
MEMORANDUM 
 
To: Members of the Housing Commission 
From: Mary Cele Smith, Housing Planner (msmith@cityhpil.com) and 
 Lee Smith, Senior Planner (lsmith@cityhpil.com)  
Date: May 31, 2013 
 
RE: HOUSING COMMISSION PACKET FOR 6-5-2013 MEETING 
 
Note: Dinner will be served at 6:00 p.m.    
The packet contains the following documents: 
 
Part A.  Priority Items 
• Regular Meeting Agenda 
• Agenda Item IV. (Action Needed) Approval of Minutes 

• Meeting Minutes for April 3, 2013 and May 1, 2013 Regular Meetings (TO BE 
EMAILED UNDER SEPARATE COVER) 

• Agenda Item V.  Scheduled Business 
• 1. (Action Needed)  Items for Omnibus Vote Consideration 

• Payment of Invoices:  
• Manning Silverman & Company Invoice #200923636 for the final retainer (2 of 2) for 

Audit for Sunset Woods for $2,725.00 
• Ratification of Payment: 
• Chicago Title Land Trust Company Invoice #360376 for the Peers Annual Fee of 

$250.00    
• 2.  (Discussion) Report from Robert Anthony, Executive Director of Community 

Partners for Affordable Housing (CPAH).  Supporting Materials: 
• Report from CPAH 

• 3. (Discussion and Consideration) Application to the Affordable Housing Trust Fund 
from Community Partners for Affordable Housing for a Scattered Site Grant of 
$270,000.  Supporting Materials: 
• CPAH Application 

• 4.   (Discussion and Consideration) Housing Commission Peers, Walnut Place, 
Ravinia, and Sunset Woods. Supporting Materials: 
• May 2013 Management Report  
• Summary of Capital Improvements for Peers and Walnut Place  
• Accounts Receivable Up-Date  
• Summary Spreadsheets:  Highland Park Housing Reserve Balances prepared 4/30/13 
• Housing Trust Fund Fiscal Year 2013, Unaudited through 3/31/13  
• Sunset Woods Staff Memo regarding Draft Amendment to the Condominium 

Declaration 
• Sunset Woods Draft Amendment to the Condominium Declaration 
• Sunset Woods Condominium Declaration 
 

Part B.  Detailed and Optional Material 
• Financial Reports for Peers, Walnut, and Ravinia Housing Associations and for Sunset 

Woods Housing Association for the month ending April 30, 2013  
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c: 
 David Knapp, City Manager 
 Shubhra Govind, Interim Director of Community Development 
 Linda Sloan, Planning Division Manager 
 Peter Friedman, Corporation Counsel 
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Public Notice 
 
In accordance with the Statutes of the State of Illinois, and the Ordinances of the City of Highland Park, 
the Regular Meeting of the City of Highland Park Housing Commission, the Peers Housing Association, 
Walnut Housing Association, Ravinia Housing Association and Sunset Woods Association will be held at 
the hour of 6:30 P.M. on Wednesday, June 5, 2013 at City Hall, 1707 St. Johns Avenue, Highland 
Park, Illinois.  The Meeting will be held in the Pre-Session Room on the second floor.  
 

City of Highland Park 
Housing Commission 

Wednesday, June 5, 2013, at 6:30 p.m. 
AGENDA 

 
I. Call to order 
 
II. Roll Call 
 
III. Business from the Public (Citizens Wishing to Be Heard Regarding Items not Listed 

on the Agenda) 
 
IV. Approval of Minutes –April 3 and May 1, 2013 Regular Meetings 
 
V. Scheduled Business 
 

1. Items for Omnibus Vote Consideration  
• Payment of Invoices:   
• Manning Silverman & Company Invoice #200923636 for the final retainer (2 of 

2) for Audit for $2,725.00  
• Ratification of Invoices: 
• Chicago Title Land Trust Company Invoice #360376 for the Peers Annual Fee for 

$250.00 
 

2. Report from Robert Anthony, Executive Director of Community Partners for 
Affordable Housing 

 
3. Application to the Affordable Housing Trust Fund from Community Partners for 

Affordable Housing for a Scattered Site Grant of $270,000  
 

4. Housing Commission Peers, Walnut, Ravinia, and Sunset Woods 
- Management Report 
- Property Report 
- Update on Peers window replacement and ac project   
- Sunset Woods 

 Discussion and Consideration of Draft Amendment to the Condominium 
Declaration  

 Other Sunset Woods Business 
 
VI. Executive Session for Matters relating to Real Estate Acquisition, Litigation, and 

Personnel Matters 
 

VII. Other Business 
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VIII. Adjournment 
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May 29, 2013 
 
Highland Park Housing Commission 
Attn: Jami Sharfman, Chair 
1150 Half Day Road 
Highland Park, IL 60035 
 
Re: Community Partners for Affordable Housing Project Update 
 
Dear Chairwoman Sharfman & Housing Commission Members, 
 
Community Partners for Affordable Housing (CPAH) received a $200,000 grant 
from the Housing Commission to acquire and rehabilitate 5 scattered-site 
homes in Highland Park to be used as permanently affordable housing for low-
income households. Below is a summary of progress to date: 
 
1. 1918 Midland Avenue. CPAH acquired and rehabilitated this 3bd/2bth 

single family home in the Sherwood Forest neighborhood. The home was 
being marketed as a tear down and required substantial rehabilitation 
including new windows, high efficiency mechanicals, water heater, new 
kitchen and bathrooms, appliances, insulation, updated plumbing & electric 
and other miscellaneous repairs. The home was purchased by a low-
income Highland Park family with two children, one of whom has a severe 
disability and is in a wheelchair.  

2. 637 Glenview Avenue. CPAH acquired and rehabilitated this 3bd/2bth 
single family home near Highland Park Hospital. Rehab work included new 
high-efficiency mechanicals, updated electric and plumbing, waterproofing, 
garage replacement, porch replacement and other miscellaneous repairs. 
The home was purchased by a low-income Highland Park mother with 
three children. She works at Highland Park Hospital and is now able to 
walk to work. 

3. 538 Barberry. CPAH acquired and rehabilitated this 3bd/2bth single family 
home at 538 Barberry Road in southwestern Highland Park. Rehab work 
included high efficiency mechanicals, updated plumbing & electric, 
foundation repair, new bathroom, basement egress window, landscaping 
and other miscellaneous repairs. The home was purchased by a low-
income Highland Park family with two children; the father is a waiter at 
Walker Brothers. 

4. 704 Broadview Avenue. CPAH acquired this 3bd/1.5bth townhome in the 
Ravinia neighborhood on May 10th. We are currently replacing the 
mechanicals, kitchen and other miscellaneous repairs. The home will be 
sold to a low-income family for approximately $130,000 (monthly PITI 
payments of approximately $900). The townhome is located near the 
Ravinia Metra station, parks and community services. It will be available in 
June 2013.  

7

mailto:hpiclt@hpiclt.org
http://www.cpahousing.org/


 
5. 2484 Highmoor Road. CPAH is acquiring this 3bd/2bth single family home on June 21, 2013. 

Rehab work will include high efficiency mechanicals, egress window, garage repair, updated 
plumbing and electric, new kitchen and significant basement repairs. The home will be sold to a 
low-income family for approximately $175,000 (monthly PITI payment of approximately $1,150). 

 
Photographs of the above properties are attached. As with all CPAH homes, these additional five units will 
not just help the first families moving in but will instead add to the community’s inventory of permanently 
affordable housing that will forever remain affordable for future families. The $200,000 of Housing 
Commission funds were used to leverage over $305,000 in additional (non-Highland Park) grants and 
donations.  
 
In December 2012, CPAH also received an $85,000 grant to partially cover 2012 operating costs. In prior 
years, CPAH received its operating grant in the early part of the year. However, since CPAH began 
collaborating with other communities (Lake Forest and Evanston), CPAH preferred to request its operating 
grant in the latter part of the year in order to most accurately pro-rate operating costs per community. 
CPAH uses detailed timesheets to track staff time spent on Highland Park activities Vs time spent on 
affordable housing work in other communities. In 2012, 85% of staff time and costs were spent in (and 
allocated to) Highland Park activities. CPAH’s 2012 operating expenses were approximately $167,000. Of 
that amount, $141,950 (85%) was allocated to Highland Park activities. Of the $141,950, $85,000 (60%) 
was funded through the Housing Commission grant and the remaining 40% was funded from other 
fundraising activities. CPAH’s new collaborative, regional approach helps share organizational 
infrastructure costs and will continue to create a more efficient and sustainable model.   
 
