
MEMORANDUM 
 
To: Members of the Housing Commission 
From: Mary Cele Smith, Housing Planner (msmith@cityhpil.com) and 
 Date: October 31, 2013 
 
RE: HOUSING COMMISSION PACKET FOR 11-6-2013 MEETING 
 
Note: Dinner will be served at 6:00 p.m.    
The packet contains the following documents: 
 
Part A.  Priority Items 
• Regular Meeting Agenda 
• Agenda Item IV. (Action Needed) Approval of Minutes 

• Meeting Minutes for October 2nd Regular Meeting  
• Agenda Item V.  Scheduled Business 

• 1. (Action Needed)  Items for Omnibus Vote Consideration 
• Payment of Invoices: None at present 

• 2.   (Discussion and Consideration) Housing Commission Peers, Walnut Place, 
Ravinia, and Sunset Woods. Supporting Materials: 
• October  2013 Management Report  
• Summary of Capital Improvements for Peers and Walnut Place  
• Accounts Receivable Up-Date  
• Summary Spreadsheets:  Highland Park Housing Reserve Balances prepared 9/30/13 
• Housing Trust Fund Fiscal Year 2013, Unaudited through 9/30/13 (to be distributed 

later) 
• 2014 Draft Budgets for Peers, Walnut, and Ravinia Housing 
• Memo regarding Grievance Procedure and Grievance Procedure 

 
Part B.  Detailed and Optional Material 
• Financial Reports for Peers, Walnut, and Ravinia Housing Associations and for Sunset 

Woods Housing Association for the month ending September 30, 2013 
•  Emily Badger, Atlantic Cities, Place Matters, “How Crummy, Run-Down Housing Harms 

the Children who Live in it,” October 24, 2013. 
• Sarah Goodyear, Atlantic Cities, Place Matters, “The Grim Math of the Working-Class 

Housing Crisis,” October 22, 2013. 
 
c: 
 David Knapp, City Manager 
 Joel Fontane, Jr., Director of Community Development 
 Linda Sloan, Planning Division Manager 
 Peter Friedman, Corporation Counsel 
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Public Notice 
 
In accordance with the Statutes of the State of Illinois, and the Ordinances of the City of Highland Park, 
the Regular Meeting of the City of Highland Park Housing Commission, the Peers Housing Association, 
Walnut Housing Association, Ravinia Housing Association and Sunset Woods Association will be held at 
the hour of 6:30 P.M. on Wednesday, November 6, 2013 at City Hall, 1707 St. Johns Avenue, 
Highland Park, Illinois.  The Meeting will be held in the Pre-Session Room on the second floor.  
 

City of Highland Park 
Housing Commission 

Wednesday, November 6, 2013, at 6:30 p.m. 
AGENDA 

 
I. Call to order 
 
II. Roll Call 
 
III. Business from the Public (Citizens Wishing to Be Heard Regarding Items not Listed 

on the Agenda) 
 
IV. Approval of Minutes –October 2, 2013  Regular Meeting 
 
V. Scheduled Business 
 

1. Items for Omnibus Vote Consideration  
• Payment of Invoices:   
• None at Present 

 
2. Housing Commission Peers, Walnut, Ravinia, and Sunset Woods 

- Management Report 
- Property Report 
- Discussion and Consideration of 2014 Budgets for Peers, Walnut and Ravinia 

Housing 
- Discussion regarding Tenant Application 
- Update on Peers window replacement and ac project  
- Report on  Ravinia Housing Residents’ Meeting  
- Sunset Woods 

 
VI. Executive Session for Matters relating to Real Estate Acquisition, Litigation, and 

Personnel Matters 
 

VII. Other Business 
 

VIII. Adjournment 
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MINUTES OF A REGULAR MEETING OF THE 
HOUSING COMMISSION OF THE CITY OF HIGHLAND PARK, ILLINOIS 

 
 
MEETING DATE:  Wednesday October 2, 2013 
 
MEETING LOCATION: Mayor’s Conference Room, City Hall,  
    1707 St. Johns Avenue, Highland Park, IL  
CALL TO ORDER 
 
At 6:34 p.m., Chair Jami Sharfman called to order the regular meeting of the Highland Park 
Housing Commission, the Peers Housing Association, the Ravinia Housing Association, the 
Walnut Housing Association, and the Sunset Woods Association. Each of the Commissioners 
also serves as Directors of each of the Housing Associations.  The Chair asked Planner M. Smith 
to call the roll.   
 
