
MEMORANDUM 
 
To: Members of the Housing Commission 
From: Mary Cele Smith, Housing Planner (msmith@cityhpil.com) and 
 Lee Smith, Senior Planner (lsmith@cityhpil.com)  
Date: July 2, 2013 
 
RE: HOUSING COMMISSION PACKET FOR 7-10-2013 MEETING 
 
Note: Dinner will be served at 6:00 p.m.    
The packet contains the following documents: 
 
Part A.  Priority Items 
• Special Meeting Agenda 
• Agenda Item IV. (Action Needed) Approval of Minutes 

• Meeting Minutes for May 1, 2013 and June 3, 2013 Regular Meetings  
• Agenda Item V.  Scheduled Business 

• 1. (Action Needed)  Items for Omnibus Vote Consideration 
• Payment of Invoices:  
• CBIZ MHM, L.L.C. for preparation of Peers 2012 Audit for $1,400.00     

• 2.   (Discussion and Consideration) Housing Commission Peers, Walnut Place, 
Ravinia, and Sunset Woods. Supporting Materials: 
• June 2013 Management Report  
• Summary of Capital Improvements for Peers and Walnut Place  
• Accounts Receivable Up-Date  
• Summary Spreadsheets:  Highland Park Housing Reserve Balances prepared 5/31/13 
• Housing Trust Fund Fiscal Year 2013, Unaudited through 5/31/13 (to be distributed at 

Meeting) 
• Report on Resident Satisfaction Surveys for Peers and Walnut Place 
• IHDA Letter May 31, 2013 regarding Peers 2012 Limited Distribution 
• IRS Letter approving Extension for Sunset Woods Association 
 

Part B.  Detailed and Optional Material 
• Financial Reports for Peers, Walnut, and Ravinia Housing Associations and for Sunset 

Woods Housing Association for the month ending May 31, 2013  
 
c: 
 David Knapp, City Manager 
 Shubhra Govind, Interim Director of Community Development 
 Linda Sloan, Planning Division Manager 
 Peter Friedman, Corporation Counsel 
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Public Notice 
 
In accordance with the Statutes of the State of Illinois, and the Ordinances of the City of Highland Park, 
the Special Meeting of the City of Highland Park Housing Commission, the Peers Housing Association, 
Walnut Housing Association, Ravinia Housing Association and Sunset Woods Association will be held at 
the hour of 6:30 P.M. on Wednesday, July 10, 2013 at City Hall, 1707 St. Johns Avenue, Highland 
Park, Illinois.  The Meeting will be held in the Conference Room on the Lower Level.  
 

City of Highland Park 
Housing Commission 

Wednesday, July 10, 2013, at 6:30 p.m. 
 

SPECIAL MEETING AGENDA 
 
I. Call to order 
 
II. Roll Call 
 
III. Business from the Public (Citizens Wishing to Be Heard Regarding Items not Listed 

on the Agenda) 
 
IV. Approval of Minutes –May 1 and June 5, 2013 Regular Meetings 
 
V. Scheduled Business 
 

1. Items for Omnibus Vote Consideration  
• Payment of Invoices:   
• CBIZ MHM, L.L.C. for preparation of Peers 2012 Audit for $1,400.00  

 
2. Housing Commission Peers, Walnut, Ravinia, and Sunset Woods 

- Management Report 
- Property Report 
- Discussion of Satisfaction Surveys for Peers and Walnut Place 
- Update on Peers window replacement and ac project   
- Sunset Woods 

 Discussion and Consideration of Draft Amendment to the Condominium 
Declaration (if it is available) 

 Other Sunset Woods Business 
 
VI. Executive Session for Matters relating to Real Estate Acquisition, Litigation, and 

Personnel Matters 
 

VII. Other Business 
 

VIII. Adjournment 
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MINUTES OF A REGULAR MEETING OF THE 
HOUSING COMMISSION OF THE CITY OF HIGHLAND PARK, ILLINOIS 

 
 
MEETING DATE:  Wednesday May 1, 2013 
 
MEETING LOCATION: Pre-Session Conference Room, City Hall,  
    1707 St. Johns Avenue, Highland Park, IL  
CALL TO ORDER 
 
At 6:31 p.m., the Commissioners selected Vice Chair David Meek to Chair the Meeting in the 
absence of a Chair. Vice Chairman Meek called to order the regular meeting of the Highland Park 
Housing Commission, the Peers Housing Association, the Ravinia Housing Association, the Walnut 
Housing Association, and the Sunset Woods Association. Each of the Commissioners also serves as 
a Director of each of the Housing Associations.  The Vice Chair asked Planner M. Smith to call the 
roll.   
 
ROLL CALL 
 
Commissioners Present:    Adler, Barber, Kaltman, Meek, Naftzger, and Wigodner 
           
Commissioners Absent:   None     
 
Student Representative Present: Gordon 
  
Student Representative Absent: Gerber 
 
Vice Chair Meek declared that a quorum was present.  
 
Council Liaison Absent:    Blumberg  
 
Staff Liaisons Present:    Planners L. Smith and M. Smith  
 
BUSINESS FROM THE PUBLIC (Citizens Wishing to be Heard Regarding Items not Listed 
on the Agenda) 
 
There was no business from the public on items not listed on the Agenda. 
 