Operating funds are primarily used to support staff salaries in relation to the acquisition, rehabilitation and 
sales/leasing of the scattered site preservation program. Specific duties include identification of properties 
for acquisition, negotiating acquisitions, managing the construction/rehabilitation process, coordinating 
professional services (inspectors, appraisals, contractors, lawyers, etc.), marketing homes, managing the 
application process, qualifying prospective buyers, organizing and maintaining the applicant waiting list, 
providing or arranging for pre-purchase counseling, selecting applicants, coordinating mortgages with 
lenders, executing and managing purchase and sales contracts, property management, coordinating 
property transfer closings, coordinating appropriate property tax assessments, ongoing homebuyer 
services, refinances and re-sales, long-term grant and affordability compliance, securing additional project 
and operating funding, inclusionary housing program administration, financial administration, board 
development and general organizational / 501(C)(3) administration. A breakdown of specific 2012 
operating costs is attached. 
 
As always, we sincerely appreciate all of the support and leadership provided by the Housing Commission; 
it has made the City of Highland Park and CPAH recognized as a model and true leader on affordable 
housing throughout the region. Please don’t hesitate to contact me at 847-681-8746 (office) or 847-800-
4140 (cell) or ranthony@cpahousing.org with any questions. 
 
Sincerely, 
 
 
Robert Anthony 
Executive Director 
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Community Partners for Affordable Housing 

2012 Operating Expenditure Summary 
January - December 2012 

 
Total 

 
Actual 

Expenses 
    7200 Salaries & related expenses 
       7210 Salaries 118,750.06 

      7220 Benefits & Payroll Taxes 17,530.47 
   Total 7200 Salaries & related expenses $                                  136,280.53 

   7500 Professional Services 
       7520 Accounting fees 7,500.00 

      7530 Legal fees 
       7540 Consultants 771.50 

   Total 7500 Professional Services $                                      8,271.50 

   8100 Office  expenses 
       8110 Supplies 1,283.18 

      8130 Telephone & telecommunications 2,723.12 
      8140 Postage, shipping, delivery 1,108.76 
      8170 Copying 2,057.15 
      8175 Printing/Promotional 2,632.01 
      8180 Books, subscriptions, reference 112.26 
      8190 Board Meeting expenses 505.16 
   Total 8100 Office  expenses $                                    10,421.64 

   8200 Utilities 
       8220 Utilities 411.60 

   Total 8200 Occupancy expenses                                         411.60 

   8300 Travel & meetings expenses 
       8310 Travel 444.40 

      8320 Conference,convention,meeting 976.62 
   Total 8300 Travel & meetings expenses $                                      1,421.02 

   8500 Marketing and Advertising 
       8530 Printing 1,703.79 

      8540 Advisory Board Meeting Expenses 204.42 
      8550 Events / Open Houses 1,974.84 
      8570 Advertising expenses 446.28 
      8590 Other expenses 

 
   Total 8500 Marketing and Advertising $                                      4,329.33 

   8600 Business expenses 
       8610 Bank/Credit Card Donation Fees 663.59 

      8630 Membership dues - organization 955.00 
      8635 Subscriptions 716.63 
      8637 Staff development 

       8640 General Liability Insurance 486.00 
      8650 D & O Insurance 1,545.00 
      8660 Workers Comp 857.00 
      8670 Organizational (corp) expenses 391.00 
      8901 Miscellaneous 69.95 
   Total 8600 Business expenses $                                      5,684.17 

Total Expenses $                                  166,819.79 

Friday, May 24, 2013 01:13:56 PM PDT GMT-5 - Accrual Basis 
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APPLICATION SUMMARY 

Applicant Name:  Community Partners for Affordable Housing (CPAH) 

Proposal Name:  CPAH Preservation Program (Scattered Site Homes) - FY2013 

Applicant Address:  400 Central Avenue, #111, Highland Park, IL 60035 

Contact Name:   Robert Anthony 

Phone: (847) 681 - 8746    Fax: (847) 681 - 8846     Email:  ranthony@cpahousing.org 

DUNS:  831940940 

 
TOTAL PROPOSAL COST: $1,240,000 

APPLICANT MATCH:   $970,000 % of Proposal 78 % 

HIGHLAND PARK HOUSING TRUST FUND REQUEST: $270,000 % of Proposal 22 % 

 

Total Number of Units 

 
4 

Number of Low Income Units/Households (≤80% AMI) 4 

% of Low-Income Units/Households (≤80% AMI) 
 

100% 

Total Estimated Cost Per Unit $310,000 

Total Highland Park Housing Trust Fund Cost Per Unit $67,500 

 
Organization Overview: 

 
Community Partners for Affordable Housing (CPAH) is a nonprofit 501(C)(3) organization that creates 

public-private partnerships to preserve, maintain and develop permanently affordable for-sale and rental 
housing of high quality for low- and moderate-income households. CPAH helps bridge the gap between 

the high cost of housing and the incomes of many low-income households who live and work in the 
community – healthcare workers, retail staff, childcare providers, seniors, municipal employees, nonprofit 

staff, persons with disabilities and many other valuable community members.  

 
CPAH benefits the community by providing housing opportunities for low-income households; promoting 

cultural and economic diversity; creating valuable workforce housing; preserving the community’s existing 
housing stock and neighborhood character; developing an inventory of permanently affordable housing 

for future generations; rehabilitating problem or blighted properties in the community; promoting live-

near-work housing which helps alleviate traffic congestion and the environmental impacts associated with 
long commutes; helping communities comply with the Illinois Affordable Housing Planning and Appeals 

Act; and maximizing the cost-effectiveness of public and private investment for long-term community 
benefit. Formerly known as the Highland Park Illinois Community Land Trust, the organization was 

initiated by the City of Highland Park in 2003 and is widely recognized as a leader throughout the region. 
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Project Description: 
 

CPAH’S preservation program employs the community land trust model of affordable housing in order to 

create housing opportunities that will remain affordable in perpetuity. The organization acquires existing 

properties, conducts necessary rehabilitation work in order to minimize ongoing maintenance and 

operational costs, and then sells the homes only to low-income households at an affordable price. CPAH 

retains ownership of the underlying land and leases the land to the homebuyer for a nominal fee ($25 

per month) via a 99-year, renewable ground lease. The purchase price for the homebuyer is typically 

40% - 65% below the market value because, in essence, the homebuyer needs to buy only the home, 

not the land. If the homebuyer later wants to sell their home, it is sold to another income-qualified buyer 

or back to CPAH at a formula price designed to give the homeowner a fair share of appreciation, while 

still keeping the home affordable for the next buyer. The resale restrictions maximize the cost-

effectiveness of public and private investment because the homes are not only affordable to the first 

buyer, but will forever remain affordable for succeeding generations of homebuyers. Some CPAH units 

are also available for rent. 
 

The community land trust model is rapidly gaining momentum as one of the most cost-effective and 

sustainable models of developing and preserving long-term affordable housing. With the recent 

foreclosure crisis, the CLT model has been receiving national accolades for its low foreclosure rates – 

estimated to be 30 times lower than the national average because of its screening protocols, homebuyer 

counseling, relationships with lenders and ongoing land stewardship and support to homebuyers. CPAH 

has been recognized by the Urban Land Institute, the Lincoln Institute, the National Housing Conference 

and will be included in a July 2013 special report to the United Nations on mixed-tenure housing. CPAH is 

the only provider of affordable housing in Lake County that ensures its housing remains affordable in 

perpetuity. The organization is currently applying for $270,000 ($67,500 per unit) from the Highland Park 

Housing Trust Fund in order to add four more scattered-site units to Highland Park’s inventory of 

permanently affordable housing. CPAH’s scattered-site applications typically specify that the units will be 

used as affordable homeownership. However, given the increasing demand and lack of supply of 

affordable rental housing, CPAH requests that we be allowed to use these funds for affordable rental as 

well, should a suitable two-flat or other rental opportunity become available and financially viable within 

the budget provided. 
 

Target Population: 
 

CPAH intends to use Highland Park Housing Trust Fund dollars to leverage $270,000 ($67,500 per unit) in 

Lake County HOME funds ($65,000 of which is already secured). Due to Lake County HOME restrictions, 
all homebuyers served through this grant will earn less than 80% of the Area Median Income (AMI), or 

approximately $59,000 for a four-person household. For rental units, the maximum allowable income 
would be 60% of the area median income, or approximately $44,000 for a 4-person household. The 

primary target populations are low-income renters, regional workers who can not afford to live in the 

area, single-parent households, large families, households faced with the death of a wage-earner, 
families going through a divorce, persons with disabilities, and families in danger of losing their housing 

due to other personal or economic hardships. CPAH makes every effort to match household size with the 
size of each unit in order to ensure that homes are not underutilized. Most of CPAH’s homes have at least 

three bedrooms in order to accommodate large families. CPAH particularly targets retail staff, nonprofit 
employees, teacher assistants, health care workers, childcare providers, city workers, persons with 

disabilities and other lower paid employees in the private sector. Preference is given to those applicants 

who live or work in Highland Park. 
 