ROLL CALL 
 
Commissioners Present:    Adler, Meek, Naftzger, Sharfman, and Wigodner  
          
Commissioners Absent:   Kaltman  
 
Student Representative:  Gerber 
 
Chair Sharfman declared that a quorum was present.  
 
Council Liaison Present:    Blumberg  
 
Staff Liaisons Present:    Planner M. Smith  
 
BUSINESS FROM THE PUBLIC (Citizens Wishing to be Heard Regarding Items not 
Listed on the Agenda) 
 
There was no business from the public on items not listed on the Agenda. 
 
APPROVAL OF MINUTES 
 
Regular Meeting of the Housing Commission – September 11, 2013  
Commissioner Meek moved approval of minutes of the regular meeting of the Housing 
Commission, the Peers Housing Association, the Ravinia Housing Association, the Walnut 
Housing Association, and the Sunset Woods Association held on September 11, 2013.  
Commissioner Naftzger seconded the motion.  
 
On a roll call vote:   
 Voting Yea: Adler, Meek, Naftzger, Sharfman, and Wigodner 
 Voting Nay: None 
  
The Chair declared that the motion passed unanimously. 
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SCHEDULED BUSINESS 

 
1. Consideration of Application to the Affordable Housing Trust Fund from Community 

Partners for Affordable Housing for their Operating Grant for 2013 
Rob Anthony, Executive Director of Community Partners for Affordable Housing (CPAH), 
summarized the grant request and CPAH’s annual program activities.   The operating grant 
request of $85,000 covers about 46% of CPAH’s operating costs.  Mr. Anthony responded to 
several Commissioners’ questions. 
 
Chair Sharfman entertained a motion to approve the grant from the Housing Trust Fund for 
$85,000 to Community Partners for Affordable Housing for operating support for 2013.  
Commissioner Meek moved approval of the grant from the Housing Trust Fund for $85,000 to 
Community Partners for Affordable Housing for operating support for 2013.  Commissioner 
Naftzger seconded the motion. 
 
On a voice vote, Chair Sharfman declared that the motion passed unanimously. 
 
2. Items for Omnibus Vote Consideration  

Payment of Invoices: There were no invoices or other omnibus items. 
 
3. Housing Commission Peers, Walnut, Ravinia, and Sunset Woods 
Management Report 
Chair Sharfman reviewed the Management Report from the packet.  There is a vacancy at 
Ravinia Housing due to an eviction.  This town home on St. Johns will be used as a police and 
management office while the unit undergoes rehab, and Evergreen staff screens applicants for it.   
 
The Commissioners discussed the extent to which and when Management should advise 
households facing eviction to obtain legal counsel.  The Commissioners suggested that the move-
in packet for residents should advise tenants that if they were to be evicted, it likely would 
adversely affect their ability to get future public housing. 
 
Commissioner Adler asked Planner M. Smith to find out whether the housing associations’ 
insurance would provide reimbursement for tenant vandalism. 
 
Property Operations Report 
There was no additional discussion of the financial reports. 
 
Update on Peers window replacement and air conditioning project 
Commissioner Wigodner reported that he, Commissioner Adler, and Planner Lee Smith would 
be participating in a conference call tomorrow with Ms. Polly Kuehl, Senior Vice President, 
Evergreen Real Estate Services, to discuss the report from the consultants about some building 
physical limitations for placing the air conditioning sleeves through the walls of some number of 
apartments.   
 
Discussion regarding plans for Ravinia Housing Residents’ Meetings 
Chair Sharfman summarized the plans for meetings with the Ravinia Family Housing residents.  
The purpose of the meetings is to discuss the security improvements planned (including the 
installation of security cameras at both sites and the use of the vacant St. Johns town home as a 

4



police and Evergreen office at the St. Johns campus) and to engage residents on their concerns. 
The first meeting would be at the St. Johns campus.  Police Chief Shafer and the police social 
worker would attend along with Commission representatives, Evergreen staff, and Planner M. 
Smith.  Staff will schedule the meeting in the next couple of weeks. 
 