APPROVAL OF MINUTES 
 
Regular Meeting of the Housing Commission – April 3, 2013  
The Minutes were not available.  The Commissioners will consider them at the June 5th Meeting.  
 
SCHEDULED BUSINESS 
 
1. Items for Omnibus Vote Consideration  

Payment of Invoices: There were none. 
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The Commissioners agreed to re-order the remaining Scheduled Business as a courtesy to Betsy 
Lassar, who was attending for the discussion on revisions to the Inclusionary Housing Ordinance 
and to report on Senate Bill 1244.   
 
2. Discussion and Consideration of Revisions to the Inclusionary Housing Ordinance 
 
Vice Chair Meek asked Planner M. Smith to summarize the staff memo.  At the April 3rd 
Housing Commission Meeting, several areas of consensus emerged for revisions to the 
Inclusionary Housing Ordinance and one significant question remained. The consensus areas 
were: 

• Reducing the affordable unit percentage to ten percent for condominium conversions 
with no more than nineteen units.  The rationale is the recognition that in a simple 
conversion, a developer would not be able to avail themselves of the density bonus.   

• Permitting developers of condo conversions with no more than nineteen units to pay the 
fee-in-lieu.   

• Establishing additional provisions for quality assurance for the affordable housing units 
prior to the initial sale.  These would not apply to subsequent resale: 

a. Energy-efficiency audits.  Revenue from the Affordable Housing Trust Fund 
would cover the audit cost.  Any correction needed would be the developer’s 
responsibility.   

b. Developer warranties for major mechanical systems and appliances for 1 year 
from the transfer of title. 

c. Escrow of 2 percent of the sales price of each affordable housing unit to cover 
warranties.  The escrow and warranty requirements would apply only to the 
initial sale. 

d. Building inspections to insure that the affordable housing units meet City Code 
and the requirements of the Inclusionary Housing Ordinance. 

 
Vice Chair Meek asked the Commissioners if they shared the same understanding of the 
consensus areas.  They agreed, and asked several questions and made additional comments.  
Commissioner Adler stressed that the two percent escrow is not meant to limit the developer’s 
liability and that staff needs to make this clear to Corporation Counsel when the City’s attorney 
drafts this amendment to the Ordinance.  Commissioner Wigodner asked who would inspect the 
affordable units, and staff responded that the City’s Building Division would conduct the 
inspections. 
 
The significant remaining question was whether to permit developers of multi-family housing 
with fewer than twenty units to pay the fee-in-lieu. Vice Chair Meek said that he now is leaning 
toward staying with the current requirement for multi-family developments that requires 
providing affordable housing units. His reasons for this position were the fact that the City 
included developers’ perspectives in drafting the Ordinance and the rationale outlined in the 
staff memo. Developers of multi-family housing can benefit from the density bonus, unlike 
developers of condo conversions, and multi-family developments have the benefit of economies of 
scale that single-family developments do not have.  Planner M. Smith summarized additional 
reasons to retain the requirement. 
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Commissioner Wigodner asked Betsy Lassar, former Housing Commissioner and former 
Housing Planner, who was in attendance, to provide some background on the development of 
the Inclusionary Housing Ordinance. Ms. Lassar summarized the findings from the three panels 
that the City convened during the process of developing the ordinance: 

1. the Metropolitan Planning Council assisted with the first panel in conjunction with the 
Urban Land Institute, which included developers throughout the nation.  The central 
message from the developers was the need for clear rules in an inclusionary housing 
ordinance. 

2. This message also was prominent in the second workshop that City staff convened again 
with the assistance of the Metropolitan Planning Council.  National housing expert and 
attorney Edith Netter discussed elements for an inclusionary housing ordinance.  The 
workshop participants included City Council members, Plan Commissioners, and other 
interested people. At this stage, the process was well underway, but there was no ordinance 
language yet. 

3. The final panel focused on developers.  Every residential developer working in Highland 
Park was invited.  Specific ordinance recommendations emerged from this workshop. 

 
Commissioner Adler said that he was more concerned about the financial burden for developers of 
multifamily projects of five or six units.  Commissioner Wigodner said that he was in favor of 
leaving the existing requirement for multifamily developments in place and asked the 
Commissioners if they wanted to do a straw poll to find out whether there was consensus.  Both 
Commissioners Adler and Barber said that they had some concern about the financial impact for 
multifamily developments of five or six units and that they were ambivalent about requiring the 
provision of units in this case, but that they would vote with the majority.  
 
After discussion, Vice Chair Meek entertained a motion to approve the draft language in the red-
lined Inclusionary Housing Ordinance in the packet with the exception of the highlighted note in 
Section 150.2102 (C) (1), which will be struck, and to direct staff to carry out the next steps needed 
for City Council consideration.  Commissioner Wigodner moved approval of the draft language in 
the red-lined Inclusionary Housing Ordinance in the packet with the exception of the highlighted 
note in Section 150.2102 (C) (1), which will be struck, and moved approval of the direction to staff 
to carry out the next steps needed to prepare the recommendation for City Council consideration.  
Commissioner Naftzger seconded the motion.   
 
The Vice Chair declared that the motion passed unanimously. 
   
