
Public Notice 
 
In accordance with the Statutes of the State of Illinois and the Ordinances of the City of Highland Park, a 
Regular Meeting of the City of Highland Park Housing Commission, the Peers Housing Association, 
Walnut Housing Association, Ravinia Housing Association and Sunset Woods Association will be held at 
the hour of 6:30 P.M. on Wednesday, January 7, 2015 at City Hall, 1707 St. Johns Avenue, Highland 
Park, Illinois.  The Meeting will be held in the Pre-Session Room on the second floor.  
 

City of Highland Park 
Housing Commission 

Wednesday, January 7, 2015, at 6:30 p.m. 
AGENDA 

 
I. Call to order 
 
II. Roll Call 
 
III. Business from the Public (Citizens Wishing to Be Heard Regarding Items not Listed 

on the Agenda) 
 
IV. Approval of Minutes – December 3, 2014 

 
V. Scheduled Business 
 

1. Items for Omnibus Vote Consideration  
• Payment of Invoices:  None at present 

 
2. Housing Commission Peers, Walnut, Ravinia, and Sunset Woods 

- Management Report 
- Property Report 
- Sunset Woods 

 
3. Report regarding review of Inclusionary Housing Ordinance 

 
4. Review lease agreement issues with City of Highland Park for Pleasant Avenue 

parking lot 
 

VI. Executive Session for Matters relating to Real Estate Acquisition, Litigation, and 
Personnel Matters 
 

VII. Other Business 
 

VIII. Adjournment 
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DRAFT 
 

MINUTES OF A REGULAR MEETING OF THE 
HOUSING COMMISSION OF THE CITY OF HIGHLAND PARK, ILLINOIS 

 
 
MEETING DATE:  Wednesday December 3, 2014 
 
MEETING LOCATION: Pre-Session Room, City Hall,  
    1707 St. Johns Avenue, Highland Park, IL  
CALL TO ORDER 
 
At 6:30 p.m., Chair David Meek called to order the regular meeting of the Highland Park 
Housing Commission, the Peers Housing Association, the Ravinia Housing Association, the 
Walnut Housing Association, and the Sunset Woods Association. Each of the Commissioners 
also serves as Directors of each of the Housing Associations.  The Chair asked Planner M. Smith 
to call the roll.   
 
ROLL CALL 
 
Commissioners Present:    Adler, Elder, Kaltman, Meek, and Saret  
              
Commissioners Absent:   None 
 
Student Representatives:  Vacancy  
 
Chair Meek declared that all Commissioners were in attendance, and a quorum was present.  
 
Council Liaison Absent:    Blumberg  
 
Staff Liaison Present:    Planner M. Smith  
 
BUSINESS FROM THE PUBLIC (Citizens Wishing to be Heard Regarding Items not 
Listed on the Agenda) 
 
There was no business from the public on items not listed on the Agenda. 
 
APPROVAL OF MINUTES 
 
Regular Meeting of the Housing Commission August 6, 2014 and Special Meeting November 
17, 2014  
Commissioner Saret moved approval of minutes of the regular meeting held on August 6, 2014 
and of the special meeting held on November 17, 2014 of the Housing Commission, the Peers 
Housing Association, the Ravinia Housing Association, the Walnut Housing Association, and the 
Sunset Woods Association.  Commissioner Kaltman seconded the motion.  
 
On a voice vote, Chair Meek declared that the motion passed unanimously. 
 
SCHEDULED BUSINESS 
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DRAFT    2 
 

1. Items for Omnibus Vote Consideration  
Payment of Invoices:  There were no invoices.  

 
2. Report regarding review of Inclusionary Housing Ordinance 
The Commissioners agreed to move this item closer to the top of the Agenda, because Reporter 
Karen Berkowitz of the Highland Park News was in attendance to hear the discussion regarding 
this topic. Planner M. Smith reported that staff still are working on a report for City Council.  A 
number of Commissioners expressed the concern that any revisions to the Ordinance should not   
merely reflect current market conditions.  Chair Meek directed staff to email the Housing 
Commission the date for the City Council discussion when it is available. 
 
3. Housing Commission Peers, Walnut, Ravinia, and Sunset Woods 
Management Report 
The Management Report was in the packet.  Planner M. Smith said that she talked to Ms. Polly 
Kuehl, Senior Vice President, Evergreen Real Estate Services, about possibilities, such as tax 
credits, for financing long term capital needs at Peers and Walnut Place.  Ms. Kuehl will research 
options in the early part of 2015.  Ms. Smith also spoke to her about arranging for Russian 
translation at Peers and Walnut Place luncheons.  Ms. Kuehl said that she would speak to 
Building Manager Heidi Martin to implement this.  It is likely that one of the Russian residents 
will be willing to help. 
 
Planner M. Smith also summarized an email from Regional Supervisor Mary Mauney about a 
pipe break at Peers Senior Housing.  The pipe broke, because a tenant turned the heat off and 
opened a window and left her apartment for several days.  Evergreen staff found out that the 
tenant checked herself into the hospital.  From the burst pipe, water covered the floor of the 
living room and bedroom and leaked into the unit directly below causing damage to the drywall, 
ceiling in the bay window, and carpet.  The carpet in both units will need to be replaced.  
Evergreen staff made an insurance claim and will request that the tenant pay, because this is an 
act of negligence. 
 
