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MEMORANDUM 
 
To: Members of the Housing Commission 
From: Mary Cele Smith, Housing Planner (msmith@cityhpil.com) and 
 Date: November 26, 2013 
 
RE: HOUSING COMMISSION PACKET FOR 12-4-2013 MEETING 
 
Note: Dinner will be served at 6:00 p.m.    
The packet contains the following documents: 
 
Part A.  Priority Items 
• Regular Meeting Agenda 
• Agenda Item IV. (Action Needed) Approval of Minutes 

• Meeting Minutes for November 6th Regular Meeting  
• Agenda Item V.  Scheduled Business 

• 1. (Action Needed)  Items for Omnibus Vote Consideration 
• Payment of Invoices: None at present 
• Ratification of Payment: 
• Illinois Attorney General for $100.00 

• 2.  (Discussion and Consideration) Inclusionary Housing Plan for Laurel Court II 
development.  Supporting Materials: 
• Inclusionary Housing Plan from Fulton Developers (Note:  paper copies also sent in 

the mail to those who provided staff with addresses.)   
• 3. (Discussion and Consideration) Housing Commission Peers, Walnut Place, 

Ravinia, and Sunset Woods. Supporting Materials: 
• November  2013 Management Report  
• Summary of Capital Improvements for Peers and Walnut Place  
• Accounts Receivable Up-Date  
• Summary Spreadsheets:  Highland Park Housing Reserve Balances prepared 10/31/13 
• Housing Trust Fund Fiscal Year 2013, Unaudited through 10/31/13 (to be distributed 

later) 
• Consideration of Security Camera Proposals for Ravinia Housing.  Supporting 

Materials:   
• Camera bid information 

• Discussion and Consideration of Plans for Peers window and a.c. project.  Supporting 
Materials: 
• November 22, 2013 Cost Estimate Spreadsheet 
• Peers drawing November 22, 2013 
• Contract for Architectural Services (to be emailed later under separate cover) 

• 2014 Draft Budget for the rentals of the Sunset Woods Association.  Supporting 
Materials: 
• Draft 2014 Budget for Sunset Woods rentals 

• 4. (Discussion and Consideration) Recommendation regarding a Potential Revision 
to the Inclusionary Housing Ordinance.  Supporting Materials: 
• Memo from Staff November 26, 2013 
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Part B.  Detailed and Optional Material 
• Financial Reports for Peers, Walnut, and Ravinia Housing Associations and for Sunset 

Woods Housing Association for the month ending October 31, 2013 
• Draft Sunset Woods Condominium Association Budget for 2014 
• Kaid Benfield, Atlantic Cities, Place Matters, “Americans are very Confused about What 

They Want Out of a Community,” November 25, 2013. 
 
c: 
 David Knapp, City Manager 
 Joel Fontane, Jr., Director of Community Development 
 Linda Sloan, Planning Division Manager 
 Peter Friedman, Corporation Counsel 
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Public Notice 
 
In accordance with the Statutes of the State of Illinois, and the Ordinances of the City of Highland Park, 
the Regular Meeting of the City of Highland Park Housing Commission, the Peers Housing Association, 
Walnut Housing Association, Ravinia Housing Association and Sunset Woods Association will be held at 
the hour of 6:30 P.M. on Wednesday, December 4, 2013 at City Hall, 1707 St. Johns Avenue, 
Highland Park, Illinois.  The Meeting will be held in the Pre-Session Room on the second floor.  
 

City of Highland Park 
Housing Commission 

Wednesday, December 4, 2013, at 6:30 p.m. 
AGENDA 

 
I. Call to order 
 
II. Roll Call 
 
III. Business from the Public (Citizens Wishing to Be Heard Regarding Items not Listed 

on the Agenda) 
 
IV. Approval of Minutes –November 6, 2013  Regular Meeting 
 
V. Scheduled Business 
 

1. Items for Omnibus Vote Consideration  
• Payment of Invoices:   
• None at Present 
• Ratification of Payment: 
• Illinois Attorney General for $100.00 

 
2. Consideration of Inclusionary Housing Plan for Laurel Court II development 

 
3. Housing Commission Peers, Walnut, Ravinia, and Sunset Woods 

- Management Report 
- Property Report 
- Consideration of Security Camera Proposals for Ravinia Housing at St. Johns 
- Discussion and consideration of Peers window and air conditioning replacement 

plans  
- Sunset Woods: 

 Report from Commissioner Meek regarding Quarterly Condominium 
Association Meeting 

 Consideration of draft 2014 Budget  
 Other Sunset Woods Business 

 
4. Discussion and Consideration of a Recommendation regarding a Potential Revision to 

the Inclusionary Housing Ordinance  
 
VI. Executive Session for Matters relating to Real Estate Acquisition, Litigation, and 

Personnel Matters 
 

VII. Other Business 
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Housing Commission Agenda 
December 4, 2013 
 

Posted at City Hall on Friday, August 2, 2013 before 5:00 p.m. 
 

 
VIII. Adjournment 
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DRAFT 
 

MINUTES OF A REGULAR MEETING OF THE 
HOUSING COMMISSION OF THE CITY OF HIGHLAND PARK, ILLINOIS 

 
 
MEETING DATE:  Wednesday November 6, 2013 
 
MEETING LOCATION: Mayor’s Conference Room, City Hall,  
    1707 St. Johns Avenue, Highland Park, IL  
CALL TO ORDER 
 
At 6:32 p.m., Vice Chair David Meek called to order the regular meeting of the Highland Park 
Housing Commission, the Peers Housing Association, the Ravinia Housing Association, the 
Walnut Housing Association, and the Sunset Woods Association. Each of the Commissioners 
also serves as Directors of each of the Housing Associations.  The Chair asked Planner M. Smith 
to call the roll.   
 