3. Update on Senate Bill 1244:  permissive authority for a Lake County Affordable Housing Trust 

Fund 
 
Ms. Betsy Lassar, Policy Analyst at Business & Professional People for the Public Interest and 
coordinator of the Lake County Housing Action Coalition, reported on the status of Senate Bill 
1244, permissive authority for a Lake County Affordable Housing Trust Fund. The Bill passed as 
drafted, but Senator Link promised to amend the Bill in the House to reduce the proposed fee.  
Representative Osmond offered to reduce the surcharge from $3 per real estate transaction to $2.  
Even with the reduction, the $2 additional recording fee would raise $270,000 a year for affordable 
housing in Lake County.  The Bill will need to pass out of the Housing Committee of the Illinois 
House in order for the entire Illinois House to consider it.  
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4. Housing Commission Peers, Walnut, Ravinia, and Sunset Woods 
Management Report 

 
The Management Report was in the packet.  Planner M. Smith reported on her conversation with 
Ms. Polly Kuehl, Senior Vice President, Evergreen Real Estate Services, regarding the 
Commissioners’ questions at the April Meeting about the impact of the federal sequester on the 
properties.  Ms. Kuehl explained that U.S. Housing and Urban Development’s  (HUD) housing 
assistance payment (HAP) funds are committed through the end of the calendar year.  Ms. Kuehl 
anticipates that HUD will develop a plan for 2014 toward the end of the year.  It may be that HUD 
will postpone rent increases in 2014, but otherwise Ms. Kuehl expects HUD to substantially meet its 
HAP obligations.  She does not advise the Housing Commission to postpone capital plans or repairs 
at present in order to save money.   She also noted that one of the advantages of the Ravinia Mark-
to-Market refinance was that the Ravinia Housing Association (RHA) received the residual receipts.  
If this had not taken place, HUD would have required the RHA to use them in place of HAP 
payments as a result of the sequester and would not have reimbursed the property for them later.  
 
With regard to the windows in the Peers stairwells, Evergreen staff will examine them to see if they 
need caulking.  So far they have not had any leaks. There is no film or insulating material on them 
presently.  
 
Planner M. Smith reported on a third item that she discussed with Ms. Kuehl:  kitchen replacements 
at the Walnut town homes.  Ms. Kuehl said that Evergreen staff plans to install new kitchens upon 
turnover at the Walnut town homes, because the kitchens are very old and need replacement.  The 
Commissioners asked Planner M. Smith to talk to Ms. Kuehl about whether there was any concern 
that long term tenants may be disappointed when they see replacement kitchens on other town 
homes.  
 
Commissioner Kaltman observed that the taxes on the Section 8 properties were high and 
questioned why a unit of government paid property tax.  Commissioner Wigodner explained that it 
was the policy of the City and the Housing Commission to pay the taxes as a good neighbor to the 
other taxing districts.  The Housing Commission, however, does appeal the amount of the tax when 
appropriate.  This year, the County denied the appeal, and the tax appeal attorney advised against 
pursuing it any further at present.   
 
Property Operations Report 
Treasurer Barber reviewed the financial reports.     
 
Update on Peers window replacement and air conditioning project 
Commissioner Wigodner reported that the project architect and consultant are working on a new 
design and specifications for placing the air conditioning units in the 2nd and 3rd floor apartments.  
They are investigating whether to use two a.c. units in these apartments, a small one in the bedroom 
with a larger one in the living wall rather than only one a.c. unit in the bedroom.  If that turns out to 
be a viable plan, the costs for the project will increase a little bit.  
 
Sunset Woods: 
Report from Condominium Association Meeting on April 29th 
Commissioner Meek reported on the discussion at the Sunset Woods Condominium Association 
Meeting held on Monday April 29th.  The central item on the agenda was the question of amending 
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the condominium declaration to permit some rentals among the 48 owner-occupied condos.  One of 
the reasons to consider such an amendment would be to retain the development’s Federal Housing 
Administration’s (FHA) approved status.  FHA guidelines bar condominium developments that 
prohibit renting from receiving approved status.  Prior to this meeting, the Condo Association Board 
directed Berkson, the management company, to engage attorney John Bickley to review the FHA 
guidelines, advise the association on the process for amending the condominium declaration, and 
prepare an initial draft that would permit a small number of rentals.  The condominium association 
board drafted a rental policy that would: 

• Permit up to two rentals, 
• Provide for additional rentals due to hardship based on a determination of the SWCA Board 

and, 
• Permit immediate family members who are 62 years and older to occupy the condo. 

 
Mr. Bickley attended the April 29th Condominium Association meeting and briefed the owners on 
the FHA guidelines regarding prohibitions on rentals, the draft policy that the Board developed for 
the membership’s consideration, and the process for amending the condo declaration.  The majority 
of owners attending the meeting expressed support for the Board’s draft policy for an amendment 
given the FHA requirement that condo associations permit some number of units, below 50%, to be 
rented in order to be on the FHA approved list for FHA insured mortgages.  The Condominium 
Board then directed Mr. Bickley to draft an amendment for the association’s consideration.  There 
are a number of details to consider for the draft amendment, such as how to develop a waiting list 
for rentals and how to determine hardship.  As Mr. Bickley drafts the amendment for SWCA 
consideration, he also will develop a crime free resolution that requires criminal background checks 
for any rentals.   
 
Vice Chair Meek said that the amendment process provides an opportunity for the Commission to 
consider whether there were other revisions to the condominium declaration that they would wish to 
present to the entire association for consideration.  In the next several weeks, Vice Chair Meek will 
meet with staff and Sunset Woods Association attorney Bruce Mason to discuss this. Vice Chair 
Meek anticipates that the Commission will be able to review Mr. Bickley’s draft at the June 
Commission Meeting.   
 