Sunset Woods 
Commissioner Meek reported that the Sunset Woods Condominium Association was having a 
party to welcome new residents on Sunday October 13th.  The November quarterly 
Condominium Association meeting will include the election of new officers.    
 
4. Consideration of 2014 Meeting Resolution  
Planner M. Smith said that the 2014 Meeting schedule follows the regular Housing Commission 
meeting schedule of the first Wednesday of the month, with two exceptions:  January 8 and April 
9th are the dates in January and April in order to avoid New Year’s Day and school spring break, 
respectively. 
 
Chair Sharfman entertained a motion to approve the 2014 Meeting Resolution.  Commissioner 
Naftzger moved approval of the 2014 Meeting Resolution.  Commissioner Meek seconded the 
motion. 
 
On a voice vote, Chair Sharfman declared that the motion passed unanimously. 
 
EXECUTIVE SESSION FOR DISCUSSION OF POTENTIAL LITIGATION AND 
LEASING OF REAL ESTATE 
  
At 7:55 p.m., Commissioner Wigodner made a motion to close the regular meeting to the public 
pursuant to Section 2(c) of the Illinois Open Meetings Act (5 ILCS 120/2(c)) and to adjourn to 
Executive Session for the purpose of discussing litigation that is probable or imminent and the 
leasing of real estate that the Commission owns.  Commissioner Naftzger seconded the motion.  
Planner M. Smith called the roll. 
 
On a roll call vote: 
 Voting Yea:  Adler, Meek, Naftzger, Sharfman, and Wigodner  
 Voting Nay:  None 
  
The Chair declared that the motion passed unanimously. 
 
Commissioner Meek left at 8:00 p.m.  Councilman Blumberg also left during Executive Session. 
 
At 8:08 p.m., Commissioner Adler made a motion to close the Executive Session and to re-open 
the regular meeting.  Commissioner Wigodner seconded the motion.   
 
The Chair declared that the motion passed unanimously.   
 
The Chair asked Planner M. Smith to call the roll.   
 
ROLL CALL 
 
Commissioners Present:   Adler, Naftzger, Sharfman, and Wigodner    
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Commissioners Absent:   Kaltman, Meek 
 
Chair Sharfman declared that a quorum was present.  
 
Staff Liaison Present:   Planner M. Smith  
 
OTHER BUSINESS 
There was no Other Business. 
 
ADJOURNMENT 
 
Chair Sharfman entertained a motion to adjourn the meeting.  Commissioner Naftzger moved to 
adjourn.  Commissioner Adler seconded the motion.  
 
On a voice vote, Chair Sharfman declared that the motion passed unanimously. 
 
The Housing Commission adjourned its meeting at 8:10 p.m. 
 
Submitted respectfully: 
 
Mary Cele Smith 
Housing Planner 
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Housing Trust Fund
Fiscal Year 2013
January 1 - December 31 - Unaudited Unaudited

Through 9/30/2013

Beginning Balance, Jan 1 (Unaudited) $1,001,088

Revenue:
  Demolition Tax 130,003
  Demolition Permits 14,250
  Interest Revenue 235
  Contributions/Donations/Other 0
  Proceeds of Ceding Volume Cap 0

144,488

Expenditures:
  Program Costs (185,940)

(185,940)

Ending Balance $959,635

Pending Liabilities 
CPAH Scattered Site Program ($310,988)
Employer Assisted Housing ($20,000)
HPI CLT Operating Grant 2013 ($85,000)
Emergency Housing Assistance ($10,000)
Housing Planner ($8,672)
CPAH  Affordable Rental Pilot Program $0
Total Pending Obligations ($434,660)

Net Balance 524,975                  
Prior Month Balance (08-31-13) $496,811
Month to Month Change $28,164
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MEMORANDUM 
To: Housing Commissioners 

From: Mary Cele Smith, Housing Planner 

Date: October 31, 2013 

SUBJECT: Discussion of Revision to Grievance Procedure   

Following last month’s Housing Commission Meeting, I spoke with Ms. Polly Kuehl, Senior 
Vice President, Evergreen Real Estate Services, regarding your direction to inform tenants about 
the need for legal representation in eviction proceedings and the potential adverse consequences 
on obtaining future public housing if they were to be evicted.  The adopted grievance procedure 
advises tenants to seek legal counsel for representation if eviction proceedings are initiated.  
Tenants receive the grievance procedure when they sign the lease.  The section on page 5 that 
includes this recommendation is below.  The entire grievance procedure is attached. 