Applicant Selection: 
 

CPAH follows a written resident selection plan and is an Equal Housing Opportunity provider that 

conducts business in accordance with the U.S. Fair Housing Act, the Illinois Human Rights Act and the 

City of Highland Park anti-discrimination laws and policies. Persons interested in purchasing a home 
through CPAH must first attend an orientation workshop that thoroughly explains the program. Potential 
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buyers must then submit an application to CPAH along with a pre-approval letter from a participating 

lender. The application is then reviewed to determine whether the applicant meets the income and asset 
restrictions and the debt to income ratios. The applicant is notified in writing whether they qualify for the 

program. If they qualify, the applicant is added to the CPAH waiting list and is offered homes on a first 
come, first serve basis depending on their position on the waiting list. Preference is given to applicants 

who live or work in Highland Park. All first-time homebuyers must complete a HUD-approved pre 

purchase counseling program through the Lake County Affordable Housing Corporation. In keeping with 
best practices and sustainable homeownership, applicants’ housing ratio can not exceed 33% and their 

debt-to-income ratio cannot exceed 40%. CPAH maintains a separate waiting list for rental units. 
 
Supportive Services: 

 

CPAH holds regular orientations sessions throughout the year for potential applicants. The orientation 

sessions provide a detailed overview of the community land trust model, the resale formula and provides 

a comparison of traditional homeownership Vs CLT homeownership. If the applicant is eligible for the 
program, CPAH works with homebuyers to identify homes and secure a responsible mortgage. CPAH also 

maintains ongoing relationships with homeowners to provide support and advocacy, collect the monthly 
ground lease fee and monitor compliance, and help homeowners realize the full benefits of the program 

and secure long-term housing stability. If a homeowner gets behind with mortgage payments, association 

fees, and/or ground lease fees, CPAH advocates on behalf of the homeowner to work out solutions and 
negotiate with lenders to avoid foreclosure. CPAH provides ongoing classes such as home maintenance, 

landscaping, and finance as well as offering a critical home repair revolving loan fund and other ongoing 
services. As previously stated, all first-time homebuyers are required to complete a HUD-approved pre 

purchase counseling program through the Lake County Affordable Housing Corporation. CPAH is also 
responsible for ongoing stewardship of the land and administering re-sales.  

 
Local Priorities:  

 

CPAH’s scattered site housing is completely consistent with the goals and priorities of Highland Park’s 

Housing Trust Fund, Master Plan and Affordable Housing Plan as follows: units are reserved for 
households earning less than 80% of AMI; units will remain affordable in perpetuity; priority is given to 

households who live or work in Highland Park; the housing benefits families with children; homes are 

energy efficient; and CPAH has a very successful history of developing affordable housing and managing 
grant funds.  

 
The project is also extremely consistent with the goals and priorities established in the PY2010-2014 Lake 

County Consolidated Plan. The project is an ideal match with the high priority Rehabilitation Goal 1.2 – 

Low and moderate-income households will benefit from the preservation of Lake County’s existing 
housing stock through the rehabilitation of 250 affordable rental or ownership housing units throughout 
Lake County. As indicated in the Consolidated Plan, it is generally less expensive to rehabilitate existing 
buildings rather than to build new; and preservation is typically considered more eco-friendly. By using 

the community land trust model, CPAH not only preserves the existing housing stock, but it acquires and 
rehabilitates existing residential properties to increases the supply of affordable homeownership units. 

Furthermore, CPAH maximizes the cost-effectiveness of grant funds because it is an investment in the 

community’s inventory of permanently affordable housing; the home will forever remain affordable and 
will be available as a community asset for succeeding generations of homebuyers. With an average home 

sale occurring every seven years in the United States, CPAH’s forty five units could assist nearly 600 
households during the length of one renewable ground lease (99 years).  

 

In addition to the Consolidated Plan priority above, CPAH’s scattered site housing meets the following 
funding preferences identified in the PY2010-2014 Lake County Consolidated Plan: 

 
(1) Located in close proximity to public transit – CPAH acquires sites that are in close proximity 

to one of Highland Park’s two Metra stations, the Ft. Sheridan Metra station, and/or PACE bus 
routes in order to foster easier access to employment and services. CPAH also encourages live-
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near work housing by providing a preference to applicants who work in Highland Park and by 

coordinating the with City of Highland Park’s Employer Assisted Housing Program. This helps 
businesses attract and retain employees as well as help alleviate traffic congestion and the 

environmental impacts associated with long commutes. 
 

(2) Incorporates environmental sustainability practices – CPAH incorporates environmental 

sustainability practices in both its new construction and rehabilitation work. The U.S. Green 
Building Council awarded Hyacinth Place as the first LEED Gold certified affordable housing 

development in the State. The project also received the “2008 Development of the Year” award 
from the Lake County Stormwater Management Commission for its energy efficiency. CPAH 

embraces environmentally sustainable design to reduce our carbon footprint, but green 
technology such as the geo-thermal heating and cooling system used in Hyacinth Place also 

dramatically lowers utility costs for low-income households. Environmentally sustainable practices 

in CPAH’s rehabilitation projects typically include energy star appliances, high-efficiency heating 
and cooling units, added insulation, energy efficient windows and doors, recycled materials, 

efficient lighting, improved ventilation and air quality, low VOC paint and materials, low flow 
water fixtures and other improvements as well as education and awareness about sustainable 

housing. Two of CPAH’s rehabilitation projects are also LEED certified. 

 
(3) Provides housing for larger families – CPAH’s units typically have three or more bedrooms in 

order to accommodate larger households. 
 

(4) Encourages and supports the provision of education and counseling – CPAH requires all 
first time homebuyers to attend a HUD approved pre-purchase counseling program at the 

Affordable Housing Corporation of Lake County. CPAH also maintains ongoing relationships, 

classes and supports for homebuyers. If a homeowner gets behind with mortgage payments or 
association fees, CPAH advocates on behalf of the homeowner to work out solutions and 

negotiate with lenders to avoid foreclosure. CPAH understands its role as not only to increase the 
supply of affordable housing, but also to provide ongoing support and advocacy to ensure 

homeowners realize the full benefits of the program and secure long-term housing stability. 

 
(5) Exceeds minimum affordability requirements – As previously indicated, CPAH uses the 

community land trust model to ensure that homes remain affordable in perpetuity with a one-
time subsidy. 

 

(6) Project Location Relative to Area Median Income – The Highland Park median household 
income is estimated to be over $110,000, which is over 140% of the median income for Lake 

County. Lake County has acknowledged that it desires to encourage affordable housing 
opportunities in traditionally non low-income communities in order to integrate affordable 

housing throughout the County and avoid the concentration of affordable housing in low-income 
communities. 

 

(7) Demonstrated need for affordable housing - The Illinois Housing Development Authority 
(IHDA) identified Highland Park as one of the forty nine “non-exempt” communities under the 

Affordable Housing Planning and Appeals Act, meaning that it is one of forty nine communities in 
Illinois which has less than 10% of its housing stock as affordable. The median home sales price 

in Highland Park remains closes to $400,000. CPAH receives approximately 500 calls per year for 

information about affordable housing and it currently has 23 households on its waiting list. 
 

Need: 

 
The lack of affordable housing is an issue that has become more and more prevalent throughout the 

country despite the recent decline in home prices. Lake County is no exception. Between 2000 and 2007, 
the median home sales price in Lake County increased by 47%, while personal income increased by only 

16% (when adjusted for inflation, the median home sales price increased 22% and incomes decreased 
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3.5%). While 2009 saw a decline in the median home sales price, growth in home prices since 2000 has 

dramatically outpaced the growth in personal income, making housing less affordable for everyone and 
not affordable at all for many. A minimum-wage worker would still have to work 88 hours per week, or 

2.2 full-time jobs, in order to afford a two-bedroom apartment at the U.S. Department of Housing and 
Urban Development’s (HUD) fair market rent in Highland Park.  

 

The median home sales price in Highland Park remains close to $400,000. There are currently 239 homes 
for sale and the average listing price is over $1 million. More than 25% of Highland Park homeowners 

and more than 35% of Highland Park renters pay greater than 30% of their income for housing, which 
HUD considers housing cost burdened. The Illinois Housing Development Authority (IHDA) identified 

Highland Park as one of the forty nine “non-exempt” communities under the Illinois Affordable Housing 
Planning and Appeals Act, meaning that it is one of forty nine communities in Illinois which has less than 

10% of its housing stock as affordable. 
 