ROLL CALL 
 
Commissioners Present:    Adler, Elder, Kaltman, Meek, Naftzger, and Wigodner 
           
Commissioners Absent:   Sharfman  
 
Student Representative:  Gerber 
 
Chair Sharfman declared that a quorum was present.  
 
Council Liaison Present:    Blumberg  
 
Staff Liaisons Present:    Planners L. Smith and M. Smith  
 
Vice Chair Meek welcomed new Commissioner Bruce Elder.  Commissioner Elder is the rabbi 
of Congregation Hakafa in Glenview, and he and his family have lived in Highland Park since 
1999.    
 
BUSINESS FROM THE PUBLIC (Citizens Wishing to be Heard Regarding Items not 
Listed on the Agenda) 
 
There was no business from the public on items not listed on the Agenda. 
 
APPROVAL OF MINUTES 
 
Regular Meeting of the Housing Commission – October 2, 2013  
Commissioner Wigodner moved approval of minutes of the regular meeting of the Housing 
Commission, the Peers Housing Association, the Ravinia Housing Association, the Walnut 
Housing Association, and the Sunset Woods Association held on October 2, 2013.  
Commissioner Naftzger seconded the motion.  
 
On a roll call vote:   
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 Voting Yea: Adler, Elder, Kaltman, Meek, Naftzger, and Wigodner 
 Voting Nay: None 
  
The Vice Chair declared that the motion passed unanimously. 
 
SCHEDULED BUSINESS 
 
1. Items for Omnibus Vote Consideration  

Payment of Invoices: There were no invoices or other omnibus items. 
 
2. Housing Commission Peers, Walnut, Ravinia, and Sunset Woods 
Management Report 
Ms. Polly Kuehl, Senior Vice President, Evergreen Real Estate Services, reviewed the 
Management Report from the packet.  Commissioner Adler asked whether Evergreen prohibits 
firearms at the 3 developments.  Ms. Kuehl said that they do not: if a household has a license for 
a firearm, then the households may have it in the rental.  Commissioner Adler directed Planner 
M. Smith to ask Corporation Counsel about the extent to which the Housing Commission can 
ban firearms at the Section 8 properties.  
 
Ms. Kuehl also addressed a question that Commissioner Adler asked regarding whether 
insurance covered damages to the interiors of the units.  Ms. Kuehl said that the insurance policy 
does not cover damages to the interiors of the units that tenants cause.  The policy, however, 
does cover vandalism to the exterior of the property and other damages when the perpetrator is 
unknown, and the damage exceeds the deductible.  
 
Property Operations Report 
There was no additional discussion of the financial reports. 
 
Discussion and Consideration of 2014 Budgets for Peers, Walnut and Ravinia Housing 
Ms. Kuehl summarized the draft budgets for Peers, Walnut and Ravinia Housing.  The Office 
Salaries line item for Peers and Walnut increased in 2014, because Evergreen moved the Social 
Services Coordinator salary into the Office Salaries line item, and because the 2013 actual 
budget reflected a vacant position for part of the year.  Taxes and Insurance line items increased 
as a result of the increase in the new insurance policy, and because the Illinois Housing 
Development Authority increased the property tax escrow amounts. 
 
After discussion, Vice Chair Meek entertained a motion to approve the 2014 budgets for Peers, 
Walnut, and Ravinia Housing.  Commissioner Elder moved approval of the 2014 budgets for 
Peers, Walnut, and Ravinia Housing.  Commissioner Naftzger seconded the motion. 
 
On a voice vote, Vice Chair Meek declared that the motion passed unanimously. 
 
Discussion regarding Tenant Application 
Ms. Kuehl summarized the changes made to the tenant application at the request of the 
Commissioners.  Mr. Hart Passman in an email had requested that Evergreen review the question 
about arrests that do not lead to convictions.  He raised a concern about leasing decisions based 
upon arrest history, when the applicant was not convicted.  Ms. Kuehl said that they are able to 
use information on arrests when making a leasing decision.  She also added that every housing 
agent receives fair housing training annually and that regulatory agencies review rejections.  If 
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an applicant is denied, he or she has fourteen days to appeal the rejection.  If the rejected 
applicant makes an appeal, the appeal goes up the chain to a different staff member for 
reconsideration.  In the specific case of the Highland Park’s Section 8 housing, if Building 
Manager Heidi Martin were to reject an applicant, then either Mary Mauney, Regional 
Supervisor, or Ms. Kuehl would review the rejection and ask the applicant about extenuating 
circumstances.   In response to a question from staff, Ms. Kuehl said that Evergreen staff would 
prepare an annual report summarizing housing rejections by the reason for rejection.  
 
Discussion regarding Grievance Procedure 
Ms. Kuehl added a sentence to the adopted grievance procedure to inform tenants that if a lease 
violation results in a court-ordered eviction, the household would not be eligible to move into 
other Section 8 housing, as per HUD regulations.  The Commissioners agreed that this additional 
information addresses their concern to inform tenants from the inception of their lease about the 
consequences of an eviction. 
 
Update on Peers window replacement and air conditioning project 
Commissioner Wigodner reported on the meeting that he attended with the project consultant 
team, Commissioner Adler, and Evergreen and City staff.   The remaining plan component still 
being examined is the placement of the air conditioning sleeves through the walls of some 
number of apartments on the second and third floors.  While all apartments will receive new 
window panes, only the ones on the second and third floor will receive new window air 
conditioning units as a result of the need to remove the air conditioners from their current 
location in the bay windows. There are some apartments in which the space is very constrained 
for placing the air conditioning units through the walls.  The consultants are working on 
identifying these apartments and estimating the costs for special treatment of these units.  Once 
these are known, it will be possible for the consultant team to prepare a bid package and send out 
a request for bids.    
 
