a flat or daily fine to be determined by the Board upon notice and an 
opportunity to be heard.  The Unit Owner must provide the Board with emergency 
contact numbers for the Unit Owner and tenants.

(i) All Unit Owners leasing Units, tenants and other occupants of leased Units 
must comply with the provisions contained in the Crime Free Leasing Resolution and 
Addendum, as duly adopted and as may be from time to time amended by resolution of 
the Board, and is attached hereto as Exhibit “D” for reference purposes only.

(j) In addition to the authority to levy fines against the Unit Owner leasing a 
Unit or a tenant for violation of the Governing Documents, the Board shall have all rights 
and remedies, including but not limited to the right to maintain an action for possession 
against the tenant, an action for injunctive and other equitable relief, or an action at law 
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for damages.  Any action brought on behalf of the Association and/or the Board to 
enforce the Governing Documents shall subject the Unit Owner and/or the tenant to the 
payment of all costs and attorneys’ fees at the time they are incurred by the Association.
All unpaid charges, including legal fees, as a result of the foregoing shall be deemed to be 
a lien against the applicable Unit and collectible as any other unpaid regular or special 
assessment, including late fees and interest on the unpaid balance.

(k) Notwithstanding anything contained in this Section 12.08 to the contrary, 
in order to remain FHA compliant, under no circumstances will more than fifty percent 
(50%) of the Units be leased at any given time.

(l) Subject to subsection (k) above, nothing contained in this Section 12.08, 
shall prohibit the Board from leasing any Unit owned by the Association or any Unit 
which the Association has been issued an Order of Possession by the Circuit Court of 
Lake County.

(m) NOTWITHSTANDING ANYTHING CONTAINED IN THIS SECTION 
12.08 TO THE CONTRARY, NOTHING CONTAINED IN THIS SECTION 12.08 
SHALL PROHIBIT, LIMIT OR RESTRICT THE DECLARANT OR ANY OTHER HP 
HOUSING COMMISSION ENTITY FROM LEASING ANY UNIT OWNED BY 
THEM; PROVIDED, HOWEVER, THAT IN CONNECTION WITH LEASING ANY 
UNIT, THE DECLARANT OR SUCH OTHER HP HOUSING COMMISSION 
ENTITY, THE TENANT, AND THE LEASE SHALL COMPLY WITH 
SUBSECTIONS (c), (e), (f), (g), (h), (i) and (j) OF THIS SECTION 12.08.

7. In Section 13.07 of the Declaration, the reference to “Cook County, 
Illinois” is hereby changed to “Lake County, Illinois”.

8. Section 13.11 of the Declaration is hereby amended and restated in its 
entirety to read as follows:

13.11 Ownership by Land Trustee.  Title to any Unit Ownership may not be 
conveyed to or held by a land title holding trust and a land title holding trust may not be a 
Unit Owner.

9. This Amendment shall be effective upon recordation in the Office of 
the Recorder of Deeds of Lake County, Illinois.

10. Except to the extent expressly set forth hereinabove, the remaining 
provisions of the Declaration shall continue in effect without change.

APPROVED THIS _______ DAY OF __________________, 20__.

_________________________ 
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President, Board of Managers of the Sunset 
Woods Condominium Association

END OF TEXT OF AMENDMENT
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EXHIBIT A
LEGAL DESCRIPTION

[LEGAL & PINS TO BE INSERTED BEFORE FILING]
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EXHIBIT B

CERTIFICATION OF UNIT OWNER APPROVAL 

I/We                                      , am the Secretary of the Sunset Woods Condominium 
Association, an Illinois not-for-profit corporation, and by my signature below, do hereby 
certify that the foregoing Amendment to the Declaration of Condominium Ownership 
and By-Laws, Easements, Restrictions and Covenants for Sunset Woods Condominium 
Association was approved by Unit Owners having, in the aggregate, at least sixty-seven 
percent (67%) of the total vote, at a meeting called for that purpose. 