The lack of affordable housing also makes it difficult for local businesses to hire and retain employees. 

Prior data from the Illinois Department of Employment Security shows that of some 12,000 people who 

work for Highland Park businesses, nearly 80% are employed in the service and retail sectors, where the 
average annual salary in Lake County is below $35,000. Interviews with public sector employers tell a 

similar story. Salaries for teacher assistants, nonprofit staff, artists, city employees, health care workers, 
retail staff and others put housing in the area out of reach. In addition, workers making long commutes 

add to traffic congestion, have negative impacts on the environment and are forced to spend more time 

away from their families on a daily basis. Many families who are faced with the death of a wage-earner, 
going through a divorce, or who have disabled household members are pushed out of the community. 

These trends have made it increasingly difficult, if not impossible, to maintain diverse, healthy, and 
sustainable communities. 

 
CPAH receives approximately 500 calls per year for information about affordable housing and it currently 

has 23households on its waiting list. Highland Park’s existing subsidized rental programs for seniors and 

families report a waiting list of over 500 households, nearly half of whom have been on the waiting list 
for three or more years. Safe, decent and affordable housing is a basic, under met need for Highland 

Park residents and employees. CPAH is one of the few entities addressing this problem in southern Lake 
County and is the only provider of permanently affordable housing in Lake County.  

 
Capacity & Experience: 
 

In its second year of operation, Community Partners for Affordable Housing (CPAH) completed 

construction of 6 affordable town homes on Temple Avenue in Highland Park. All units have 3 bedrooms, 
2 baths and a two-car attached garage. The homes were sold to households earning $30,000 - $75,000 

per year. The total project cost of $1,475,000 was funded through the Highland Park Housing Trust Fund 
($335,800), Lake County Affordable Housing Program ($120,000), Illinois Housing Development Authority 

($80,000), the Federal Home Loan Bank of Chicago ($30,000) and private mortgages ($909,200).  

 
In October 2008, CPAH completed construction of fourteen 3 bedroom, 2.5 bath LEED-Gold certified town 

homes located at 500 Hyacinth Place. Ten of the units were “for-sale” and four units were retained as 
rental units. The project was particularly exciting because it combined both “affordable housing” and 

“eco-friendly” housing – featuring geothermal heating/cooling, wind turbine energy generation for 
common area lighting, permeable courtyard “pavers,” an energy efficient reflective roof and renewable 

flooring and finishes. The project was funded through IHDA Trust Funds, Federal Home Loan Bank, State 

Donation Tax Credits, City of Highland Park Housing Trust Fund, the Illinois Department of Commerce 
and Economic Opportunity and $210,000 of Lake County HOME funds.  

 
In addition to the twenty units of new construction, CPAH acquired and rehabilitated twenty five 

scattered-site homes throughout Highland Park as follows. 
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 1789 Richfield Avenue  1377 Arbor Avenue 

 277 Green Bay Road  560 Vine Avenue, #106 

 967 Burton Avenue  1141 Central Avenue 

 1251 Arbor Avenue  525 Barberry Road 

 839 Burton Avenue  1245 Eastwood Avenue 

 1733 Rosemary Road  598 Barberry Road 

 1420 Cavell Avenue  765 Broadview Avenue 

 1378 Ferndale Avenue  1918 Midland Avenue 

 1342 Sherwood Road  538 Barberry Road 

 637 Glenview Avenue  1030 Estes Avenue, Lake Forest 

 863 Mckinley Avenue, Lake Forest  677 Cherry Avenue, Lake Forest 

 704 Broadview Avenue  1250 Park Avenue, #406 

 2484 Highmoor Road  
 

CPAH’s Executive Director, Rob Anthony, has significant experience administering federal and local grant 

funds for homeless and affordable housing programs, including the Lake County HOME program. He was 
also certified by HUD as a Certified HOME Specialist. In addition, CPAH has a very talented and 

experienced Board of Directors who has led the organization and the City of Highland Park to be at the 
forefront of affordable housing.  
 
Timeframe: 
 

CPAH has already secured $67,500 in match funding from the Lake County HOME program for one of the 

four units proposed in this application. CPAH will submit a $202,500 ($67,500 per unit) grant application 
to the Lake County HOME program to acquire and rehabilitate three additional units in Highland Park. 

The HOME application is expected to be due in August 2013. Funding decisions for the Lake County 

HOME program will be made in September/October 2013 and funds will be available in 
November/December 2013. We are applying to the Highland Park Housing Trust fund now because CPAH 

can immediately move forward with one additional unit which has already secured match funding through 
an existing HOME grant. In addition, a commitment of local funding and support will provide extra points 

in our HOME application to be submitted and significantly increase the likelihood of being funded. If 
successful, a $270,000 grant from the Housing Trust fund will leverage an additional $270,000 from the 

Lake County HOME program. We anticipate acquiring, rehabilitating and selling the first home this 

summer. The remaining three homes will be completed once HOME funds are available in late fall. The 
organization will focus on foreclosed or blighted properties in the community in order to provide a 

“double-benefit” of increasing the supply of affordable housing and also cleaning up problem properties. 
 

 
Budget: 
 

 $ COST $ COST PER UNIT 

Purchase of Existing Building $960,000 $240,000 

Rehabilitation/Construction $240,000 $60,000 

Utilities, landscaping & miscellaneous holding costs $6,000 $1,500 

Legal Fees $1,600 $400 

Appraisal $1,200 $300 

Title & Recording Expenses $9,200 $2,300 

Construction Insurance $2,000 $500 

Construction Interest $12,000 $3,000 

Real Estate Taxes (Construction) $8,000 $2,000 

Total Project Costs $1,240,000 $310,000 
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Page 7 of 7 

 
Funding Sources: 
 

Name of Source 1: First Midwest Bank and Lake Forest Bank & Trust Phone: (847) 374-5220 / 847-810-5049 

Amount Interest Rate Amortization Period Loan Term Annual Debt Service 

$700,000  Prime Rate Years: 30 Years: 1 $ 712,,000 

Status: Ongoing partnership with First Midwest Bank and Lake Forest Bank & Trust to provide bridge loans at prime rate as well as end-
financing for homebuyers 

 

Name of Source 2: City of Highland Park Housing Trust Fund Phone: (847 ) 926-1612 

Amount Interest Rate Amortization Period Loan Term Annual Debt Service 

$270,000 GRANT  Years: NA Years: NA $ NA 

Status: Application submitted May 2013 

 

Name of Source 3: Lake County HOME Phone: (847 ) 377-2139 

Amount Interest Rate Amortization Period Loan Term Annual Debt Service 

$270,000 GRANT% Years: NA Years: NA $NA 

Status: $67,500 secured through existing grant, $202,500 to be requested in August 2013 application cycle 
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Highland Park Housing Commission

Reserve Balances
Date: 4/30/2013

Sunset  Housing
Account Name Frank B. Peers Walnut Place Ravinia Housing Woods Trust Fund TOTAL

Checking (Property) 15,619 19,822 13,722 27,024

Security Deposit 21,888 21,088 8,485 10,497

Replacement Reserve 147,358 170,748 555,636 0

Residual Receipts 31,875 27,095 0 0

Operating Reserve 0 0 136,984 9,112
(Construction Escrow)

Association Money 104,536 81,901 128,404
Market Checking

Association Small 12,893 16,662
Business Checking

Association Receivable/(Liability) -258,832
1)  Due from Hsg. Trst. Fd 277 GB 7,492 Total
2)  Due from Hsg. Trst Fd. Emerg. 689 A/R
3)  Due from Sunset Woods 258,832

Association CDs Maturity
CD #1 7/7/2013 505,385
CD #2 10/7/2013 505,863

Association MaxSafe 1,112,767
Money Market

TOTAL 2,620,661 343,289 796,728 -67,133
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*Net income after deducting program costs and expenditures/obligations.