For future capital projects, Commissioner Wigodner recommends hiring a program manager 
external to Evergreen to manage the project from the outset.   
 
Report on Ravinia Housing Residents’ Meeting 
Commissioner Wigodner and Planner M. Smith reported on the Ravinia Housing residents’ 
meeting that took place on Wednesday October 30th at the St. Johns property.  The purpose of the 
meeting was to discuss the security improvements planned and to engage residents on their 
concerns.  Four of the six households at St. Johns attended.  Commissioner Wigodner, Police 
Chief Shafer, the police social worker, Evergreen staff (Ms. Kuehl, Regional Supervisor Mary 
Mauney, and Building Manager Heidi Martin), and Planner M. Smith also attended the meeting.   
 
The residents were generally positive about plans to install security cameras on the outside of the 
property.  In particular, they welcomed the plans for cameras in the alley.  The residents also 
agreed that it would be helpful to use the vacant town home as a police and Evergreen office 
over the next couple of months.  The only thing that drew an almost universal negative reaction 
was the Evergreen practice of running another criminal background check at annual 
recertification.   
 
Due to the higher costs for the security cameras than was originally anticipated, Evergreen staff 
will phase in the installation over two years.  This year cameras will be installed at the St. Johns 
campus, and in 2014 they will be installed at the Pleasant Avenue campus. 
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Commissioner Adler recommended holding an annual or biannual meeting with the Ravinia 
residents to share information and hear their concerns.  Planner M. Smith said that the 
recommendation for ongoing resident meetings would dovetail with the upcoming 2014 work 
plan item to investigate community resources for families in the Commission’s affordable 
housing developments.  Commissioner Kaltman volunteered to serve on the working group, and 
Vice Chair Meek said that he expected the group to meet in January.    
 
Sunset Woods 
Commissioner Meek reported that the Sunset Woods Condominium Association would be 
having an election for 3 seats on the Board at the November quarterly Condominium Association 
meeting.   There are 6 seats total on the Board.  With regard to the draft condominium 
declaration amendment, he said that he would follow-up with the Association’s attorney John 
Bickley.  He does not recommend taking the declaration to the Association at the November 
Meeting, because the members have not seen the draft yet.    
 
EXECUTIVE SESSION 
There was no Executive Session. 
  
OTHER BUSINESS 
There were 2 items of Other Business: 
Inclusionary Housing Working Group 
Planner M. Smith said that there was the need to restart the Inclusionary Housing Working 
Group, because staff received information regarding a proposed new development, Laurel Court 
II.  The purpose of the working group is to review the preliminary affordable housing unit plans 
in order to assist the developer’s understanding of and compliance with the Ordinance.  This 
process helps insure that the Inclusionary Housing Plan is a quality proposal when the developer 
submits it to the Housing Commissioner for consideration.  Vice Chair Meek and Commissioner 
Adler volunteered to serve on the group.  Commissioner Elder said that he too is interested and 
would be happy to serve if Commissioners Meek and Adler were unavailable.   
 
Plan Commission Pre-Application Discussion for a Proposed Planned Development of Mixed-
Use Retail and Multi-family Residential Building at 515-555 Roger Williams Avenue 
Commissioner Wigodner attended the October 15, 2013 Plan Commission Meeting and 
summarized the discussion of this item for the Commissioners.  The proposed development in 
the Ravinia neighborhood is adjacent to Ravinia Family Housing’s parking lot.  The applicant, 
Al Klairmont, is proposing a mixed-use building of first floor retail and 30 multi-family 
residential units. This proposal is not in the public hearing stage, but in the preliminary pre-
application stage.   
 
With regard to the Ravinia Family Housing parking lot, the developer is interested in 
establishing a shared parking arrangement with the City rather than acquiring the lot.  The 
applicant would need a zoning amendment to modify the area, bulk, and density requirements to 
proceed with the development according to his current proposal.   
 
ADJOURNMENT 
 
Vice Chair Meek entertained a motion to adjourn the meeting.  Commissioner Adler moved to 
adjourn.  Commissioner Naftzger seconded the motion.  
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On a voice vote, Vice Chair Meek declared that the motion passed unanimously. 
 
The Housing Commission adjourned its meeting at 9:00 p.m. 
 
Submitted respectfully: 
 
Mary Cele Smith 
Housing Planner 
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BACKGROUND ON PAYMENT TO ILLINOIS ATTORNEY GENERAL 
 
Memo 
 
Date: November 20, 2013 
 
To: File 
 
From: Mary Cele Smith 
 Housing Planner 
 
Re:  Ravinia Housing in Good Standing with Illinois Attorney General’s Office 
 
I called today to confirm that Dawn Metzger, Office Assistant, Charitable Trusts Bureau, 
received the missing page from the audit and the $100.00 late payment for Ravinia Housing by 
the deadline of November 15, 2013.  She confirmed that they received the information and have 
accepted the Annual Report.  For future reference, the phone number to contact staff at the 
Charitable Trusts Bureau is 312-814-2595. 
 