Other Sunset Woods Business 
There was no other Sunset Woods business. 
 
EXECUTIVE SESSION FOR DISCUSSION OF POTENTIAL LITIGATION 
  
At 7:50 p.m., Commissioner Adler made a motion to close the regular meeting to the public 
pursuant to Section 2(c) of the Illinois Open Meetings Act (5 ILCS 120/2(c)) and to adjourn to 
Executive Session for the purpose of discussing litigation that is probable or imminent.   
Commissioner Barber seconded the motion.  Planner M. Smith called the roll. 
 
On a roll call vote: 
 Voting Yea:  Adler, Barber, Kaltman, Meek, Naftzger, and Wigodner  
 Voting Nay:  None 
  
The Vice Chair declared that the motion passed unanimously. 
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Once in Executive Session, Planner M. Smith summarized the situation, and the Commissioners 
concurred that litigation is probable. 
 
At 8:06 p.m. Commissioner Adler made a motion to close the Executive Session and to re-open the 
regular meeting.  Commissioner Naftzger seconded the motion.   
 
The Vice Chair declared that the motion passed unanimously.   
 
The Vice Chair asked Planner M. Smith to call the roll.   
 
ROLL CALL 
 
Commissioners Present:   Adler, Barber, Kaltman, Meek, Naftzger, and Wigodner    
 
Commissioners Absent:  None 
 
Vice Chair Meek declared that a quorum was present.  
 
Staff Liaisons Present:   Planners M. Smith and L. Smith 
 
OTHER BUSINESS 
 
Vice Chair Meek asked staff to prepare a resolution to honor former Chair Jami Sharfman for all her 
contributions to the Housing Commission.  Vice Chair Meek volunteered to assume the role of 
Chair, and Secretary Naftzger volunteered to serve as Vice Chair.  The Mayor will recommend 
these appointments to the City Council for their consideration at the next City Council Meeting. 
 
Appointment to Community Partners for Affordable Housing (CPAH) Board 
The Commissioners discussed a replacement for former Chair Sharfman to the Board of 
Community Partners for Affordable Housing.  
 
Vice Chair Meek entertained a motion to appoint Commissioner Naftzger as the Housing 
Commission representative to the Board of Community Partners for Affordable Housing (CPAH). 
Commissioner Wigodner moved approval of a motion to appoint Commissioner Naftzger as the 
Housing Commission representative to the Board of Community Partners for Affordable Housing 
(CPAH).  Commissioner Kaltman seconded the motion. 
 
The Vice Chair declared that the motion passed unanimously.   
 
ADJOURNMENT 
 
Vice Chair Meek entertained a motion to adjourn the meeting.  Commissioner Adler moved to 
adjourn.  Commissioner Naftzger seconded the motion.  
 
On a voice vote, Vice Chair Meek declared that the motion passed unanimously. 
 
The Housing Commission adjourned its meeting at 8:25 p.m. 
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Submitted respectfully: 
 
Mary Cele Smith 
Housing Planner 
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MINUTES OF A REGULAR MEETING OF THE 
HOUSING COMMISSION OF THE CITY OF HIGHLAND PARK, ILLINOIS 

 
 
MEETING DATE:  Wednesday June 5, 2013 
 
MEETING LOCATION: Pre-Session Conference Room, City Hall,  
    1707 St. Johns Avenue, Highland Park, IL  
CALL TO ORDER 
 
At 6:35 p.m., Chair Jami Sharfman called to order the regular meeting of the Highland Park 
Housing Commission, the Peers Housing Association, the Ravinia Housing Association, the 
Walnut Housing Association, and the Sunset Woods Association. Each of the Commissioners 
also serves as Directors of each of the Housing Associations.  The Chair asked Planner M. Smith 
to call the roll.   
 
ROLL CALL 
 
Commissioners Present:    Meek, Naftzger, Sharfman, and Wigodner   
         
Commissioners Absent:   Adler, Barber, Kaltman     
 
Student Representative Present: Gerber 
Student Representative Absent: Gordon 
 
Chair Sharfman declared that a quorum was present.  
 
Council Liaison Present:    Blumberg  
 
Staff Liaisons Present:    Planner M. Smith and Planner L. Smith 
 
BUSINESS FROM THE PUBLIC (Citizens Wishing to be Heard Regarding Items not 
Listed on the Agenda) 
 
There was no business from the public on items not listed on the Agenda. 
 
APPROVAL OF MINUTES 
 
Regular Meetings of the Housing Commission – April 3 and May 1, 2013  
The Minutes from the May 1, 2013 Commission Meeting will be available for consideration at 
the June 5th Meeting.   
 
Commissioner Wigodner moved approval of minutes of the regular meeting of the Housing 
Commission, the Peers Housing Association, the Ravinia Housing Association, the Walnut 
Housing Association, and the Sunset Woods Association held on April 3, 2013.  Commissioner 
Naftzger seconded the motion.  
 
On a roll call vote:   
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 Voting Yea: Naftzger, Sharfman, and Wigodner 
 Abstaining:  Meek 
 Voting Nay: None 
  
The Chair declared that the motion passed. 
 