Property Report 
There was no additional discussion of the financial reports. 
 
Sunset Woods 
Chair Meek reported that the next Sunset Woods Condominium Association Meeting is 
scheduled for December 16th.  This Meeting will include the election of officers and the 
consideration of the revised Amendment to the Condominium Declaration.  The revised 
amendment will permit the leasing of one unit and will remove the hardship leasing provision 
that was in the previous version of the Amendment.  The main purpose of the Amendment is to 
meet Federal Housing Administration (FHA) requirements for condominium developments in 
order to receive FHA-approved status. 
 
4. Consideration of lease agreement with City of Highland Park for Pleasant Avenue parking lot 
The Commissioners discussed the draft lease agreement between the Ravinia Housing 
Association and the City of Highland Park for the Pleasant Avenue parking lot.  This parking lot 
is separate from the Ravinia residents’ parking area.  The Commissioners unanimously agreed 
that the City needs liability insurance on this parking lot, naming the Ravinia Housing 
Association as an additional insured.  The Commissioners also directed staff to be sure that the 
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DRAFT    3 
Development Agreement for the 515-555 Roger Williams development requires Imperial Realty 
to include the Ravinia Housing Association as an additional insured during construction of the 
additional spaces and resurfacing of the original lot. 
 
After discussion, Chair Meek entertained a motion to authorize him to finalize the Agreement 
between the City of Highland Park and the Ravinia Housing Association for the Pleasant Avenue 
parking lot consistent with the Commission discussion summarized above and to execute the 
Agreement at his discretion.  Commissioner Elder moved approval of the motion to authorize 
Chair David Meek to finalize the Agreement between the City of Highland Park and the Ravinia 
Housing Association for the Pleasant Avenue parking lot consistent with the Commission 
discussion summarized above and to execute the Agreement at his discretion.  Commissioner 
Saret seconded the motion. 
 
On a voice vote, Chair Meek declared that the motion passed unanimously. 
 
EXECUTIVE SESSION  
There was no Executive Session. 
 
OTHER BUSINESS 
There was no Other Business. 
 
ADJOURNMENT 
 
Chair Meek entertained a motion to adjourn the meeting.  Commissioner Elder moved to 
adjourn.  Commissioner Adler seconded the motion.  
 
On a voice vote, Chair Meek declared that the motion passed unanimously. 
 
The Housing Commission adjourned its meeting at 7:39 p.m. 
 
Submitted respectfully: 
 
Mary Cele Smith 
Housing Planner 
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Highland Park Housing Commission

Reserve Balances
Date: 11/30/2014

Sunset  
Account Name Frank B. Peers Walnut Place Ravinia Housing Woods TOTAL

Checking (Property) 74,430 669 27,926 48,212

Security Deposit 19,111 19,415 6,409 10,548
 

Replacement Reserve 183,411 111,431 432,294 0

Residual Receipts 17,508 27,095 0 0

Operating Reserve 0 0 16 9,156
(Construction Escrow)

Association Money 104,501 81,897 119,178
Market Checking

Association Small  9,230 12,161
Business Checking

Association Receivable/(Liability) (258,832)  
1)  Due from Hsg. Trst. Fd 277 GB 7,492 Total
2)  Due from Hsg. Trst Fd. Emerg. 689 A/R
3)  Due from Sunset Woods 258,832

Association CDs Maturity
CD #1 1/7/2015 506,591
CD #2 4/7/2015 507,233

Association MaxSafe 1,144,533
Money Market

TOTAL 2,729,060 263,111 548,542 (59,577)  
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Housing Trust Fund
Fiscal Year 2014
January 1 - December 31 - Unaudited Unaudited

Through 11/30/2014

Beginning Balance, Jan 1 (Audited) $833,856

Revenue:
  Demolition Tax 200,010
  Demolition Permits 24,750
  Interest Revenue 93
  Contributions/Donations/Other 125,000
  Proceeds of Ceding Volume Cap 0

349,853

Expenditures:
  Program Costs (330,561)

(330,561)

Ending Balance $853,148
Pending Liabilities 
CPAH Scattered Site Program $0
CPAH Walker Avenue 4 Unit Project ($450,000)
Employer Assisted Housing ($20,000)
CPAH Operating Grant 2014 $0
Emergency Housing Assistance ($10,000)
Housing Planner ($2,739)
Reimbursement to Fulton Developers ($13,200)
Total Pending Liabilities ($495,939)

Net Balance $357,209
Prior Month Balance (07-31-14) $383,014
Month to Month Change* ($25,805)
*This reduction reflects September transfers out of the HTF that had not been posted during 
previsou month's report.
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ASSETS

Current Assets
Assn FBHP Checking 12,160.65$           
FBHP General Checking 48,212.38
FBHP Security Dep. Savings 10,547.77
Assn FBHP Savings 119,178.48
FBHP Savings 9,155.71
Financing Costs 8,135.00
Tax Reserve 4,129.04
Accounts Receivable 166.00
A/R, Transfers 20.00