With regard to the late payment, the error was the mistake of CBIZ.  Ms. Polly Kuehl, Senior 
Vice President, Evergreen Real Estate Services, will deduct $100 from the final payment to 
CBIZ for audit services. 
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F   U   L   T   O   N    

 
 

MARKET RATE UNITS 
     

       UNIT# # SQUARE RENT LEVEL 

     BEDROOMS FOOTAGE   

   FIRST FLOOR 
      101 1 1329  $            2,215.00  

   102 2 1591  $            2,651.67  
   103 1 1128  $            1,880.00  
   104 1 803  $            1,338.33  
   105 1 968  $            1,613.33  
   106 1 1375  $            2,291.67  
   SECOND FLOOR 

      201 2 1620  $            2,700.00  
   202 2 1578  $            2,630.00  
   203 1 1128  $            1,880.00  
   206 1 1277  $            2,128.33  
   207 2 1520  $            2,533.33  
   THIRD FLOOR 

      301 2 1620  $            2,700.00  
   302 2 1578  $            2,630.00  
   303 1 1128  $            1,880.00  
   306 1 1277  $            2,128.33  
   307 2 1520  $            2,533.33  
   FOURTH FLOOR 

      402 2 1578  $            2,630.00  
   403 1 1128  $            1,880.00  
   404 1 803  $            1,338.33  
   405 1 968  $            1,613.33  
   406 2 2140  $            3,566.67  
   407 2 2205  $            3,675.00  
   NOTE: THE ABOVE ARE ESTIMATED LEASE PRICES. FULTON RESERVES THE RIGHT TO MODIFY AT ANYTIME 

 
       AFFORFABLE UNITS 

     
       SECOND FLOOR 

      204 1 803  $               505.38  45% AMI 
  205 2 968  $               877.25  65% AMI 
  THIRD FLOOR 

      304 1 803  $            1,029.00  80% AMI 
  305 2 968  $            1,613.50  100% AMI 
  NOTE: THE ABOVE LEASING PRICES DO NOT INCLUDE UTILTIES. PRICING BASED ON CHICAGO AMI DATED 5/31/11 

PRICING WILL BE ADJUSTED UPON COMPLETION OF PROJECT BASED ON UPDATED CHICAGO AMI LEASE PRICES. 
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F   U   L   T   O   N    

 
 

L A U R E L  C O U R T II 
 

SPECIFICATION LISTING DIFFERENCES ( 3 pages ) 

November 26, 2013 

 

 

 
MARKET RATE UNITS 

 

 
AFFORDABLE UNITS 

Interior Trim 

  

Solid core two panel m.w.p. 

7’Second Floor Doors. 

5 ¼ inch MDF base. 

3 ¼ inch MDF casing. 

 

Interior Trim 

  

Hollow core two panel m.w.p. 

6’8” Height Doors all floors 

2 ¼ inch MDF casing. 

 

Plumbing 

Common water heater 

 

Kitchen: 

Sink – 33” Kohler undermount “Lakefield”. 

Faucet –Moen 7570SL or allowance $250.00 

Powder room:Sink – Kohler 2210 undermount. 

Toilet – Kohler Wellington E.B. 

Faucet – Kolher 394-4BN or allowance $250.00 

Family baths: 

Tub – Kohler Villager (with tub spout and 

shower head) 

Sink(s) – Kohler 2210 undermount 

Toilet – Kohler Wellington E.B. 

Master bath Faucet(s) – Kolher 394-4BN or 

allowance $250.00 each 

Colors: Brushed Nickel. 

 

Plumbing 

Common water heater 

 

Kitchen: 

Sink – Elkay 22 In. X 33 In. Satin Stainless 

Steel Double Bowl Kitchen Sink 

Model K-23322-3. 

Faucet – Moen Chateau One Handle Chrome 

Kitchen Faucet Model 7426 

Baths: Sink – Kohler Pennington Self-rimming 

Lavatory, 4" Centers    

Toilet – Kohler Wellington. 

Faucet – Chateau line Moen. 

Tub – Kohler Villager. 

Colors:White 

 

 

 

Electric Fixtures 

Recessed lighting and bathroom vanity lights 

 

 

Electric Fixtures 

Recessed lighting and bathroom vanity lights 
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Low Voltage 

Prewire for 3 television outlets. 

Prewire for 3 phone outlets 

Low Voltage 

Prewire for 3 television outlets. 

Prewire for 3 phone outlets. 

 

Stairs and Rails 

Per plans common area 
Stairs and Rails 

Per plans common area 

Ceramic or Marble Tile. 

Marble tile bath floors    

 

Bath Vinyl Tile. 

Armstrong Units 12 in. X 12 in. Monument 

Sand Self-Adhering Vinyl Floor Tile 

Model 25202-011 or equal. 

  

Hardwood Flooring 

¾ inch by 2 ¼ inch tongue and groove red oak 

elite floor OR ¾ inch by 3 ¼ inch red oak elite.  

 

Carpet Flooring 

Wall to wall carpeting in all rooms. 

 

Counter Tops 

Kitchen counter tops 1 ¼” granite (Uba Tuba, 

Verde Butterfly, Absolute Black, or equal). 

Bath counter tops ¾”  “Crema Marfil” marble 

or similar. 

 

Counter Tops 

Laminate Kitchen and bath counter tops 

Cabinets/Vanities 

Arrax Cherry Wood or Maple Cabinets. 

 

Cabinets/Vanities 

Mill’s Pride white cabinets or equal. 

 

Appliances 

Kitchen Aid in Stainless steel  
Appliances: 

Refrigerator GE 18.2 Cu. Ft. Top-Freezer 

Refrigerator Model GTS18FBSWW 

Range GE 30" Free-Standing Electric  Model 

JBS07HBB 

Microwave GE  Over-the-Range Model 

JVM1430BD 

Dishwasher GE Nautilus Built-In Dishwasher 

Model GSD4000JBB 

 

 

Mirrors. 
Mirrors over all vanities – vanity width, height 

of door. 

 

Mirrors. 
Mirrors over all vanities – vanity width, height 

of door. 

 

 
 

 

Our Policy of continual attention to design and construction requires that specifications, 

equipment and dimensions be subject to change without notice. Refer to updated plans 

and specifications for current details. All specifications are the ones specified or equal 

determined by Fulton Developers, Inc. 
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F   U   L   T   O   N    

    
 

L A U R E L  C O U R T II 
HIGHLAND PARK 

 

November 26, 2013 

 

MARKETING PLAN FOR UNITS 204,205,304 &305. 