Emergency Housing Setaside
Legal Fees
Total Pending Obligations

Estimated Net Housing Trust Fund
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Housing Trust Fund
Fiscal Year 2013
January 1 - December 31 - Unaudited Unaudited

Through 3/31/2013

Beginning Balance, Jan 1 (Unaudited) $1,001,088

Revenue:
  Demolition Tax 28,334
  Demolition Permits 3,000
  Interest Revenue 119
  Contributions/Donations/Other 0
  Proceeds of Ceding Volume Cap 0

31,453

Expenditures:
  Program Costs (7,198)

(7,198)

Ending Balance $1,025,343

Pending Liabilities 
CPAH Scattered Site Program ($101,512)
Employer Assisted Housing ($20,000)
HPI CLT Operating Grant 2013 ($85,000)
Emergency Housing Assistance ($10,000)
Housing Planner ($27,802)
CPAH  Affordable Rental Pilot Program ($57,750)
Total Pending Obligations ($302,064)

Net Balance (03-31-13) $723,279
Prior Month Balance (02-28-13) $721,683
Month to Month Change $1,596
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MEMORANDUM  
 
To:  Housing Commissioners 
 
From:  Mary Cele Smith, Housing Planner 
  
Date:  May 31, 2013 
 
SUBJECT:  Draft Amendment to the Sunset Woods Condominium Declaration 
 
At the direction of the Sunset Woods Condominium Association Board, attorney John 
Bickley, who Berkson Management selected, prepared the attached draft amendment.  The 
Sunset Woods Condominium Declaration is also attached. 
As you know, the purpose of the draft amendment is to permit a small number (2) of 
condominiums to be rented as well as to permit additional rentals based on the Condo 
Board’s determination of hardship.  In addition, heirs would be permitted to reside in the 
condominium after the death of the owner.   
 
The Condo Board received the draft amendment, and City staff sent it to attorney Bruce 
Mason for his review.   Vice Chair David Meek participated in a conference call last week 
with Bruce Mason and Planners L. and M. Smith.   
 
The draft amendment raises some questions and contains some typos, but the amendment 
process also provides an opportunity to make other minor changes to the condominium 
declaration.  The balance of this memo will summarize the discussion with Bruce Mason, 
first addressing the questions regarding the draft amendment and then posing some potential 
additional revisions to the condo declaration.    
 
Draft Amendment: 

1. One of the central concerns that Mr. Mason raised was that the draft rental 
amendment does not adequately address the Housing Commission’s rentals.  
Additional language is necessary to clarify that nothing in the rental amendment can 
affect how the Commission leases its own units. 

2. The draft amendment does not impose any age or income restrictions on the proposed 
rentals.  At the last condominium association meeting, the consensus of the owners 
seemed to be not to impose any income restriction for these 2 rentals, but did seem 
committed to retaining the age requirement.  While eliminating these restrictions on 
the proposed rentals is contrary to the project’s intent, it would be in conformance 
with Federal Housing Administration (FHA) guidelines.  The FHA is uncomfortable 
with income restrictions; their position is that they interfere with a bank’s ability to 
control the unit in a foreclosure situation.  Retaining the age requirement of 62 and 
over, however, seems essential for conforming to federal fair housing law.    
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3. The owners of the sixteen condos with an Illinois Housing Development Authority 
(IHDA) second mortgage will not be able to rent their units while the IHDA mortgage 
is extant.  The holders of the IHDA mortgages, however, are able to pay off their 
loans.  The loan prohibited payoff for the first 10 years.   

 
Staff contacted IHDA staff about the interest in the draft amendment. Although staff’s 
initial conversations beginning in January with an IHDA attorney suggested that 
IHDA might consider an exception, a recent email from the Deputy Counsel indicated 
that would not happen.   Deputy General Counsel Kristi S. Poskus responded: 

Regardless of what the condo association wants to do with the declarations, 
the owners with IHDA financed units are bound by the terms of the loan 
documents signed in connection with the financing.  Affordable housing 
programs require principal residency and the rental of such a unit would be a 
default under the loan documents causing the entire balance of the loan to be 
immediately due and payable.  The regulations of these programs are such that 
IHDA would not be able to waive the principal residency requirement.   

Given IHDA’s position, Mr. Mason advised that the 16 owners with IHDA mortgages 
need to be apprised of the situation.  He counseled against putting anything about the 
loans in the declaration, because the declaration will survive the loans. 

4. The hardship provision raised concerns, because hardship will be determined by the 
Condo Board.  At the last Condo Association Meeting, Mr. Bickley recommended 
keeping the language broad, because it is difficult to anticipate all the legitimate 
hardship situations.  Mr. Mason, however, expressed concern that it provides the 
Board too much discretion.   

5. The need to set a limit to the total number of permitted rentals.  The number of rentals 
permitted under hardship circumstances and the two indicated in the draft amendment 
must not exceed 50% of the 48 owner-occupied condos.  The threshold is likely to be 
less.  In addition, it is important to understand how to define the situation of heirs who 
reside in the condos.  The condo dec prohibits them from taking title, but it does not 
seem that they are renting the unit.   

6. The Crime Free Leasing Policy needs some work.  The Commission needs to consider 
whether it would want this policy to apply to its rentals.  In addition, it needs to 
acknowledge the age restriction.  There are some sections at odds with this.  And, 
there are some typos, including identifying the Village of Oak Park rather than the 
City of Highland Park. 

 
Additional Items to consider: 

 
1.  The condo declaration requires that the title is in the name of the age and income-

qualified resident.  The owner’s relatives, however, can provide the mortgage to 
them. 

2. The title cannot be held in a land trust according to Section 7.04 Ownership and 
Rental Restrictions, but there is a conflicting provision to this in Section 13.11 
Ownership by Land Trustee.   Section 13.11 should be deleted to avoid confusion. 
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3. In addition with regard to Section 7.04 Ownership and Rental Restrictions, Mr. 
Mason and staff have three recommendations: 

a.  omitting the references to numbers of units in the following  subsection:   
“(c) the Unit Owner will be either (i) one of eighteen Unit Owners whose adjusted 
income does not exceed 80% of the area median income… or (ii) one of thirty 
unit owners whose income does not exceed 115% of area median income,” 
because the unit owners at 80% with IHDA mortgages now can pay them off.  
There is no other enforcement mechanism to keep the units at the 80% threshold.  
As a result, a couple of heirs have paid off the IHDA mortgages.  Presently, there 
are 16 of these units.   Staff suggests that there needs to be new language that 
references the IHDA mortgages to restrict condos for households up to 80% of 
area median income,  

b. Revising the reference to head of household, which is ambiguous.  Mr. Mason 
will draft a better definition, and 

c. Revising the age requirement for purchasing to 62 or older on the date the title is 
transferred (rather than on the day the contract is executed).   

4. There are several revisions to consider for Section 7.02 Repurchase Option.  
a. There is a typo in it, naming the “Sunset Woods Housing Association” rather than 

the Sunset Woods Association.  
b. Deleting the word “shall” would eliminate any confusion about the process. 
c. Adding a clause (c) decline to exercise the option for the same reason. 
d.  Some of the dates are confusing and seem to be conflicting.  Striking the sentence 

“The Resale Entity shall give written notice …within 5 days thereafter” will 
eliminate this problem. 

5. There is another typo to correct, a reference to Cook County instead of Lake County.  
 
Following the phone conference, Mr. Mason has been in touch with Mr. Bickley.  Staff may 
be able to provide additional information at the Commission Meeting on Wednesday, June 
5th.    
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AMENDMENT TO 
DECLARATION OF 
CONDOMINIUM 
OWNERSHIP 
AND BY-LAWS 
EASEMENTS, 
RESTRICTIONS AND 
COVENANTS FOR 
SUNSET WOODS 
CONDOMINIUM 
ASSOCIATION 
 

 
This document is 

recorded for the purpose of amending Declaration of Condominium Ownership and by-
Laws Easements, Restrictions and Covenants for Sunset Woods Condominium 
Association (the “Declaration”) which Declaration was recorded on July 7, 2002 in the 
Office of the Recorder of Deeds of Lake County, as document number 4958643 and 
pertains to the property legally described in Exhibit “A” (the “Property”), which is 
attached hereto and made a part hereof. 
 

W I T N E S S E T H : 
 
 WHEREAS, the Board and Owners desire to amend the declaration of the 
Association to place certain limitations on owner's ability to lease units and 
 

WHEREAS, pursuant to the provisions of Article 13 Paragraph 13.07 of the 
Declaration, the Declaration may be changed, modified, or rescinded by an instrument in 
writing setting forth such change, modification or rescission,, signed and acknowledged 
by the President or Vice President of the Board, and approved by the unit owners having, 
in the aggregate, at least sixty-seven percent (67%) of the total vote, at a meeting called 
for that purpose; provided, however, that (i) all first mortgagees have been notified by 
certified mail of any change, modification or rescission, (ii) an affidavit by the Sec. of the 
Board certifying to such mailing is made a part of such instrument, and (iii) any 

provisions herein would specifically 
grants rights to first mortgagees 
may be amended only with the 
written consent of such first 
mortgagees, except in those 
instances in which the approval of 
less than all first mortgagees is 
required.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 For Use by Recorder’s Office Only 

This document prepared by and after recording 
to be returned to: 
 
John H. Bickley III 
Kovitz Shifrin Nesbit 
750 Lake Cook Road, Suite 350 
Buffalo Grove, IL 60089 — (847) 537-0500 
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WHEREAS, the Illinois Condominium Property Act, Section 27 (a) (i) provides 
that the condominium instruments shall be amended only by the affirmative vote of the 
majority specified by the condominium instruments; and 

 
 
WHEREAS such amendment shall be effective upon the recordation of such 

instrument in the office of the Recorder of Deeds of Lake County Illinois.   
 