SCHEDULED BUSINESS 

 
1. Items for Omnibus Vote Consideration  

Payment of Invoices:  
Manning Silverman & Company Invoice #200923636 for the final retainer (2 of 2) for the 
Sunset Woods Audit for $2,725.00 
Ratification of Payment: 
Chicago Title Land Trust Company Invoice #360376 for the Peers Annual Fee for $250.00 

 
Planner M. Smith presented invoice #36745 that came in after the packet went out from Mason, 
Wenk & Berman, L.L.C. for legal services for Sunset Woods for $1,200 for work regarding the 
draft condominium declaration amendment. 
  
Chair Sharfman entertained a motion to approve payments to Manning Silverman & Company 
and Mason, Wenk & Berman and to ratify the payment to Chicago Title Land Trust Company.  
Commissioner Naftzger moved approval of payments to Manning Silverman & Company for 
Invoice #200923636 for the final retainer (2 of 2) for the Sunset Woods audit for $2,725.00 and 
to Mason, Wenk & Berman, L.L.C. for invoice #36745 for legal services for Sunset Woods for 
$1,200 as well as ratifying the payment to Chicago Title Land Trust Company for Invoice 
#360376 for the Peers Annual Fee for $250.00.  Commissioner Meek seconded the motion. 
 
The Chair declared that the motion passed unanimously. 
  
2. Report from Robert Anthony, Executive Director, Community Partners for Affordable 

Housing 
 
Mr. Robert Anthony, Executive Director, Community Partners for Affordable Housing (CPAH), 
supplemented the report that was in the packet.  With the current Housing Commission grant 
from the Affordable Housing Trust Fund for $200,000, CPAH leveraged an additional $305,000 
in other revenue.  This recent scattered site grant was for the creation of five permanently 
affordable homes.  Three of the homes were acquired, rehabbed, and sold to people who live and 
work in Highland Park.  CPAH is in the process of rehabbing another housing unit and will close 
on the fifth unit on June 21st.  
 
Mr. Anthony also reviewed the operating report.  CPAH staff spent 85% of their time in 
Highland Park, and the Housing Commission’s grant from the Affordable Housing Trust Fund 
covered about 60% of the operating cost for the work allocated to Highland Park.   
 
CPAH continues to expand their service area.  The Evanston City Council recently approved a 
HOME grant for two rental units.  It is likely that CPAH also will participate in a larger grant 
from the Illinois Attorney General for $9.5 million to create 10 permanently affordable homes in 
Evanston. 
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3. Application to the Affordable Housing Trust Fund from Community Partners for Affordable 

Housing (CPAH) for a Scattered Site Grant of $270,000 
 
Mr. Robert Anthony, Executive Director of Community Partners for Affordable Housing 
(CPAH), summarized the grant application that was in the Commission packet.  The request is 
for $270,000 for four scattered site homes.  The range of subsidy needed to reduce the market 
price of a housing unit in Highland Park to an affordable price is about $125,000.  Of that 
amount, the cost to the Housing Commission is approximately half, $67,500 per unit.  Lake 
County has committed HOME funds for the first unit.  In August, CPAH will submit a grant 
application to Lake County for 3 additional units.  Mr. Anthony observed that the four affordable 
homes may include some rentals if CPAH staff finds suitable properties.   
 
The Commissioners discussed the grant request in light of the available revenue in the 
Affordable Housing Trust Fund (HTF).  Current available uncommitted revenue totals about 
$350,000.  Planner L. Smith said that one or two fee-in-lieu payments of $125,000 are likely 
given proposed developments as well as additional demolition tax revenue.  The Commissioners 
agreed that while the grant would commit a substantial amount of the HTF’s revenue, it is 
important to take advantage of current development opportunities. 
 
Chair Sharfman entertained a motion to approve the grant request from Community Partners for 
Affordable Housing (CPAH) for a scattered site program of $270,000.  Commissioner Meek 
moved approval of the grant application from Community Partners for Affordable Housing for 
$270,000 for a scattered site program of four affordable housing units.  Commissioner Naftzger 
seconded the motion. 
 
The Chair declared that the motion passed unanimously. 
 
4. Housing Commission Peers, Walnut, Ravinia, and Sunset Woods 

Sunset Woods: 
Discussion and Consideration of Draft Amendment to the Condominium Declaration 
 

Planner M. Smith summarized the staff memo regarding the draft amendment that attorney John 
Bickley prepared on behalf of the Sunset Woods Condominium Association.  The purpose of the 
amendment is to permit a small number of condominium units (2) to be rented as well as to 
permit additional rentals based on the Condominium Board’s determination of hardship.  In 
addition, heirs would be permitted to reside in the condominium after the departure of the owner.  
The memo summarizes the conference call that she participated in with Vice Chair Meek, 
attorney Bruce Mason, and Planner L. Smith.  Mr. Mason has suggested some revisions to the 
draft to insure that the draft amendment does not alter how the Commission leases its own units. 
 
The Commissioners discussed some of the questions raised in the memo.  Chair Sharfman 
invited William Brown, an owner at Sunset Woods to speak.  Mr. Brown opposes the draft 
amendment for a number of reasons, including: 

• He has not seen the documentation about the Federal Housing Administration (FHA) 
guidelines that require some number of unit owners are able to rent their units in order to 
obtain FHA approved status; 

• The policy to permit rentals is contrary to the original project intent; 
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• Rentals will alter the character of the development, and 
• The process to determine who will be able to rent will be complicated and difficult to 

administer. 
 