 

A color flyer with computer renderings showing exterior appearance of project 

together with a site plan showing location of affordable units, square footage 

information and lease pricing will be provided to leasing staff. 

 

Specification listing detailing type of construction and proposed interior selections 

will also be provided together with floor plans of the units. 

 

The color brochure together with floor plans and specifications will be made available 

to post online at the City’s web site. 

 

We can have a meeting at your convenience and provide more detailed information 

about  the project and for our sales/lease staff to have a better understanding of the 

inclusionary housing program as well. 

  

All of the marketing materials submitted will be provided to the Housing Commission 

as well as CPAH. 

  

It would not be a problem for our sales staff to show the affordable units if they are 

not pre-leased. 

  

We would advertise the affordable units on the MLS only if we have not leased the 

units 2 months after completion. 
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Highland Park Housing Commission

Reserve Balances
Date: 10/31/2013

Sunset  
Account Name Frank B. Peers Walnut Place Ravinia Housing Woods TOTAL

Checking (Property) 31,591 2,320 1,517 23,582

Security Deposit 23,115 21,499 8,486 10,508
 

Replacement Reserve 158,541 181,769 563,867 0

Residual Receipts 31,875 27,095 0 0

Operating Reserve 0 0 16 9,121
(Construction Escrow)

Association Money 104,579 81,932 128,596
Market Checking

Association Small  9,535 9,502
Business Checking

Association Receivable/(Liability) (258,832)
1)  Due from Hsg. Trst. Fd 277 GB 7,492 Total
2)  Due from Hsg. Trst Fd. Emerg. 689 A/R
3)  Due from Sunset Woods 258,832

Association CDs Maturity
CD #1 1/7/2014 505,832
CD #2 10/7/2013 506,373

Association MaxSafe 1,113,328
Money Market

TOTAL 2,647,203 337,262 655,818 (77,523)   
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Sterling Renaissance, Inc.
  

Cost breakdown: adding a/c units in the masonry walls; window wall and fire separation work 7/5/2013

Frank B Peers Building - 400 Central 

trade item quantity unit unit price total cost

Carpentry install dust living room dust protection (assume this happens with the other window work) 28 each part of original window budget

Carpentry install dust bedroom and west living room dust protection (assume this happens with the other window 
work)

40 each $140.00 $5,600.00

Carpentry cut a drywall opening for the mason to install the new sleeve a/c in the north and south living rooms - 14 
per floor

28 each $250.00 $7,000.00

Carpentry repair the drywall around the sleeve air conditioners after the mason is complete with the work - 14 per 
floor

14 each $250.00 $3,500.00

Carpentry cut a drywall opening for the mason to install the new sleeve a/c in the west living room and in the 
bedroom units - 20 per floor

40 each $250.00 $10,000.00

Carpentry repair drywall opening for the mason to install the new sleeve a/c in the west living room and in the 
bedroom units - 20 per floor

40 each $250.00 $10,000.00

Painting paint the wall around the bay part of original window budget

Painting paint the bedroom wall and the west unit living room walls 40 each $300.00 $12,000.00
Structural Furnish and deliver galvanized steel box lintels for the north and south elevations of the living rooms 28 each $196.43 $5,500.00
Masonry Create 28 new masonry openings in the north and south walls at the living rooms.  Create 40 new masonry 

openings for the west living rooms and all of the bedrooms.  Repair all masonry. Set the steel sleeves. Set 
the sleeves for the air conditioners. Furnish and install all caulking.  Includes all cleaning, scadffolding and 
labor.

68 openings $734.56 $49,950.00

a/c units furnish and install 10,000 btu air conditioning units for the living with sleeve and remote control 32 each $600.00 $19,200.00
a/c units furnish and install 8,000 btu air conditioning units for the living with sleeve and remote control 36 each $550.00 $19,800.00
electrical relocate the existing second floor electrical outlets from the soffit to the living room walls - run wires in wire 

mold
16 each $250.00 $4,000.00

electrical relocate the existing third floor electrical outlets from the wall under the bay to the living room walls - run 
wires in wire mold

16 each $250.00 $4,000.00

electrical Add a split breaker in the existing panel.  Run new wiring from the panel to the second floor west living and 
bedroom a/c locations.  Run everything in wiremold. Assume that we can use the existing conduit to the 
bay.

18 each $500.00 $9,000.00

electrical Add a split breaker in the existing panel.  Run new wiring from the panel to the second floor west living and 
bedroom a/c locations.  Run everything in wiremold.  Assume that we can use the existing conduit to the 
bay

18 each $500.00 $9,000.00

electrical move electrical panels not included

general 
conditions

additional final cleaning for the bedroom a/c work - 2nd floor 16 each $200.00 $3,200.00

general 
conditions

additional final cleaning for the bedroom a/c work - 2nd floor 16 each $200.00 $3,200.00

Subtotal for the above work $174,950.00

Original 9/21/2012 window and fire separation budget $270,074.32

credit to provide new horizontal aluminum tube for new air conditioner - 60" -36 each $90.83 -$3,269.88
credit to provide new vertical 15" high mullion for new air conditioner -72 each $31.11 -$2,239.92
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Sterling Renaissance, Inc.
  