 
WHEREAS, said instrument has been approved by the unit owners having, in the 

aggregate, at least sixty-seven percent (67%) of the total vote, at a meeting called for that 
purpose, as evidenced by the certification attached hereto as Exhibit “B” and made a part 
hereof; and 

 
 WHEREAS, a copy of the amendment has been mailed by certified mail to all 
mortgagees as evidenced by the certification attached hereto as exhibit “C” and made a 
part care of; and; 

 
WHEREAS, the effective date of the Amendment shall be the date of recordation. 

 
 NOW, THEREFORE, the declaration is hereby amended as follows (additions in 
text are indicated by underline and deletions in text are indicated by strikethrough): 
 
Article 12 of the Declaration is amended as follows (deletions indicated by 
strikethrough additions indicated by underline: 
 
12.02 Limits on Lease Terms. Other than as set forth in paragraph 12.08 below, no unit 
shall be leased or sublease to except for units owned by Declarant, the Highland Park 
Housing Commission or such other not-for-profit corporation established by either of 
them for the express purpose of owning and leasing units. Each lease of any one or more 
units shall be in writing and a copy of every such lease, as and when executed shall be 
furnished to the Board. The lessee under every such lease shall be bound by and subject 
to all of the obligations under this declaration and bylaws and the failure of the lessee to 
comply therewith shall constitute a default under the lease which shall be enforceable by 
the Board or the Association, and the lease shall be deemed to expressly so provide. The 
unit owner making such lease shall not be relieved thereby from any of said obligations. 
Notwithstanding the foregoing, the Declaran t may lease any unit owned by them for any 
term until such time as Declarant ceases owning such unit. 
 
12.08 Leasing of Units. 
 
    (a) Notwithstanding any foregoing provisions of this Declaration to the contrary, 
rental or leasing of more than two units is prohibited, except as hereinafter provided: 
 
 (b) The term “leasing of units” includes a transaction wherein the title holder 
of a unit, who does not reside therein, permits its occupancy by persons not on title 
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regardless of whether a formal written lease exists or if consideration is paid therefore.  
However all leases must be reduced to writing. Additionally, the term “leasing of units” 
shall include any transaction wherein possession of a unit is provided prior to transfer of 
title.  In no event may less than the entire unit be leased.  A unit Owner shall be deemed 
to “reside” in a unit if he/she has slept in the unit for the majority of the days of the 
previous applicable month. 
 
   (c) Occupancy of a unit by a Family Member(s) of a unit Owner is permitted, 
and shall not constitute a lease as defined under this Amendment, even if there is no 
written memorandum or agreement executed between the parties. For all unit owners 
holding title on the date of this amendment takes effect, Family Member shall be defined 
as a spouse/partner, parent, grandparent, child and grandchild of the unit owner.  
  

 
(d) Hardship: If a hardship, as determined by the Board of Managers, exists, 
the unit Owner may apply for a hardship waiver of the leasing restrictions set 
forth herein in the following manner: 
 
 (i) The unit Owner must submit a request in writing to the Board of 
Managers requesting a not less than six (6) consecutive months nor more than 
twelve (12) consecutive months hardship waiver of this paragraph, setting forth 
the reasons why they are entitled to same.   
 
 (ii) If, based on the data supplied to the Board of Directors by the unit 
Owner, the Board finds that a reasonable hardship exists, the Board may grant 
such hardship waiver.  Any lease entered into shall be in writing and for a period 
of not less than six (6) consecutive months nor more than twelve (12) consecutive 
months.  The lease must also contain a provision that failure by the tenant or the 
unit Owner to abide by the Declaration, By-Laws or Rules and Regulations (the 
“Governing Documents”) of the Association may, in the discretion of the Board 
of Directors, result in termination of the lease by the Board of Directors.  All 
decisions of the Board shall be final. The Board's decision shall be final and 
binding. 
  
 (iii) In the event a unit Owner has been granted hardship status, they 
must re-apply within thirty (30) days of the expiration of each hardship period if 
they wish to request an extension. 
 
(e) (i) Other than leases permitted pursuant to the hardship provisions set forth 
above, any lease entered into shall be in writing and for a period of not less than  
twelve (12) months nor more than twelve (12) consecutive months.  The lease 
must also contain a provision that failure by the tenant or the unit Owner to abide 
by the Declaration, By-Laws or Rules and Regulations (the “Governing 
Documents”) of the Association may, in the discretion of the Board of Directors, 
result in termination of the lease by the Board of Directors.  All decisions of the 
Board shall be final. The Board's decision shall be final and binding. 
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 (ii) Copies of all leases must be submitted to the Board not later than 
the date of occupancy or ten (10) days after the lease is signed, whichever occurs 
first.  
 (iii) All tenants shall acknowledge in writing that they have received 
copies of the rules and regulations of the Association and a copy of the written 
receipt shall be submitted to the Board of Directors along with the copy of the 
lease. 
 
 (iv) In the event that both leasable units are leased and another owner 
wishes to lease his or her unit, the Board is empowered to promulgate reasonable 
administrative regulations relative to the creation of a “waiting list”. The resulting 
rental availability will be offered to the next person on the waiting list. 

 
 (f) The provisions of the Declaration, By-Laws and Rules and Regulations  
that relate to the use of the individual unit or the Common Elements  shall be applicable 
to any person leasing a unit and shall be deemed to be incorporated in any lease. In the 
event an Owner or Tenant violates any provision set forth herein or in the Governing 
Documents, said Owner or Tenant may be subject to a flat or daily fine to be determined 
by the Board of Directors upon notice and an opportunity to be heard. The Owner must 
provide the Board of Managers with emergency contact numbers for Owners and 
Tenants. In order to remain FHA compliant, no person or related entity may own more 
than one unit in the Association 
 
 

(g) All Owners and tenants, including Family Members as herein defined, must 
comply with the provisions contained in the Crime Free Leasing Resolution and 
Addendum, as duly adopted and as may be from time to time amended by 
Resolution of the Board of Directors, and is attached hereto as Exhibit “D
 ” for reference purposes only. 

 
 (h) In addition to the authority to levy fines against the Owner or Tenant for 
violation of this Amendment or any other provision of the Declaration, By-Laws or Rules 
and Regulations, the Board shall have all rights and remedies, including but not limited to 
the right to maintain an action for possession against the tenant, an action for injunctive 
and other equitable relief, or an action at law for damages. 
 
 (i) Any action brought on behalf of the Association and/or the Board of 
Directors to enforce this Amendment shall subject the Owner and/or the Tenant to the 
payment of all costs and attorneys’ fees at the time they are incurred by the Association. 
 
 (i) All unpaid charges including legal fees as a result of the foregoing shall be 
deemed to be a lien against the unit and collectible as any other unpaid regular or special 
assessment, including late fees and interest on the unpaid balance. 
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 (j) This Amendment shall not prohibit the Board from leasing any unit owned 
by the Association or any unit which the Association has been issued an Order of 
Possession by the Circuit Court of Cook County.  
 
 (j)  

(f) All Owners and tenants, including Family Members as herein defined, must 
comply with the provisions contained in the Crime Free Leasing Resolution 
and Addendum, as duly adopted and as may be from time to time amended 
by Resolution of the Board of Directors, and is attached hereto as Exhibit 
“D” for reference purposes only. 

 
 

 
This Amendment shall be effective upon recordation in the Office of the 

Recorder of Deeds of Lake County, Illinois. 
 
 Except to the extent expressly set forth hereinabove, the remaining 
provisions of the Declaration shall continue in effect without change. 
 
APPROVED THIS _______ DAY OF __________________, 20__. 
 