Management will inform the Housing Commission’s staff regarding the lease violation(s) 
prior to proceeding with eviction of a resident.  If eviction proceedings are initiated, the 
resident is advised to seek legal counsel for representation.  If the resident wishes to 
appeal the eviction decision, then the resident or resident’s attorney should contact 
management’s attorney.  The resident will need to contact the Senior Vice President for 
Property Management in order to obtain contact information to reach management’s 
attorney.  Once contacted, management’s attorney will then advise management and the 
Housing Commission of the resident’s requests.  At this time, the Housing Commission 
would decide either to continue to communicate through management’s attorney or to 
inform management to return to more direct communication with the resident.    

 

With regard to informing tenants of the potential adverse consequences of an eviction, Ms. Kuehl 
suggested the following additional language (in red) on page 5 of the grievance procedure:   

Subsequent to the delivery of a lease violation letter, if further violations occur that are 
either material or repeated minor violations, management may terminate the lease in 
accordance with law.  At that time, the resident will receive a 10-day Notice of 
Termination from management’s attorney.  During that 10-day period, the resident will 
be given an opportunity to contact management and resolve the issue or to vacate the 
unit.  If management determines that the violations have not been adequately addressed 
during the 10-day period, and/or the resident did not vacate the unit, then management 
may instruct its attorney to proceed with the eviction process.  Should the lease violation 
result in a court ordered eviction the household would not be eligible to move into other 
Section 8 housing, as per HUD regulations. 
 

Ms. Kuehl plans to attend the upcoming Meeting on November 6th, which will provide an 
opportunity for additional discussion on this topic. 
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Highland Park Housing Complaint and Grievance Resolution 
 Procedures for Residents and Management 

 
 
In accordance with the mission of the City of Highland Park municipal government, the Housing 
Commission is committed to providing the residents of Frank B. Peers, Walnut Place and 
Ravinia Housing with excellent services delivered with the highest degree of fairness and equity.  
To accomplish these goals, the Housing Commission contracts with a private property 
management firm to manage these housing developments.  The guidelines and procedures that 
follow outline: 

1. the process for residents to make requests and complaints and  
2. the process for management to enforce lease compliance. 

 
 
Below is the contact information for the staff who are mentioned in the procedures that follow. 
 
Contact List: 
 
Building Manager: 
 Heidi Martin.  

Highland Park Housing 
400 Central Street 
Highland Park, IL  60035 

  Phone:  (847) 433-7694 
 
Senior Vice President of Property Management, Evergreen Real Estate Services 

Polly Kuehl 
Evergreen Real Estate Services 
566 West Lake Street, Suite 400 
Chicago, IL  60661-3220 
 Phone: (312) 382-3228 

 
City of Highland Park, Housing Planner  

Mary Smith 
City of Highland Park 
1150 Half Day Road 
Highland Park, IL  60035 
 Phone: (847) 926-1852 
 
 
 

 

Residents are not entitled to a grievance hearing for any allegations of criminal and/or drug-
related activity by residents, household members, guests, or other people under the 
resident’s control.   
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1.  Procedures for Resident Requests and Complaints: 
 
Residents with repair requests, questions, or concerns should first contact the management office 
at (847) 433-7694 to either schedule the repair or to discuss any problems.  The management 
office is located at 400 Central Avenue in the Peers Building. 
 
Emergency Repairs - An emergency repair request should be called into the management 
office, and staff will address it immediately. Please refer to the contact list at the beginning.  If 
the office is closed, the resident message will be forwarded to the on-call maintenance person for 
response.   
 