Cost breakdown: adding a/c units in the masonry walls; window wall and fire separation work 7/5/2013

Frank B Peers Building - 400 Central 

trade item quantity unit unit price total cost

credit louver for the a/c unit glazed into the mullions with four stud screws to anchor the sleeve to (24" wide 
x 15" tall)

-36 each $176.00 -$6,336.00

credit not installing the a/c sleeves -36 each $46.67 -$1,680.12
Subtotal for double hung work at bay bedrooms - from 9/21/12 estimate $22,680.00

Subtotal for 4th floor window work - from 9/21/2012 estimate $50,360.04

Subtotal for first floor window work - from 9/21/2012 estimate $40,015.04

transfer fans for the 1st floor and 4th floor units only 29 each $420.00 $12,180.00
Escalation on the 9/21/2012 costs because the prices are now almost one year old - 4% $15,325.18
Subtotal for the above work $572,058.66

GC architecture / engineering Not included

GC moving of tenant's furniture and posessions Not included

GC additional rubbish baskets besides demo for window wall work 12 each $425.00 $5,100.00

GC parking lot storage container rental allowance for material storage 2 each $750.00 $1,500.00

GC Full time supervision: 4 months at 4.33 weeks / month * 40 hours per week 692.8 hours $65.00 $45,032.00

GC misc hardware and supplies 67 units $150.00 $10,050.00

GC project management 103.92 hours $75.00 $7,794.00

GC workman's comp and general liability insurance $5,720.59

Subtotal with general conditions and insurance $647,255.24

overhead and profit $51,780.42
Grand total $699,035.66
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Sunset Woods, 891 Central Avenue,. Highland Park

Previous New Per Unit New Per Unit New Per Unit
INCOME Budget Budget 12        Budget 2            Budget 14        

Rents $118,584 $112,368 $9,364 $26,160 $13,080 $138,528 $9,895
Laundry $0 $0 $0 $0 $0 $0 $0
Late & NSF Fees $0 $0 $0 $0 $0 $0 $0
Other $0 $0 $0 $0 $0 $0 $0

5% Vacancy ($5,929) ($5,618) ($468) ($1,308) ($654) ($6,926) ($495)
Gross Income $112,655 $106,750 $8,896 $24,852 $12,426 $131,602 $9,400

EXPENSES

Administrative
Office Expenses $100 $100 $8 $17 $8 $117 $8

6.5% Management Fee $7,323 $6,939 $578 $1,615 $808 $8,554 $611
Legal Expense $0 $0 $0 $0 $0 $0 $0
Audit Expense $0 $0 $0 $0 $0 $0 $0
Advertising $0 $0 $0 $0 $0 $0 $0

Operating
Exterminating $0 $0 $0 $0 $0 $0 $0
Garbage Removal $0 $0 $0 $0 $0 $0 $0
Credit Checks $50 $50 $4 $8 $4 $58 $4
Govt. Fees & Licen $0 $1,150 $96 $192 $96 $1,342 $96

Maintenance
Carpeting $500 $1,000 $83 $167 $83 $1,167 $83
Heating & Air $500 $500 $42 $83 $42 $583 $42
Electrical Maintenance $500 $500 $42 $83 $42 $583 $42
Painting & Decorating $1,000 $1,000 $83 $167 $83 $1,167 $83
Appliance Repairs $500 $500 $42 $83 $42 $583 $42
Janitor $0 $0 $0 $0 $0 $0 $0
Maintenance $500 $500 $42 $83 $42 $583 $42
Supplies $500 $500 $42 $83 $42 $583 $42
Security $100 $100 $8 $17 $8 $117 $8

Utilities
Gas $0 $0 $0 $0 $0 $0 $0
Electricity $0 $0 $0 $0 $0 $0 $0
Water & Sewer $0 $0 $0 $0 $0 $0 $0

PITI
Real Estate Taxes $15,000 $14,000 $1,167 $6,400 $3,200 $20,400 $1,457
Loan Payments $30,000 $30,000 $2,500 $0 $0 $30,000 $2,143
Insurance $2,600 $2,600 $217 $433 $217 $3,033 $217
Replacement Reserve $0 $0 $0 $0 $0 $0 $0

Other
Cable $7,000 $7,000 $583 $1,167 $583 $8,167 $583
Assesment Fee $38,000 $38,000 $3,167 $6,333 $3,167 $44,333 $3,167

Total Expenses $104,173 $104,439 $8,703 $16,932 $8,466 $121,371 $8,669

Net Income/(Loss) $8,482 $2,311 $193 $7,920 $3,960 $10,231 $731
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MEMORAMDUM 
 
Date: November 26, 2013 
 
To: Housing Commission 
 
From:  Mary Cele Smith, Housing Planner 
 
Subject:  Discussion and Consideration of a Recommendation regarding a Potential Revision to 
the Inclusionary Housing Ordinance 
 
Prior to finalizing the recommendation for revisions to the Inclusionary Housing Ordinance, staff 
would like the Commission to consider another question. The question concerns the developer’s 
obligations when converting a rental building that contains affordable housing units to 
condominium ownership. The current Inclusionary Housing Ordinance is silent on the particulars 
of this situation.  Staff recommends adding language to the Ordinance to clarify the developer’s 
responsibilities.  
 
A discussion with the developer of the proposed Laurel Court II development provided the 
impetus for this question.  The developer Mark Muller is proposing a rental building, which will 
require affordable rental units.  Mr. Muller has no plans to convert the rentals to condominiums 
at present, but the potential for this future situation occurred to staff.  As you know, while for-
sale housing units shall be resold as affordable units in perpetuity or as long as permissible by 
law, affordable rentals must be leased as affordable units for twenty-five years.  With regard to 
conversion to condominium or other form or individual ownership, the Ordinance requires the 
following in Section 150.2112 Period of Affordability (B): 
 

(2) If the owner of a covered rental development converts the development to 
condominiums or other form of individual unit ownership, the development shall be subject 
to the for-sale development requirements set forth in Subsection 150.2109(A) of this Article.  
(Ord. 16-09, J. 35, p. 32-48, passed 2/9/09) 

While this language suggests that a rental development that contains affordable housing rentals 
would then be subject to the for-sale requirements in a conversion and thus eliminates the 
affordable rentals, this provision does not address this situation specifically.  Staff asked the 
members of the Commission’s Working Group on the Condominium Conversion Ordinance 
(Commissioners Meek and Naftzger) to consider how to address this particular situation.   
 