 
      _________________________  
 

President, Board of Managers of the Sunset 
Woods Condominium Association 

 
END OF TEXT OF AMENDMENT 
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EXHIBIT A 
LEGAL DESCRIPTION 

 
[LEGAL & PINS TO BE INSERTED BEFORE FILING] 
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EXHIBIT B 
 

CERTIFICATION OF UNIT OWNER APPROVAL  
 
I/We                                      , am the Secretary of the Sunset Woods Condominium 
Association, an Illinois not-for-profit corporation, and by my signature below, do hereby 
certify that the foregoing Amendment to the Declaration of Condominium Ownership for 
Sunset Woods Condominium Association was approved unit owners having, in the 
aggregate, at least sixty-seven percent (67%) of the total vote, at a meeting called for that 
purpose.  
 
EXECUTED this              day of                        , 20___ 
 
 
BY:  ___________________    

Secretary     
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EXHIBIT C 
 

AFFIDAVIT MORTGAGEE NOTIFICATION 
 

I/We                                      , am the Secretary of the Sunset Woods Condominium 
Association, an Illinois not-for-profit corporation, and after being duly placed upon my 

oath by my signature below, do hereby certify that the foregoing Amendment to the 
Declaration of Condominium Ownership for Sunset Woods Condominium Association 

was mailed by certified mail to all mortgagees of record at least.  
 

EXECUTED this              day of                        , 2013 
 
 

BY:  ___________________    
Secretary     

 
 

I,______________ a Notary Public in and for the County of Lake and of Illinois, do 
hereby certify that________________ personally known to me to be the Secretary of the 
Sunset Woods Condominium Association, and personally known to be the same person 
whose name is subscribed to the foregoing instrument, appeared before me this day in 
person and acknowledge that as such Secretary she duly signed said instrument for and 
on behalf of the Association for the uses and purposes therein set forth. 
 
Given under my hand and notary seal this____day of_____2013 
 
_________________________  
Notary Public 
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EXHIBIT D 
CRIME FREE LEASING 

 
SUNSET WOODS CONDOMINIUM ASSOCIATION  

RESOLUTION 
 
 

WHEREAS, the Sunset Woods Condominium Association (“Association”) is an 
Illinois not-for-profit corporation, organized and operated for the purpose of administering 
the property commonly known as the Sunset Woods Condominium Association; and 
 
 WHEREAS, Association is administered by a duly elected Board of Managers in 
accordance with a certain Declaration of Condominium Ownership; and 
 
 WHEREAS, the Board of Managers is charged with the responsibility of maintaining 
the property and acting in the best interests of the members of the Association; and 
 
 WHEREAS, the Board of Managers has deemed it to be in the best interests of the 
Association to adopt the following rules regarding a Crime-Free Leasing Program. 
 
 NOW, THEREFORE, BE IT RESOLVED: 
 
 The rules and regulations of the Association are amended to include the following 
provisions: 
 
Leases, Tenants and Non-Resident Unit Owners 
 
I. It is the unit Owner's responsibility to comply with the following: 
 
 A. Provide the Association with a copy of the lease and Crime Free Lease 
Addendum (a copy of which is attached hereto), executed by the tenants not later than the 
date of occupancy or ten (10) days after the lease is signed, whichever occurs first. The lease 
must include names of all the residents of the unit.  All tenants must be provided a copy of 
the Declaration, By-Laws, Rules and Regulations upon executing a lease for the unit. With 
the exception of leases granted pursuant to the hardship provisions, which may be of a 
duration between six (6) months and one (1) year, all leases must be in writing and for a 
period of not less than twelve (12) consecutive months nor more than twelve (12) consecutive 
months. All leases must be in conformance with, and make specific reference to, the legal 
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documents of the Association. All owners and tenants must also comply with the Village of 
Oak Park ordinances pertaining to leasing if any.  
 
 B. There are several important items that every investor-owner must consider 
before leasing his/her unit. The Association is a Crime Free Community and has 
implemented this program: 
 
 1. Owners must notify prospective tenants that the Condominium Association 
is a Crime Free Community. 
 
 2. Owners must show prospective tenants the Crime Free Lease Addendum. 
This addendum must be initialed by prospective tenants to indicate they have seen it prior to 
completing the application. 
 
 3. Owners must obtain a completed lease application from prospective tenants, 
and provide a copy to the Board of Managers, no less than ten days prior to occupancy of the 
unit, a copy of the application is available through the Board of Directors and/or 
management. 
 
 4. Owners must obtain a criminal background check on prospective tenant and 
every person moving into the unit, and provide a copy to the Board of Directors, no less than 
ten days prior to occupancy of the unit. Owners must submit proof to the Association that this 
was done prior to the tenant moving into the unit. 
 
A VIOLATION OF THE FOREGOING SECTION A AND B 1 THROUGH B 4 MAY 
RESULT IN A FINE OF $100.00, AFTER NOTICE AND AN OPPORTUNITY FOR A 
HEARING. 
 
 5. No unit owner may lease less than the entire unit. The unit may not be leased 
for transient or hotel purposes. All leases must be in conformance with, and make specific 
reference to, the legal documents of the Association.  The Owner is also required to submit, 
not later than the date of occupancy or ten (10) days after the lease is signed, whichever 
occurs first, a completed Resident Information form stating the number and name of all 
tenants, including children, who will be residing at their unit.  This information will also 
include the phone number of the unit, all work numbers, emergency contact information, 
make, model and license plate number of vehicles used by the occupants. 
  
 6. All leases must be current. The Association must be provided a copy of all 
updated leases (renewal) and lease riders not later than the date of occupancy or ten (10) days 
after the updated lease is signed, whichever occurs first.  Additionally, unless otherwise 
provided by law, any unit owner who fails to provide the Board of managers with an address 
other than the unit where the owner is to receive notices or other information from the 
Association shall be deemed to have waived the right to receive notices at any address other 
than the address of the Unit, and the Association shall not be liable for any loss, damage, 
injury or prejudice to the rights of any such unit owner caused by any delays in receiving 
notice resulting therefrom. 
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 7. Discrimination on the basis of age, race, color, creed, national origin or sex is 
not allowed. 
 
 8. If a tenant violates the Declarations, By-Laws or the Rules and Regulations of 
the Association, the tenant may be evicted and in addition, the owner shall also be held 
responsible. 
 
 9. Sub-leasing of Units is not permitted.   
 

10. During the terms of the lease, no new roommate may move in without a new 
lease being generated, containing the names of all tenants residing in the unit, (a new 
roommate is someone residing in the unit longer than 30 days).  A copy of (1) the new lease, 
(2) new lease rider and (3) Crime free Lease Addendum must be delivered to the 
management office. A background criminal check must be done on the new tenant(s) 
prior to moving in. All moving rules must be followed during this time. 
 
 11. Owners may not rent their units to any person or persons who have a) ever 
been convicted of any violent criminal activity b) been adjudicated a registered sexual 
offender or been convicted of criminal sexual abuse or assault or c) been convicted of a drug-
related criminal activity within the last five (5) years. “Violent criminal activity” is defined as 
any felonious criminal activity that has as one of its elements the use, attempted use, or 
threatened use of physical force against the person or property of another. “Drug-related 
criminal activity” is defined as the illegal manufacture, sale, distribution, or use, or 
possession with intent to manufacture, sell, distribute, or use, of a controlled substance (as 
defined in Section 102 of the Controlled Substances Act [21 U.S.C. 802]. 
 
A VIOLATION OF THE FOREGOING SECTION B 5 THROUGH B 11 MAY RESULT 
IN A MINIMUM $100.00 FINE FOR THE FIRST VIOLATION, $250.00 FOR THE 
SECOND VIOLATION, AND $500.00 FOR THE THIRD AND EACH SUBSEQUENT 
VIOLATION, AFTER NOTICE AND AN OPPORTUNITY FOR A HEARING. 
 
II. Anytime a crime is committed on this property which involves a resident, tenant, 
guest, or invitee of a tenant, resident or guest the following fines may be assessed to the 
owner of the respective unit involved, after notice and an opportunity for a hearing: 
 
 A. Activities on this property such as, but not limited to, disturbing the peace, 
fighting, vandalism, property damage, offensive behavior, harassment, intimidation, public 
drunkenness (adult), party out-of-control if supported after notice and opportunity to be heard 
on the matter: 
 

1
st
 offense $100.00 

2
nd

 offense $250.00 
Thereafter $500.00 
 

 B. Activities on this property such as, but not limited to, domestic violence, child 
abuse assault, burglary, theft, public drunkenness (minors), possession of illegal drugs, 
minors in possession of alcohol, DUI, possession of stolen property if supported, after notice 
and opportunity to be heard on the matter: 
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1

st
 offense  $100.00 

Thereafter $500.00 per incident 
 
 C. Activities on this property such as, but not limited to, manufacturing or 
distributing illegal drugs, any crime related to gang activity; illegal possession of firearm or 
weapon; discharge of firearm, aggravated assault, arson, kidnapping, murder if supported, 
after notice and opportunity to be heard on the matter. 
 