EXECUTED this             day of                        , 20___

BY: ___________________
Secretary
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EXHIBIT C

AFFIDAVIT MORTGAGEE NOTIFICATION

I/We                                      , am the Secretary of the Sunset Woods Condominium 
Association, an Illinois not-for-profit corporation, and after being duly placed upon my 
oath by my signature below, do hereby certify that the foregoing Amendment to the 
Declaration of Condominium Ownership and By-Laws, Easements, Restrictions and 
Covenants for Sunset Woods Condominium Association was mailed by certified mail to 
all first mortgagees of record. 

EXECUTED this              day of                        , 2013

BY: ___________________
Secretary

I,______________ a Notary Public in and for the County of Lake and of Illinois, do 
hereby certify that________________ personally known to me to be the Secretary of the 
Sunset Woods Condominium Association, and personally known to be the same person 
whose name is subscribed to the foregoing instrument, appeared before me this day in 
person and acknowledge that as such Secretary she duly signed said instrument for and 
on behalf of the Association for the uses and purposes therein set forth.

Given under my hand and notary seal this____day of_____2013

_________________________ 
Notary Public
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EXHIBIT D
CRIME FREE LEASING

SUNSET WOODS CONDOMINIUM ASSOCIATION 
RESOLUTION

WHEREAS, the Sunset Woods Condominium Association (“Association”) is an 
Illinois not-for-profit corporation, organized and operated for the purpose of administering 
the property commonly known as the Sunset Woods Condominium Association; and

WHEREAS, Association is administered by a duly elected Board of Directors (the 
“Board”) in accordance with a certain Declaration of Condominium Ownership and By-
Laws, Easements, Restrictions and Covenants for Sunset Woods Condominium Association 
(the “Declaration”); and

WHEREAS, the Board is charged with the responsibility of maintaining the property 
and acting in the best interests of the members of the Association; and

WHEREAS, the Board has deemed it to be in the best interests of the Association to 
adopt the following rules regarding a Crime-Free Leasing Program.

NOW, THEREFORE, BE IT RESOLVED:

The rules and regulations of the Association are amended to include the following 
provisions:

Leases, Tenants and Non-Resident Unit Owners

I. It is the Unit Owner's responsibility to comply with the following:

A. Provide the Association with a copy of the lease and Crime Free Lease 
Addendum (a copy of which is attached hereto), executed by the tenants not later than the 
date of occupancy or ten (10) days after the lease is signed, whichever occurs first. The lease 
must include names of all the residents of the unit.  All tenants must be provided a copy of 
the Declaration and the Rules and Regulations of the Association upon executing a lease for 
the unit.  All leases must be in writing and, with the exception of leases granted pursuant to 
the hardship provisions, which may be of a duration between six (6) months and one (1) year, 
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for a period of not less than twelve (12) consecutive months nor more than twelve (12) 
consecutive months.  All leases must be in conformance with, and make specific reference to, 
the Declaration.  All Unit Owners and tenants must also comply with the City of Highland 
Park ordinances pertaining to leasing if any. 

B. There are several important items that every Unit Owner must consider before 
leasing his/her unit. The Association is a Crime Free Community and has implemented this 
program:

1. Unit Owners must notify prospective tenants that the Condominium 
Association is a Crime Free Community.

2. Unit Owners must show prospective tenants the Crime Free Lease 
Addendum. This addendum must be initialed by prospective tenants to indicate they have 
seen it prior to completing the application.

3. Unit Owners must obtain a completed lease application from prospective 
tenants, and provide a copy to the Board, no less than ten days prior to occupancy of the unit.  
A copy of the application is available through the Board and/or the management company.

4. Unit Owners must obtain a criminal background check on prospective tenants 
and every person moving into the unit, and provide a copy to the Board no less than ten days 
prior to occupancy of the unit.  Unit Owners must submit proof to the Association that this 
was done prior to the tenant moving into the unit.