Staff asked the two Commissioners to weigh the need for affordable rentals with providing 
flexibility to the developer.  Both Commissioners recommended permitting the developer the 
flexibility to choose whether to maintain the affordable rentals as such to the end of the twenty-
five year affordability period and then proceed to convert them to affordable homeownership or 
to convert them to affordable condominiums at the outset of the conversion.   
 
Staff asks the Commission for a recommendation in order to clarify the Ordinance’s language. 
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Current Month

Actual

Current Month

Budget

Current 

Month

Year to Date

Actual

Year to Date

Budget

Year to 

Date

Revenues

Rents 9,364.00$             9,388.00$             (24.00) 88,639.00$           93,879.00$           (5,240.00)

Late & NSF Fees 0.00 0.00 0.00 10.00 0.00 10.00

Interest Income Assn 30.64 0.00 30.64 348.34 0.00 348.34

Interest Income 3.60 0.00 3.60 33.94 0.00 33.94

Total Revenues 9,398.24 9,388.00 10.24 89,031.28 93,879.00 (4,847.72)

Cost of Sales

Total Cost of Sales 0.00 0.00 0.00 0.00 0.00 0.00

Gross Profit 9,398.24 9,388.00 10.24 89,031.28 93,879.00 (4,847.72)

Expenses

Office Supplies 70.83 10.00 60.83 105.33 82.00 23.33

Management Fee 627.51 611.00 16.51 5,694.95 6,101.00 (406.05)

Legal and Accounting Assn 0.00 0.00 0.00 16,325.00 0.00 16,325.00

Audit Expense 0.00 0.00 0.00 15.00 0.00 15.00

Exterminating 85.00 0.00 85.00 85.00 0.00 85.00

Credit Ck Fees 0.00 4.00 (4.00) 0.00 40.00 (40.00)

Carpet Cleaning 0.00 0.00 0.00 525.00 0.00 525.00

Heating & Air 0.00 42.00 (42.00) 463.95 416.00 47.95

Electrical & Plumbing Maint 275.00 42.00 233.00 811.45 416.00 395.45

Painting & Decorating Assn 0.00 83.00 (83.00) 0.00 834.00 (834.00)

Painting & Decorating 0.00 0.00 0.00 995.00 0.00 995.00

Appliance Repairs 0.00 42.00 (42.00) 720.20 416.00 304.20

Supplies 0.00 42.00 (42.00) 338.21 416.00 (77.79)

Locks Assn 0.00 0.00 0.00 168.00 0.00 168.00

Locks 49.87 0.00 49.87 167.37 0.00 167.37

Carpet 1,035.00 42.00 993.00 2,095.00 416.00 1,679.00

Maintenance 596.00 42.00 554.00 1,326.81 416.00 910.81

Security 0.00 10.00 (10.00) 0.00 82.00 (82.00)

Condo Assessment Rental Units 2,471.86 3,166.00 (694.14) 24,660.76 31,666.00 (7,005.24)

Cable TV 510.00 584.00 (74.00) 5,100.00 5,834.00 (734.00)

Real Estate tax expense 0.00 1,250.00 (1,250.00) 19,176.60 12,500.00 6,676.60

Loan Interest 1,619.36 2,500.00 (880.64) 16,510.62 25,000.00 (8,489.38)

Filing Fees Assn 0.00 0.00 0.00 10.00 0.00 10.00

Bldg Insurance 2,310.00 217.00 2,093.00 2,310.00 2,166.00 144.00

Total Expenses 9,650.43 8,687.00 963.43 97,604.25 86,801.00 10,803.25

Net Income 252.19)($              701.00$                (953.19) 8,572.97)($           7,078.00$             (15,650.97)

Sunset Woods Housing 

Income Statement

Compared with Budget

For the Ten Months Ending October 31, 2013
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ASSETS

Current Assets

Assn FBHP Checking 9,501.90$             

FBHP General Checking 23,582.60

FBHP Security Dep. Savings 10,507.90

Assn FBHP Savings 128,596.36

FBHP Savings 9,121.09

Financing Costs 8,135.00

Tax Reserve 2,555.95

Accounts Receivable 1,084.00

Total Current Assets 193,084.80

Property and Equipment

Building 1,552,988.40

Building Unit 231 135,000.32

Building Unit 319 134,999.62

Accum Dep Building (397,956.00)

Accum Amort-Financing Fees (678.00)

Total Property and Equipment 1,424,354.34

Other Assets

Total Other Assets 0.00

Total Assets 1,617,439.14$      

LIABILITIES AND CAPITAL

Current Liabilities

Due to Peers Housing Assn 258,832.40$         

Accrued RE Tax 12,784.40

Accrued RE Taxes Assn 6,434.84

Security Deposits 9,585.00

Total Current Liabilities 287,636.64

Long-Term Liabilities

Notes Payable, Lake Co 72,231.18

Notes Payable, FHLB 431,204.23

Notes Payable, IHDA 139,519.60

Total Long-Term Liabilities 642,955.01

Total Liabilities 930,591.65

Capital

Equity-Retained Earnings 695,420.46

Net Income (8,572.97)

Total Capital 686,847.49

Total Liabilities & Capital 1,617,439.14$      

Sunset Woods Housing 

Balance Sheet

October 31, 2013
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Date Trans No Type Trans Desc Deposit Amt Withdrawal Amt Balance