In response, the Commissioners directed staff to make a request to attorney John Bickley to 
provide documentation on the FHA guideline on renting in order to share the information with 
Mr. Brown and the other owners.   
 
The Commissioners discussed the specific items raised in the staff memo: 

• Age and Income restrictions:  They agreed that they want the age restriction to remain 
intact for the new rental rules, but are willing to support suspending the income 
guidelines for the proposed rentals under the draft amendment for practical reasons.  
First, the impact on the development will be small, because only a few rentals will be 
permitted.  In addition, it would be difficult for individual owners to income-qualify 
potential renters and difficult to enforce the policy.  Planner M. Smith also said that she is 
concerned that imposing income restrictions on the rentals may be contrary to FHA 
guidelines.  Conforming to FHA guidelines is one of the central reasons to permit rentals. 

• Illinois Housing Development Authority (IHDA) 2nd mortgages:  The Commissioners 
agreed with Mr. Mason’s recommendation to advise the holders of IHDA mortgages that 
they cannot rent unless they pay off the mortgage, but not to recommend putting in any 
language in the condo declaration with regard to the IHDA mortgages.   

• Hardship provision:  While Mr. Bickley recommended keeping the language broad and 
leaving the definition to the Board’s discretion, the Commissioners concur with Mr. 
Mason’s suggestion that these guidelines need some definition now.  

• Number of permitted rentals:  The Commissioners agree that there is a need to set an 
upper threshold so that the two permitted along with the hardship cases and the Sunset 
Woods Association’s 12 do not exceed 50% of units.  FHA rules prohibit condominium 
developments with more than 50% of units rented from receiving FHA approved status. 

• Crime free leasing policy:  The Commissioners concurred that they are comfortable with 
the crime free leasing policy applying to them, because it is consistent with the current 
condo declaration.   

• Title issues: 
o Land Trust: they agreed that it would be best to delete Section 13.11.  They are 

very much in favor of any changes that make the document clearer. 
o Heirs:  They raised a concern that if heirs cannot take title, then they would not be 

able to lease a unit without getting the court’s permission.  They said that they 
would like Mr. Mason to give some additional thought to a new section for the 
Association members to consider that permits heirs to take title but not to occupy 
the unit if they are not age-qualified. 

• Revisions to Section 7.04 Ownership and Rental Restrictions:  They are in favor of all the 
ones indicated in the staff memo. 

• Revisions for Section 7.02 Repurchase Option:  They were in favor of these too.   
 
The Commissioners took no formal action on this draft and directed staff to convey their 
responses to Mr. Mason for consideration in the next draft of the proposed amendment.  
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Other Sunset Woods Business 
There was no other Sunset Woods business. 
 
Management Report 
The Management Report was in the packet.    
 
Property Operations Report 
There were no other questions about property operations.   
 
Update on Peers window replacement and air conditioning project 
Commissioner Wigodner reported that the project architect and consultant estimate that the new 
proposed design for placing two air conditioning units in the 2nd and 3rd floor apartments would 
add about $240,000 to the project.  If the Commission selects this alternative, the entire project 
will cost approximately $740,000.  The Commissioners agreed that it is preferable to use two a.c. 
units in these apartments, a small one in the bedroom with a larger one in the living wall, rather 
than only one a.c. unit in the bedroom.  The air conditioning units will be through-wall units.  
The Commissioners directed Planner M. Smith to tell Evergreen staff that they selected the 
alternative for two air conditioners in the second and third floor apartments and to proceed with 
the next steps to implement the project.  The Commissioners also directed Planner M. Smith to 
let Commissioner Adler know and to find out if he has any additional questions. 
 
OTHER BUSINESS 
 
Certificate of Appreciation to Alex N. Gordon, Student Representative 
Chair Sharfman signed a Certificate of Appreciation for Student Representative Alex N. Gordon 
for his public service to the Highland Park Housing Commission, City of Highland Park, and its 
residents from January 2012 to June 2013.  
 
Student Representative Gerber departed immediately before the Executive Session. 
 
EXECUTIVE SESSION FOR DISCUSSION OF POTENTIAL LITIGATION AND 
LEASING OF REAL ESTATE 
  
At 8:20 p.m., Commissioner Wigodner made a motion to close the regular meeting to the public 
pursuant to Section 2(c) of the Illinois Open Meetings Act (5 ILCS 120/2(c)) and to adjourn to 
Executive Session for the purpose of discussing litigation that is probable or imminent and the 
leasing of real estate that the Commission owns.  Commissioner Naftzger seconded the motion.  
Planner M. Smith called the roll. 
 
On a roll call vote: 
 Voting Yea:  Meek, Naftzger, Sharfman, and Wigodner  
 Voting Nay:  None 
  
The Chair declared that the motion passed unanimously. 
 
Once in Executive Session, Planner M. Smith summarized the situation, and the Commissioners 
concurred that litigation is probable. 
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At 9:20 p.m., Commissioner Wigodner made a motion to close the Executive Session and to re-
open the regular meeting.  Commissioner Meek seconded the motion.   
 
The Chair declared that the motion passed unanimously.   
 
The Chair asked Planner M. Smith to call the roll.   
 
ROLL CALL 
 
Commissioners Present:   Meek, Naftzger, Sharfman, and Wigodner    
 
Commissioners Absent:  Adler, Barber, Kaltman 
 
Chair Sharfman declared that a quorum was present.  
 