Routine Repairs - A routine repair request also should be made to the management office and 
the repair will be addressed either the same business day or an appointment will be scheduled by 
the management for a time convenient to the resident.  If a repair is not adequately addressed, the 
resident may choose to initiate a complaint (see below). 
 
Complaint and Grievance Process 
 
Step #1 - Residents with complaints should either call or come to the management office to 
discuss the complaint with the Building Manager.  Please see the contact list on the first page.  
While the goal is to maintain an “open-door” policy, the Building Manager may schedule a 
specific appointment that is convenient for both parties.  It is hoped that most complaints can be 
addressed to the satisfaction of both parties through this method.  If the resident, however, 
considers the Building Manager’s proposed resolution unsatisfactory or for any reason feels that 
he/she is being treated unfairly, the resident should proceed to Step #2 below. 

 
Step #2 - If the resident wants to appeal the Building Manager’s decision, the resident should call 
or write to the Property Supervisor.  The management company’s contact information also is 
posted on the management office door and in the resident handbook.   
 
If the resident has appealed in writing, then the Property Supervisor will contact the resident via 
telephone within 2 business days after receiving the letter.  If the resident cannot be contacted by 
phone, the Property Supervisor will respond in writing to schedule a meeting in order to discuss 
the resident’s concern.  Following the telephone conversation or meeting with the resident, the 
Property Supervisor will investigate the complaint and provide a written response to the resident.  
 
Step #3 – If the resident wants to appeal the decision made by the Property Supervisor, the 
resident should contact the Senior Vice President of Property Management to either discuss the 
complaint by telephone or schedule a meeting.  The Senior Vice President of Property 

It should be noted that a resident’s decision to appeal the Building Manager’s decision will 
not result in retribution of any kind.  Should the resident feel that retribution is occurring, the 
resident should contact immediately the Senior Vice President of Property Management for 
Evergreen Real Estate Services.   
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At all times, the resident retains the right to contact the regulatory agency that is connected to 
the specific housing development.  In the case of Frank B. Peers and Walnut Place, the 
regulatory agency is the Illinois Housing Development Authority. In the case of Ravinia 
Housing, the regulatory agency is the U.S. Department of Housing and Urban Development 
(Contract Administrator for HUD is Georgia HAP Administrators).  The contact information 
for each of these regulatory agencies is listed below: 
 
Frank B. Peers and   Illinois Housing Development Authority 
Walnut Place:    Attn:  Asset Manager 

401 North Michigan Avenue 
Chicago, IL  60611 
(312) 836-5200 

 
Ravinia Housing:  Georgia HAP Administrators 

Illinois Field Office 
8608 W. Catalpa Avenue, Suite 801 
Chicago, IL  60656 
(773) 304-0431 

Management will investigate the complaint and provide a written response to the resident.  The 
written response is the property management company’s final decision. 
 
Step #4 - If the resident wants to appeal the management company’s final decision, the resident 
should summarize, in writing, the concern and why the resident disagrees with management’s 
decision.  This document should be sent to the Senior Vice President of Property Management to 
the address listed on the first page.  Management will forward the letter to the Housing 
Commission along with management’s summary of events and actions taken related to the 
resident’s issue or concern.  Should the Housing Commission have additional questions, the 
resident may be contacted directly.  There will be an internal review conducted either by a 
Housing Commission sub-committee or the Housing Commission as a whole.  The resident will 
receive a written response from the Housing Commission. 
 
Any decision made by the Housing Commission is final.  This decision, however, does not 
constitute a waiver of or eliminate any rights that the resident may have in judicial proceedings. 
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2.  Procedures for Resident Lease Compliance:  
 
When residents do not abide by the lease requirements or the House Rules provided to the 
resident at the time of move-in, the management company will address these issues with the 
residents through the process indicated below in the hope that a quick resolution can be achieved.  
These issues can range, for example, from not maintaining the apartment in “decent, safe and 
sanitary conditions,” interfering with the peaceful and quiet enjoyment of other residents to non-
payment of rent or lack of cooperation with the certification process as the lease and House 
Rules require.   
 