1st offense and thereafter $1000.00  per incident 
 
III. In addition to any other remedies, by filing an action jointly against the tenant and the 
unit owner, the Association may seek to enjoin a tenant from occupying a unit or seek to 
evict a tenant under the provisions of Article IX of the Code of Civil Procedure for failure of 
the lessor-owner to comply with the leasing requirements prescribed by the Declaration, By-
Laws, and Rules and Regulations of the Association.  The Board of Managers may proceed 
directly against a tenant, at law or in equity, or under the provisions of Article IX of the Code 
of Civil Procedure, for any other breach by tenant of any covenants, rules, regulations or 
bylaws of the Association.   
 
IV. This policy becomes effective _______________, 2____.  All lease agreements 
signed prior to this date will be grandfathered through the term of the lease or for one year 
from the effective date of these rules, whichever occurs first, in regards to the Crime Free 
Lease Addendum. Tenants are not subject to another criminal background check at the time 
of lease renewal, only at the time the initial lease is effected. Owners are immediately 
responsible for providing the Association with a current Resident Information Form. The 
names on the Resident Information Form should be the same as those on the lease.  Owners 
are also responsible for providing their tenants with information regarding this program and 
letting them know that crime will not be tolerated at the Association.   
 
V. Fines for actions of individuals may be mitigated on a case by case basis (depending 
on the severity of the matter or damage and positive action taken regarding correction), with 
any decision made to be in the discretion of the Board and its decision shall be final and 
binding. 
 
VI. All fines, costs, legal fees, and other expenses of the Association in connection with 
any violation under these rules shall be assessed to the account of the Unit Owner 
responsible. 
 
Approved this _____ day of _________________, 2_____. 
Sunset Woods Condominium Association 
By: _________________________________ 
 Its President 
 
ATTEST: 
 
By: ______________________________ 
 Its Secretary 
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PROXY/BALLOT FOR 
 

SUNSET WOODS CONDOMINIUM ASSOCIATION 
MEETING OF ____________________, 2013 

 
 I, (print name)_______________________________________, owner of the unit 
listed below at the Sunset Woods Condominium Association, do hereby constitute and 
appoint __________________________, or the Board of Managers if no name is 
specified, as agent for me, and in my name, place and stead, to vote as my proxy at the 
Association meeting to be held _________________________, 2013, unless sooner 
revoked, with full power to cast my vote as if I were then personally present, and 
authorize my agent to act for me and in my name and stead as fully as I could act if I 
were present. 
 
 In addition to the foregoing, I specifically direct my agent to cast my vote as 
follows: 
 
 _____  I approve of the amendment regarding leasing. 
 
 _____  I do not approve of the amendment regarding leasing. 
 
 
 I understand that if I should attend the meeting, I will be entitled to revoke this 
Proxy/Ballot and will receive a ballot for that meeting only.  This proxy will not expire in 
eleven (11) months from the date of execution unless revoked prior thereto.  The proxy 
giver’s selection(s) will be strictly adhered to as if he or she voted in person. 
 
 IN WITNESS WHEREOF, I have executed this proxy on the ______ day of 
__________________, 2013. 
 
 
 
_______________________________ 
Signature line 
 
________________________________ 
Printed Name 

 

 
Property Address: _______________________________ Unit #__________ 
   _______________________________, Illinois 
 
Percentage of Ownership: _________ % 
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Current Month

Actual

Current Month

Budget

Year to Date

Actual

Year to Date

Budget

Revenues

Rents 9,031.00$             9,388.00$             36,061.00$           37,551.00$           

Interest Income Assn 32.71 0.00 156.14 0.00

Interest Income 3.01 0.00 13.78 0.00

Total Revenues 9,066.72 9,388.00 36,230.92 37,551.00

Expenses

Office Supplies 0.00 8.00 11.50 32.00

Management Fee 585.65 610.00 2,296.44 2,440.00

Legal and Accounting Assn 0.00 0.00 9,175.00 0.00

Credit Ck Fees 0.00 4.00 0.00 16.00

Heating & Air 0.00 41.00 0.00 164.00

Electrical & Plumbing Maint 0.00 41.00 411.45 164.00

Painting & Decorating Assn 0.00 84.00 0.00 335.00

Appliance Repairs 0.00 41.00 385.00 164.00

Supplies 0.00 41.00 0.00 164.00

Locks Assn 0.00 0.00 168.00 0.00

Locks 0.00 0.00 117.50 0.00

Carpet 0.00 41.00 1,060.00 164.00

Maintenance 690.81 41.00 730.81 164.00

Security 0.00 8.00 0.00 32.00

Condo Assessment Rental Units 2,500.78 3,167.00 9,829.60 12,668.00

Cable TV 510.00 583.00 2,040.00 2,332.00

Real Estate tax expense 0.00 1,250.00 0.00 5,000.00

Loan Interest 1,686.91 2,500.00 6,599.07 10,000.00

Bldg Insurance 0.00 216.00 0.00 864.00

Total Expenses 5,974.15 8,676.00 32,824.37 34,703.00

Net Income 3,092.57$             712.00$                3,406.55$             2,848.00$             

Sunset Woods Housing 

Income Statement

For the Four Months Ending April 30, 2013
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ASSETS

Current Assets

Assn FBHP Checking 16,661.90$           

FBHP General Checking 27,024.45

FBHP Security Dep. Savings 10,497.11

Assn FBHP Savings 128,404.16

FBHP Savings 9,111.72

Financing Costs 8,135.00

Tax Reserve 8,679.57

Accounts Receivable 650.00

Total Current Assets 209,163.91

Property and Equipment

Building 1,552,988.40

Building Unit 231 135,000.32

Building Unit 319 134,999.62

Accum Dep Building (359,131.00)

Total Property and Equipment 1,463,857.34

Other Assets

Total Other Assets 0.00

Total Assets 1,673,021.25$      

LIABILITIES AND CAPITAL

Current Liabilities

Accounts Payable 9,600.00$             

Due to Peers Housing Assn 258,832.40

Accrued RE Tax 13,000.00

Accrued RE Taxes Assn 2,500.00

Security Deposits 9,516.00

Total Current Liabilities 293,448.40

Long-Term Liabilities

Notes Payable, Lake Co 69,391.35

Notes Payable, FHLB 434,772.82

Notes Payable, IHDA 124,869.30

Total Long-Term Liabilities 629,033.47

Total Liabilities 922,481.87

Capital

Equity-Retained Earnings 747,132.83

Net Income 3,406.55

Sunset Woods Housing 

Balance Sheet

April 30, 2013
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Total Capital 750,539.38

Total Liabilities & Capital 1,673,021.25$      
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Date Trans No Type Trans Desc Deposit Amt Withdrawal Amt Balance

Beginning Balance 26,362.33

4/1/13 1510 Withdrawal Sunset Woods Condominium Assoc 3,010.78 23,351.55

4/1/13 4/1/13 Deposit Tenant 348.00 23,699.55

Deposit Tenant 381.00 24,080.55

Deposit Tenant 257.00 24,337.55

Deposit Tenant 614.00 24,951.55

Deposit Tenant 663.00 25,614.55

Deposit Tenant 241.00 25,855.55

Deposit Tenant 302.00 26,157.55

Deposit Tenant 411.00 26,568.55

4/1/13 loan1304 Other ihda/auto pymt 100.00 26,468.55

4/8/13 1511 Withdrawal RC Paint & Home Improvements 690.81 25,777.74

4/8/13 4/10/13 Deposit Tenant 362.00 26,139.74

Deposit Tenant 316.00 26,455.74

Deposit Tenant 835.00 27,290.74

Deposit Tenant 145.00 27,435.74

Deposit Tenant 473.00 27,908.74

Deposit Tenant 795.00 28,703.74

Deposit Tenant 407.00 29,110.74

Deposit Tenant 423.00 29,533.74

Deposit Tenant 240.00 29,773.74

Deposit Tenant 253.00 30,026.74

Deposit Tenant 204.00 30,230.74

Deposit Tenant 711.00 30,941.74

4/22/13 1512 Withdrawal Housing Opportunity Dev. Corp. 585.65 30,356.09

4/26/13 loan1304 Other FBHP/auto pymt 3,331.64 27,024.45

Total 8,381.00 7,718.88

Sunset Woods Housing 

Account  Register
For the Period From Apr 1, 2013 to Apr 30, 2013

1103M13 - FBHP General Checking
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Ending balance checking 27,024$        

Ending balance operating reserve 9,112$          

TOTAL 36,136$        

Sunset Woods - April 30, 2013
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