A VIOLATION OF THE FOREGOING SECTION A AND B 1 THROUGH B 4 MAY 
RESULT IN A FINE OF $100.00, AFTER NOTICE AND AN OPPORTUNITY FOR A 
HEARING.

5. No Unit Owner may lease less than the entire unit. The unit may not be leased 
for transient or hotel purposes. All leases must be in conformance with, and make specific 
reference to, the Declaration.  The Unit Owner is also required to submit, not later than the 
date of occupancy or ten (10) days after the lease is signed, whichever occurs first, a 
completed Resident Information form stating the number and name of all tenants, including 
children (if permitted by the Declaration), who will be residing at their unit.  This 
information will also include the phone number of the unit, all work numbers, emergency 
contact information, make, model and license plate number of vehicles used by the 
occupants.

6. All leases must be current. The Association must be provided a copy of all 
updated leases (renewal) and lease riders not later than the date of occupancy or ten (10) days 
after the updated lease is signed, whichever occurs first.  Additionally, unless otherwise 
provided by law, any Unit Owner who fails to provide the Board with an address, other than 
the unit, where the Unit Owner is to receive notices or other information from the 
Association shall be deemed to have waived the right to receive notices at any address other 
than the address of the Unit, and the Association shall not be liable for any loss, damage, 
injury or prejudice to the rights of any such Unit Owner caused by any delays in receiving 
notice resulting therefrom.
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7. Discrimination on the basis of age (except as necessary to comply with the 
age restrictions set forth in the Declaration), race, color, creed, national origin or sex is not 
allowed.

8. If a tenant violates the Declaration or the Rules and Regulations of the 
Association, the tenant may be evicted and in addition, the Unit Owner shall also be held 
responsible.

9. Sub-leasing of Units is not permitted.  

10. During the term of the lease, no new tenant may move in without a new lease 
being generated, containing the names of all tenants residing in the unit, (a new tenant is 
someone residing in the unit longer than 30 days).  A copy of (1) the new lease, (2) new lease 
rider and (3) Crime Free Lease Addendum must be delivered to the management office. A 
background criminal check must be done on the new tenant(s) prior to moving in. All 
moving rules must be followed during this time.

11. Unit Owners may not rent their units to any person or persons who have a) 
ever been convicted of any violent criminal activity b) been adjudicated a registered sexual 
offender or been convicted of criminal sexual abuse or assault or c) been convicted of a drug-
related criminal activity within the last five (5) years. “Violent criminal activity” is defined as 
any felonious criminal activity that has as one of its elements the use, attempted use, or 
threatened use of physical force against the person or property of another. “Drug-related 
criminal activity” is defined as the illegal manufacture, sale, distribution, or use, or 
possession with intent to manufacture, sell, distribute, or use, of a controlled substance (as 
defined in Section 102 of the Controlled Substances Act [21 U.S.C. 802].

A VIOLATION OF THE FOREGOING SECTION B 5 THROUGH B 11 MAY RESULT 
IN A MINIMUM $100.00 FINE FOR THE FIRST VIOLATION, $250.00 FOR THE 
SECOND VIOLATION, AND $500.00 FOR THE THIRD AND EACH SUBSEQUENT 
VIOLATION, AFTER NOTICE AND AN OPPORTUNITY FOR A HEARING.

II. Anytime a crime is committed on this property which involves a resident, tenant, 
guest, or invitee of a tenant, resident or guest the following fines may be assessed to the Unit 
Owner of the respective unit involved, after notice and an opportunity for a hearing:

A. Activities on this property such as, but not limited to, disturbing the peace, 
fighting, vandalism, property damage, offensive behavior, harassment, intimidation, public 
drunkenness (adult), party out-of-control if supported after notice and opportunity to be heard 
on the matter:

1
st

offense $100.00

2
nd

offense $250.00
Thereafter $500.00

B. Activities on this property such as, but not limited to, domestic violence, child 
abuse assault, burglary, theft, public drunkenness (minors), possession of illegal drugs, 
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minors in possession of alcohol, DUI, possession of stolen property if supported, after notice 
and opportunity to be heard on the matter:

1
st

offense $100.00
Thereafter $500.00 per incident

C. Activities on this property such as, but not limited to, manufacturing or 
distributing illegal drugs, any crime related to gang activity; illegal possession of firearm or 
weapon; discharge of firearm, aggravated assault, arson, kidnapping, murder if supported, 
after notice and opportunity to be heard on the matter.