Beginning Balance 25,650.67

10/1/13 10/1/13 Deposit Tenant 274.00 25,924.67

Deposit Tenant 241.00 26,165.67

Deposit Tenant 650.00 26,815.67

Deposit Tenant 585.00 27,400.67

Deposit Tenant 649.00 28,049.67

Deposit Tenant 534.00 28,583.67

Deposit Tenant 241.00 28,824.67

Deposit Tenant 247.00 29,071.67

Deposit Tenant 376.00 29,447.67

10/1/13 1538 Withdrawal Sunset Woods Condominium Assoc 2,981.86 26,465.81

10/1/13 1548 Withdrawal RC Paint & Home Improvements 80.00 26,385.81

10/1/13 loan1310 Other ihda/auto pymt 100.00 26,285.81

10/3/13 1539 Withdrawal The Carpet Group, Inc. 1,035.00 25,250.81

10/3/13 1540 Withdrawal RC Paint & Home Improvements 596.00 24,654.81

10/5/13 10/8/13 Deposit Tenant 835.00 25,489.81

Deposit Tenant 250.00 25,739.81

Deposit Tenant 415.00 26,154.81

Deposit Tenant 269.00 26,423.81

Deposit Tenant 320.00 26,743.81

Deposit Tenant 204.00 26,947.81

Deposit Tenant 795.00 27,742.81

Deposit Tenant 288.00 28,030.81

Deposit Tenant 423.00 28,453.81

10/10/13 1541 Withdrawal Raynor Door Company 49.87 28,403.94

10/15/13 10/17/13 Deposit Tenant 390.00 28,793.94

Deposit Tenant 423.00 29,216.94

Deposit Tenant 877.00 30,093.94

10/24/13 10/25/13 Deposit Tenant 159.00 30,252.94

10/25/13 1542 Withdrawal Housing Opportunity Dev. Corp. 639.01 29,613.93

10/25/13 1543 Withdrawal Schwartz Insurance 2,654.00 26,959.93

10/25/13 1544 Withdrawal Presto-X 85.00 26,874.93

10/25/13 1545 Withdrawal RC Paint & Home Improvements 275.00 26,599.93

10/26/13 loan1310 Other FBHP/auto pymt 3,382.00 23,217.93

10/28/13 1543V Withdrawal Schwartz Insurance -2,654.00 25,871.93

10/28/13 1546 Withdrawal Schwartz Insurance 2,310.00 23,561.93

10/30/13 1547 Withdrawal Housing Opportunity Dev. Corp. 59.33 23,502.60

10/31/13 1548V Withdrawal RC Paint & Home Improvements -80.00 23,582.60

Total 9,445.00 11,513.07

Sunset Woods Housing 

Account  Register
For the Period From Oct 1, 2013 to Oct 31, 2013

1103M13 - FBHP General Checking
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Ending balance checking 26,312$        

Ending balance operating reserve 9,121$          

TOTAL 35,433$        

Sunset Woods -September 30, 2013
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Current Month

Actual

Current Month

Budget

Current 

Month

Year to Date

Actual

Year to Date

Budget

Year to 

Date

Revenues

Rents 2,123.00$             0.00$                    2,123.00 21,230.00$           0.00$                    21,230.00

Interest Income 0.28 0.00 0.28 2.76 0.00 2.76

Total Revenues 2,123.28 0.00 2,123.28 21,232.76 0.00 21,232.76

Cost of Sales

Total Cost of Sales 0.00 0.00 0.00 0.00 0.00 0.00

Gross Profit 2,123.28 0.00 2,123.28 21,232.76 0.00 21,232.76

Expenses

Office Supplies 11.50 0.00 11.50 23.00 0.00 23.00

Management Fee 137.99 0.00 137.99 1,379.81 0.00 1,379.81

Carpet Cleaning 0.00 0.00 0.00 300.00 0.00 300.00

Electrical & Plumbing Maint 0.00 0.00 0.00 200.00 0.00 200.00

Locks 0.00 0.00 0.00 118.90 0.00 118.90

Condo Asst Rental Units 603.30 0.00 603.30 6,018.88 0.00 6,018.88

Cable TV 85.00 0.00 85.00 850.00 0.00 850.00

Real Estate tax expense 0.00 0.00 0.00 6,434.84 0.00 6,434.84

Bldg Insurance 385.00 0.00 385.00 385.00 0.00 385.00

Total Expenses 1,222.79 0.00 1,222.79 15,710.43 0.00 15,710.43

Net Income 900.49$                0.00$                    900.49 5,522.33$             0.00$                    5,522.33

SWA Rental

Income Statement

Compared with Budget

For the Ten Months Ending October 31, 2013

96



ASSETS

Current Assets

FBHP Checking 18,662.02$           

FBHP Security Dep Savings 2,222.10

A/R, Transfers (10.00)

Total Current Assets 20,874.12

Property and Equipment

Total Property and Equipment 0.00

Other Assets

Total Other Assets 0.00

Total Assets 20,874.12$           

LIABILITIES AND CAPITAL

Current Liabilities

Security Deposits 2,123.00$             

Total Current Liabilities 2,123.00

Long-Term Liabilities

Total Long-Term Liabilities 0.00

Total Liabilities 2,123.00

Capital

Equity-Retained Earnings 13,228.79

Net Income 5,522.33

Total Capital 18,751.12

Total Liabilities & Capital 20,874.12$           

SWA Rental

Balance Sheet

October 31, 2013
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Date Trans No Type Trans Desc Deposit Amt Withdrawal Amt Balance

Beginning Balance 17,751.81

10/1/13 1079 Withdrawal Sunset Woods Condominium Assoc 688.30 17,063.51

10/5/13 10/7/13 Deposit Tenant 1,043.00 18,106.51

Deposit Tenant 1,090.00 19,196.51

10/25/13 1080 Withdrawal Housing Opportunity Developmen 149.49 19,047.02

10/25/13 1081 Withdrawal Schwartz Insurance 385.00 18,662.02

Total 2,133.00 1,222.79

SWA Rental

Account  Register
For the Period From Oct 1, 2013 to Oct 31, 2013

1103M14 - FBHP Checking
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