Staff Liaisons Present:   Planners M. Smith and L. Smith 
 
 
ADJOURNMENT 
 
Chair Sharfman entertained a motion to adjourn the meeting.  Commissioner Wigodner moved to 
adjourn.  Commissioner Naftzger seconded the motion.  
 
On a voice vote, Chair Sharfman declared that the motion passed unanimously. 
 
The Housing Commission adjourned its meeting at 9:22 p.m. 
 
Submitted respectfully: 
 
Mary Cele Smith 
Housing Planner 
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Highland Park Housing Commission

Reserve Balances
Date: 5/31/2013

Sunset  
Account Name Frank B. Peers Walnut Place Ravinia Housing Woods TOTAL

Checking (Property) 3,715 1,993 5,533 28,477

Security Deposit 22,106 21,088 8,485 10,499

Replacement Reserve 149,222 172,584 557,010 0

Residual Receipts 31,875 27,095 0 0

Operating Reserve 0 0 16 9,113
(Construction Escrow)

Association Money 104,545 81,908 128,434
Market Checking

Association Small 12,643 16,662
Business Checking

Association Receivable/(Liability) -258,832
1)  Due from Hsg. Trst. Fd 277 GB 7,492 Total
2)  Due from Hsg. Trst Fd. Emerg. 689 A/R
3)  Due from Sunset Woods 258,832

Association CDs Maturity
CD #1 7/7/2013 505,385
CD #2 10/7/2013 505,965

Association MaxSafe 1,112,861
Money Market

TOTAL 2,610,785 327,305 652,952 -65,647
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ASSETS

Current Assets
Assn FBHP Checking 16,661.90$           
FBHP General Checking 22,084.54
FBHP Security Dep. Savings 10,499.01
Assn FBHP Savings 128,433.71
FBHP Savings 9,113.37
Financing Costs 8,135.00
Tax Reserve 9,764.52
Accounts Receivable 806.00

Total Current Assets 205,498.05

Property and Equipment
Building 1,552,988.40
Building Unit 231 135,000.32
Building Unit 319 134,999.62
Accum Dep Building (359,131.00)

Total Property and Equipment 1,463,857.34

Other Assets

Total Other Assets 0.00

Total Assets 1,669,355.39$     

LIABILITIES AND CAPITAL

Current Liabilities
Accounts Payable 9,600.00$             
Due to Peers Housing Assn 258,832.40
Accrued RE Tax 13,000.00
Accrued RE Taxes Assn 2,500.00
Security Deposits 9,516.00

Total Current Liabilities 293,448.40

Long-Term Liabilities
Notes Payable, Lake Co 69,391.35
Notes Payable, FHLB 434,156.52
Notes Payable, IHDA 124,769.30

Total Long-Term Liabilities 628,317.17

Total Liabilities 921,765.57

Sunset Woods Housing 
Balance Sheet
May 31, 2013
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Capital
Equity-Retained Earnings 747,132.83
Net Income 456.99

Total Capital 747,589.82

Total Liabilities & Capital 1,669,355.39$     
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Current Month
Actual

Current Month
Budget

Current Month
Variance

Year to Date
Actual

Year to Date
Budget

Year to 
Date

Revenues
Rents 8,320.00$             9,388.00$             (1,068.00) 44,381.00$           46,939.00$           (2,558.00)
Interest Income Assn 29.55 0.00 29.55 185.69 0.00 185.69
Interest Income 3.55 0.00 3.55 17.33 0.00 17.33
Rent Concessions 381.00 0.00 381.00 381.00 0.00 381.00

Total Revenues 8,734.10 9,388.00 (653.90) 44,965.02 46,939.00 (1,973.98)

Cost of Sales

Total Cost of Sales 0.00 0.00 0.00 0.00 0.00 0.00

Gross Profit 8,734.10 9,388.00 (653.90) 44,965.02 46,939.00 (1,973.98)

Expenses
Office Supplies 0.00 8.00 (8.00) 11.50 40.00 (28.50)
Management Fee 544.76 610.00 (65.24) 2,841.20 3,050.00 (208.80)
Legal and Accounting Assn 0.00 0.00 0.00 9,175.00 0.00 9,175.00
Credit Ck Fees 0.00 4.00 (4.00) 0.00 20.00 (20.00)
Heating & Air 134.45 42.00 92.45 134.45 206.00 (71.55)
Electrical & Plumbing Maint 0.00 42.00 (42.00) 411.45 206.00 205.45
Painting & Decorating Assn 0.00 84.00 (84.00) 0.00 419.00 (419.00)
Appliance Repairs 0.00 42.00 (42.00) 385.00 206.00 179.00
Supplies 0.00 42.00 (42.00) 0.00 206.00 (206.00)
Locks Assn 0.00 0.00 0.00 168.00 0.00 168.00
Locks 0.00 0.00 0.00 117.50 0.00 117.50
Carpet 0.00 42.00 (42.00) 1,060.00 206.00 854.00
Maintenance 0.00 42.00 (42.00) 730.81 206.00 524.81
Security 0.00 8.00 (8.00) 0.00 40.00 (40.00)
Condo Assessment Rental Units 2,471.86 3,167.00 (695.14) 12,301.46 15,835.00 (3,533.54)
Cable TV 510.00 583.00 (73.00) 2,550.00 2,915.00 (365.00)
Real Estate tax expense 6,392.20 1,250.00 5,142.20 6,392.20 6,250.00 142.20
Loan Interest 1,630.39 2,500.00 (869.61) 8,229.46 12,500.00 (4,270.54)
Bldg Insurance 0.00 217.00 (217.00) 0.00 1,081.00 (1,081.00)