1st offense and thereafter $1000.00  per incident

III. In addition to any other remedies, by filing an action jointly against the tenant and the
Unit Owner, the Association may seek to enjoin a tenant from occupying a unit or seek to 
evict a tenant under the provisions of Article IX of the Code of Civil Procedure for failure of 
the lessor-owner to comply with the leasing requirements prescribed by the Declaration and 
Rules and Regulations of the Association.  The Board may proceed directly against a tenant, 
at law or in equity, or under the provisions of Article IX of the Code of Civil Procedure, for 
any other breach by tenant of any covenants, rules, regulations or bylaws of the Association.  

IV. This policy becomes effective _______________, 2____.  All lease agreements 
signed prior to this date will be grandfathered through the term of the lease or for one year 
from the effective date of these rules, whichever occurs first, in regards to the Crime Free 
Lease Addendum.  Tenants are not subject to another criminal background check at the time 
of lease renewal, only at the time the initial lease is effected. Unit Owners are immediately 
responsible for providing the Association with a current Resident Information Form. The 
names on the Resident Information Form should be the same as those on the lease.  Unit 
Owners are also responsible for providing their tenants with information regarding this 
program and letting them know that crime will not be tolerated at the Association.  

V. Fines for actions of individuals may be mitigated on a case by case basis (depending 
on the severity of the matter or damage and positive action taken regarding correction), with 
any decision made to be in the discretion of the Board and its decision shall be final and 
binding.

VI. All fines, costs, legal fees, and other expenses of the Association in connection with 
any violation under these rules shall be assessed to the account of the Unit Owner 
responsible.

Approved this _____ day of _________________, 2_____.
Sunset Woods Condominium Association
By: _________________________________

Its President

ATTEST:

By: ______________________________
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Its Secretary

PROXY/BALLOT FOR

SUNSET WOODS CONDOMINIUM ASSOCIATION
MEETING OF ____________________, 2013

I, (print name)_______________________________________, owner of the unit 
listed below at the Sunset Woods Condominium Association, do hereby constitute and 
appoint __________________________, or the Board of Managers if no name is 
specified, as agent for me, and in my name, place and stead, to vote as my proxy at the 
Association meeting to be held _________________________, 2013, unless sooner 
revoked, with full power to cast my vote as if I were then personally present, and 
authorize my agent to act for me and in my name and stead as fully as I could act if I 
were present.

In addition to the foregoing, I specifically direct my agent to cast my vote as 
follows:

o_____  I approve of the amendment to the Declaration of Condominium 

Ownership and By-Laws, Easements, Restrictions and Covenants for Sunset Woods 
Condominium Association.

o_____  I do not approve of the amendment to the Declaration of Condominium 
Ownership and By-Laws, Easements, Restrictions and Covenants for Sunset Woods 
Condominium Association.

I understand that if I should attend the meeting, I will be entitled to revoke this 
Proxy/Ballot and will receive a ballot for that meeting only.  This proxy will not expire in 
eleven (11) months from the date of execution unless revoked prior thereto.  The proxy 
giver’s selection(s) will be strictly adhered to as if he or she voted in person.

IN WITNESS WHEREOF, I have executed this proxy on the ______ day of 
__________________, 2013.

_______________________________
Signature line

________________________________
Printed Name

Property Address: _______________________________ Unit #__________
_______________________________, Illinois
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Percentage of Ownership: _________ %
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