If management is concerned that the resident may have an emergency that would prevent the 
resident from making sound decisions or that the resident is placing himself/herself, the building, 
or other occupants in jeopardy, management may contact the resident’s emergency contacts and 
such other people as permitted by law. 

 
 
Description of Termination of Lease/Eviction Process: 
 
The overall goal is to address lease violations directly with the resident and to arrive at a 
mutually agreeable solution.  However, if a resident does not respond or the lease violation 
continues, more formal methods will be implemented, up to and including eviction from the 
property.   
 
Non-payment of rent is a lease violation, and without a payment plan in place and current, 
management will be forced to terminate the lease.  If this occurs, the resident will receive a 
Termination of Lease notice giving a specific number of days to pay the amount owed or to 
vacate the apartment.  If the resident does not comply within the time period specified or does 
not vacate the unit, management will contact its attorney and proceed with eviction as permitted 
by law.   
 
Residents who have a first time minor violation of the lease for other than non-payment of rent 
will receive a Lease Violation letter documenting the incident(s) that occurred.  This initial letter 
will indicate that although termination of lease will not occur at this time, future violations could 
result in termination of lease.  The resident is encouraged to meet with management to discuss 
the violation and to ensure that future violations do not occur.  It should be noted that with lease 
violations involving drugs and/or criminal activity management will proceed directly to 
terminate the lease without issuing lease violation letters to the resident, and management will 
issue a notice of termination of lease that will not include grievance procedures.   

   
Subsequent to the delivery of a lease violation letter, if further violations occur that are either 
material or repeated minor violations, management may terminate the lease in accordance with 
law.  At that time, the resident will receive a 10-day Notice of Termination from management’s 

Residents are not entitled to a grievance hearing for any allegations of criminal and/or drug-
related activity by residents, household members, guests, or other people under the resident’s 
control.   
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attorney.  During that 10-day period, the resident will be given an opportunity to contact 
management and resolve the issue or to vacate the unit.  If management determines that the 
violations have not been adequately addressed during the 10-day period, and/or the resident did 
not vacate the unit, then management may instruct its attorney to proceed with the eviction 
process.  Should the lease violation result in a court ordered eviction the household would not be 
eligible to move into other Section 8 housing, as per HUD regulations. 
 
Management will inform the Housing Commission’s staff regarding the lease violation(s) prior 
to proceeding with eviction of a resident.  If eviction proceedings are initiated, the resident is 
advised to seek legal counsel for representation.  If the resident wishes to appeal the eviction 
decision, then the resident or resident’s attorney should contact management’s attorney.  The 
resident will need to contact the Senior Vice President for Property Management in order to 
obtain contact information to reach management’s attorney.  Once contacted, management’s 
attorney will then advise management and the Housing Commission of the resident’s requests.  
At this time, the Housing Commission would decide either to continue to communicate through 
management’s attorney or to inform management to return to more direct communication with 
the resident.    
 
Conclusion: 
 
While the intent of this document is to formally outline the steps that are available to residents 
and management to resolve disputes, the goal is to address concerns to the satisfaction of the 
resident, management, and the Housing Commission through the most informal and constructive 
methods.  It is to the benefit of both residents and management to promote quality and 
responsive communication. 
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ASSETS

Current Assets

Assn FBHP Checking 9,501.90$             

FBHP General Checking 25,650.67

FBHP Security Dep. Savings 10,504.30

Assn FBHP Savings 128,565.72

FBHP Savings 9,117.97

Financing Costs 8,135.00

Tax Reserve 1,420.64

Accounts Receivable 1,165.00

Total Current Assets 194,061.20

Property and Equipment

Building 1,552,988.40

Building Unit 231 135,000.32

Building Unit 319 134,999.62

Accum Dep Building (397,956.00)

Accum Amort-Financing Fees (678.00)

Total Property and Equipment 1,424,354.34

Other Assets

Total Other Assets 0.00

Total Assets 1,618,415.54$      

LIABILITIES AND CAPITAL

Current Liabilities

Due to Peers Housing Assn 258,832.40$         

Accrued RE Tax 12,784.40

Accrued RE Taxes Assn 6,434.84

Security Deposits 9,585.00

Total Current Liabilities 287,636.64

Long-Term Liabilities

Notes Payable, Lake Co 72,231.18

Notes Payable, FHLB 431,831.56

Notes Payable, IHDA 139,619.60

Total Long-Term Liabilities 643,682.34

Total Liabilities 931,318.98

Sunset Woods Housing 

Balance Sheet

September 30, 2013
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Current Month