Total Expenses 11,683.66 8,683.00 3,000.66 44,508.03 43,386.00 1,122.03

Net Income 2,949.56)($           705.00$               (3,654.56) 456.99$               3,553.00$             (3,096.01)

Sunset Woods Housing 
Income Statement

Compared with Budget
For the Five Months Ending May 31, 2013

83



Date Trans No Type Trans Desc Deposit Amt Withdrawal Amt Balance

Beginning Balance 27,024.45

5/1/13 1513 Withdrawal Sunset Woods Condominium Assoc 2,981.86 24,042.59

5/1/13 5/1/13 Deposit Tenant 348.00 24,390.59

Deposit Tenant 257.00 24,647.59

Deposit Tenant 614.00 25,261.59

Deposit Tenant 241.00 25,502.59

Deposit Tenant 302.00 25,804.59

Deposit Tenant 411.00 26,215.59

Deposit Tenant 381.00 26,596.59

5/1/13 loan1305 Other ihda/auto pymt 100.00 26,496.59

5/6/13 5/8/13 Deposit Tenant 423.00 26,919.59

Deposit Tenant 253.00 27,172.59

Deposit Tenant 316.00 27,488.59

Deposit Tenant 407.00 27,895.59

Deposit Tenant 362.00 28,257.59

Deposit Tenant 145.00 28,402.59

Deposit Tenant 204.00 28,606.59

Deposit Tenant 711.00 29,317.59

Deposit Tenant 795.00 30,112.59

Deposit Tenant 240.00 30,352.59

5/15/13 1514 Withdrawal Carefree Comfort, Inc. 134.45 30,218.14

5/15/13 5/15/13 Deposit Tenant 1,300.00 31,518.14

5/15/13 5/18/13 Deposit Tenant 835.00 32,353.14

5/17/13 1515 Withdrawal Housing Opportunity Dev. Corp. 544.76 31,808.38

5/26/13 loan1305 Other FBHP/auto pymt 3,331.64 28,476.74

5/30/13 1516 Withdrawal Lake County Collector 3,001.50 25,475.24

5/30/13 1517 Withdrawal Lake County Collector 3,390.70 22,084.54

Total 8,545.00 13,484.91

Sunset Woods Housing 

Account  Register
For the Period From May 1, 2013 to May 31, 2013

1103M13 - FBHP General Checking

7/3/2013 at 4:45 PM Page: 1
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Ending balance checking 28,477$        
Ending balance operating reserve 9,113$          
TOTAL 37,590$        

Sunset Woods - May 31, 2013
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ASSETS

Current Assets
FBHP Checking 16,222.39$           
FBHP Security Dep Savings 2,220.71

Total Current Assets 18,443.10

Property and Equipment

Total Property and Equipment 0.00

Other Assets

Total Other Assets 0.00

Total Assets 18,443.10$          

LIABILITIES AND CAPITAL

Current Liabilities
Security Deposits 2,123.00$             

Total Current Liabilities 2,123.00

Long-Term Liabilities

Total Long-Term Liabilities 0.00

Total Liabilities 2,123.00

Capital
Equity-Retained Earnings 13,228.79
Net Income 3,091.31

Total Capital 16,320.10

Total Liabilities & Capital 18,443.10$          

SWA Rental
Balance Sheet
May 31, 2013
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Current Month Year to Date
Revenues
Rents 2,123.00$             99.99 10,615.00$              99.99
Interest Income 0.28 0.01 1.37 0.01

Total Revenues 2,123.28 100.00 10,616.37 100.00

Cost of Sales

Total Cost of Sales 0.00 0.00 0.00 0.00

Gross Profit 2,123.28 100.00 10,616.37 100.00

Expenses
Office Supplies 0.00 0.00 11.50 0.11
Management Fee 137.99 6.50 689.86 6.50
Electrical & Plumbing Maint 0.00 0.00 60.00 0.57
Locks 0.00 0.00 118.90 1.12
Condo Asst Rental Units 603.30 28.41 3,002.38 28.28
Cable TV 85.00 4.00 425.00 4.00
Real Estate tax expense 3,217.42 151.53 3,217.42 30.31

Total Expenses 4,043.71 190.45 7,525.06 70.88

Net Income 1,920.43)($          (90.45) 3,091.31$               29.12

SWA Rental
Income Statement

For the Five Months Ending May 31, 2013
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Date Trans No Type Trans Desc Deposit Amt Withdrawal Amt Balance

Beginning Balance 18,143.10

5/1/13 1065 Withdrawal Sunset Woods Condominium Assoc 688.30 17,454.80

5/6/13 5/8/13 Deposit Tenant 1,090.00 18,544.80

Deposit Tenant 1,033.00 19,577.80

5/17/13 1066 Withdrawal Housing Opportunity Developmen 137.99 19,439.81

5/30/13 1067 Withdrawal Lake County Collector 3,217.42 16,222.39

Total 2,123.00 4,043.71

SWA Rental

Account  Register
For the Period From May 1, 2013 to May 31, 2013

1103M14 - FBHP Checking
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