Actual

Current Month

Budget

Current 

Month

Year to Date

Actual

Year to Date

Budget

Year to 

Date

Revenues

Rents 9,364.00$             9,388.00$             (24.00) 79,275.00$           84,491.00$           (5,216.00)

Late & NSF Fees 0.00 0.00 0.00 10.00 0.00 10.00

Interest Income Assn 32.75 0.00 32.75 317.70 0.00 317.70

Interest Income 0.00 0.00 0.00 27.22 0.00 27.22

Total Revenues 9,396.75 9,388.00 8.75 79,629.92 84,491.00 (4,861.08)

Cost of Sales

Total Cost of Sales 0.00 0.00 0.00 0.00 0.00 0.00

Gross Profit 9,396.75 9,388.00 8.75 79,629.92 84,491.00 (4,861.08)

Expenses

Office Supplies 0.00 8.00 (8.00) 34.50 72.00 (37.50)

Management Fee 529.94 610.00 (80.06) 5,067.44 5,490.00 (422.56)

Legal and Accounting Assn 3,225.00 0.00 3,225.00 16,325.00 0.00 16,325.00

Audit Expense 0.00 0.00 0.00 15.00 0.00 15.00

Credit Ck Fees 0.00 4.00 (4.00) 0.00 36.00 (36.00)

Carpet Cleaning 0.00 0.00 0.00 525.00 0.00 525.00

Heating & Air 0.00 42.00 (42.00) 463.95 374.00 89.95

Electrical & Plumbing Maint 0.00 42.00 (42.00) 536.45 374.00 162.45

Painting & Decorating Assn 0.00 83.00 (83.00) 0.00 751.00 (751.00)

Painting & Decorating 0.00 0.00 0.00 995.00 0.00 995.00

Appliance Repairs 0.00 42.00 (42.00) 720.20 374.00 346.20

Supplies 0.00 42.00 (42.00) 338.21 374.00 (35.79)

Locks Assn 0.00 0.00 0.00 168.00 0.00 168.00

Locks 0.00 0.00 0.00 117.50 0.00 117.50

Carpet 0.00 42.00 (42.00) 1,060.00 374.00 686.00

Maintenance 0.00 42.00 (42.00) 730.81 374.00 356.81

Security 0.00 8.00 (8.00) 0.00 72.00 (72.00)

Condo Assessment Rental Units 2,471.86 3,166.00 (694.14) 22,188.90 28,500.00 (6,311.10)

Cable TV 510.00 584.00 (74.00) 4,590.00 5,250.00 (660.00)

Real Estate tax expense 0.00 1,250.00 (1,250.00) 19,176.60 11,250.00 7,926.60

Loan Interest 1,675.56 2,500.00 (824.44) 14,891.26 22,500.00 (7,608.74)

Filing Fees Assn 0.00 0.00 0.00 10.00 0.00 10.00

Bldg Insurance 0.00 217.00 (217.00) 0.00 1,949.00 (1,949.00)

Total Expenses 8,412.36 8,682.00 (269.64) 87,953.82 78,114.00 9,839.82

Net Income 984.39$                706.00$                278.39 8,323.90)($           6,377.00$             (14,700.90)

Sunset Woods Housing 

Income Statement

Compared with Budget

For the Nine Months Ending September 30, 2013
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Capital

Equity-Retained Earnings 695,420.46

Net Income (8,323.90)

Total Capital 687,096.56

Total Liabilities & Capital 1,618,415.54$      
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Date Trans No Type Trans Desc Deposit Amt Withdrawal Amt Balance

Beginning Balance 16,148.27

9/1/13 1536 Withdrawal Sunset Woods Condominium Assoc 2,981.86 13,166.41

9/1/13 9/1/13 Deposit Tenant 274.00 13,440.41

Deposit Tenant 723.00 14,163.41

Deposit Tenant 650.00 14,813.41

Deposit Tenant 585.00 15,398.41

Deposit Tenant 649.00 16,047.41

Deposit Tenant 241.00 16,288.41

Deposit Tenant 247.00 16,535.41

Deposit Tenant 374.00 16,909.41

9/1/13 loan1309 Other ihda/auto pymt 100.00 16,809.41

9/6/13 9/10/13 Deposit Tenant 390.00 17,199.41

Deposit Tenant 269.00 17,468.41

Deposit Tenant 423.00 17,891.41

Deposit Tenant 415.00 18,306.41

Deposit Tenant 159.00 18,465.41

Deposit Tenant 835.00 19,300.41

Deposit Tenant 795.00 20,095.41

Deposit Tenant 284.00 20,379.41

Deposit Tenant 204.00 20,583.41

Deposit Tenant 450.00 21,033.41

Deposit Tenant 320.00 21,353.41

Deposit Tenant 854.00 22,207.41

9/10/13 9/12/13 Deposit Tenant 423.00 22,630.41

9/16/13 9/16/13 Deposit Tenant 534.00 23,164.41

Deposit Tenant 6.00 23,170.41

9/26/13 loan1309 Other FBHP/auto pymt 3,382.00 19,788.41

9/30/13 1534V Withdrawal Lake County Collector -3,001.50 22,789.91

9/30/13 1535V Withdrawal Lake County Collector -3,390.70 26,180.61

9/30/13 1537 Withdrawal Housing Opportunity Dev. Corp. 529.94 25,650.67

Total 10,104.00 601.60

Sunset Woods Housing 

Account  Register
For the Period From Sep 1, 2013 to Sep 30, 2013

1103M13 - FBHP General Checking
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Ending balance checking 26,181$        

Ending balance operating reserve 9,119$          

TOTAL 35,300$        

Sunset Woods -September 30, 2013
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ASSETS

Current Assets

FBHP Checking 17,751.81$           

FBHP Security Dep Savings 2,221.54

Total Current Assets 19,973.35

Property and Equipment

Total Property and Equipment 0.00

Other Assets

Total Other Assets 0.00

Total Assets 19,973.35$           

LIABILITIES AND CAPITAL

Current Liabilities

Security Deposits 2,123.00$             

Total Current Liabilities 2,123.00

Long-Term Liabilities

Total Long-Term Liabilities 0.00

Total Liabilities 2,123.00

Capital

Equity-Retained Earnings 13,228.79

Net Income 4,621.56

Total Capital 17,850.35

Total Liabilities & Capital 19,973.35$           

SWA Rental

Balance Sheet

September 30, 2013
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Current Month Year to Date

Revenues

Rents 2,123.00$             19,107.00$              

Interest Income 0.00 2.20

Total Revenues 2,123.00 19,109.20

Cost of Sales

Total Cost of Sales 0.00 0.00

Gross Profit 2,123.00 19,109.20

Expenses

Office Supplies 0.00 11.50

Management Fee 137.99 1,241.82

Carpet Cleaning 0.00 300.00

Electrical & Plumbing Maint 0.00 200.00

Locks 0.00 118.90

Condo Asst Rental Units 603.30 5,415.58

Cable TV 85.00 765.00

Real Estate tax expense 0.00 6,434.84

Total Expenses 826.29 14,487.64

Net Income 1,296.71$             4,621.56$                

SWA Rental

Income Statement

For the Nine Months Ending September 30, 2013
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Date Trans No Type Trans Desc Deposit Amt Withdrawal Amt Balance

Beginning Balance 16,455.10

9/1/13 1077 Withdrawal Sunset Woods Condominium Assoc 688.30 15,766.80

9/6/13 9/10/13 Deposit Tenant 1,090.00 16,856.80

Deposit Tenant 1,033.00 17,889.80

9/30/13 1078 Withdrawal Housing Opportunity Developmen 137.99 17,751.81

Total 2,123.00 826.29

SWA Rental

Account  Register
For the Period From Sep 1, 2013 to Sep 30, 2013

1103M14 - FBHP Checking
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