Total Current Assets 211,705.03

Property and Equipment
Building 1,552,988.40
Building Unit 231 135,000.32
Building Unit 319 134,999.62
Appliances 474.17
Accum Dep Building (397,956.00)
Accum Amort-Financing Fees (678.00)

Total Property and Equipment 1,424,828.51

Other Assets

Total Other Assets 0.00

Total Assets 1,636,533.54$      

LIABILITIES AND CAPITAL

Current Liabilities
Due to Peers Housing Assn 258,832.40$         
Accrued RE Tax 12,784.40
Accrued RE Taxes Assn 6,434.84
Security Deposits 9,585.00

Total Current Liabilities 287,636.64

Long-Term Liabilities
Notes Payable, Lake Co 72,231.18
Notes Payable, FHLB 423,159.20
Notes Payable, IHDA 138,219.60

Sunset Woods Housing 
Balance Sheet

November 30, 2014
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Total Long-Term Liabilities 633,609.98

Total Liabilities 921,246.62

Capital
Equity-Retained Earnings 699,984.76
Net Income 15,302.16

Total Capital 715,286.92

Total Liabilities & Capital 1,636,533.54$      
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Current Month
Actual

Current Month
Budget

Current 
Month

Variance
Year to Date

Actual
Year to Date

Budget

Year to 
Date

Variance
Revenues
Rents 9,394.00$             8,716.00$             678.00 103,094.00$         95,868.00$           7,226.00
Late & NSF Fees 0.00 0.00 0.00 30.00 0.00 30.00
Interest Income Assn 50.69 0.00 50.69 505.30 0.00 505.30
Interest Income 5.66 0.00 5.66 63.39 0.00 63.39

Total Revenues 9,450.35 8,716.00 734.35 103,692.69 95,868.00 7,824.69

Cost of Sales

Total Cost of Sales 0.00 0.00 0.00 0.00 0.00 0.00

Gross Profit 9,450.35 8,716.00 734.35 103,692.69 95,868.00 7,824.69

Expenses
Office Supplies 0.00 10.00 (10.00) 120.32 92.00 28.32
Management Fee 610.74 566.00 44.74 6,777.07 6,232.00 545.07
Legal and Accounting Assn 0.00 0.00 0.00 7,331.25 0.00 7,331.25
Audit Expense 0.00 0.00 0.00 15.00 0.00 15.00
Exterminating 0.00 0.00 0.00 255.00 0.00 255.00
Credit Ck Fees 0.00 4.00 (4.00) 0.00 44.00 (44.00)
Government Fees 0.00 96.00 (96.00) 0.00 1,054.00 (1,054.00)
Carpet Cleaning 0.00 83.00 (83.00) 0.00 917.00 (917.00)
Heating & Air 0.00 42.00 (42.00) 609.89 458.00 151.89
Electrical & Plumbing Maint 0.00 42.00 (42.00) 365.00 458.00 (93.00)
Painting & Decorating 0.00 83.00 (83.00) 1,395.00 917.00 478.00
Appliance Repairs 0.00 42.00 (42.00) 1,159.00 458.00 701.00
Janitor 0.00 0.00 0.00 595.00 0.00 595.00
Supplies Assn 0.00 0.00 0.00 269.58 0.00 269.58
Supplies 78.28 41.00 37.28 466.26 459.00 7.26
Maintenance Assn 0.00 0.00 0.00 95.00 0.00 95.00
Maintenance 370.00 41.00 329.00 960.00 459.00 501.00
Security 0.00 10.00 (10.00) 0.00 92.00 (92.00)
Condo Assessment Rental Units 2,563.48 3,167.00 (603.52) 27,996.02 34,833.00 (6,836.98)
Cable TV 540.00 584.00 (44.00) 5,940.00 6,416.00 (476.00)
Real Estate tax expense 0.00 1,167.00 (1,167.00) 13,157.94 12,833.00 324.94
Loan Interest 1,642.16 2,500.00 (857.84) 17,876.02 27,500.00 (9,623.98)
Professional Services 24.60 0.00 24.60 634.18 0.00 634.18
Filing Fees Assn 0.00 0.00 0.00 10.00 0.00 10.00
Bldg Insurance 0.00 217.00 (217.00) 2,363.00 2,383.00 (20.00)

Total Expenses 5,829.26 8,695.00 (2,865.74) 88,390.53 95,605.00 (7,214.47)

Net Income 3,621.09$             21.00$                  3,600.09 15,302.16$           263.00$                15,039.16

Sunset Woods Housing 
Income Statement

Compared with Budget
For the Eleven Months Ending November 30, 2014
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Date Trans No Type Trans Desc Deposit Amt Withdrawal Amt Balance
Beginning Balance 46,646.48

11/1/14 11/1/14 Deposit Tenant 647.00 47,293.48
Deposit Tenant 574.00 47,867.48
Deposit Tenant 642.00 48,509.48
Deposit Tenant 525.00 49,034.48
Deposit Tenant 374.00 49,408.48
Deposit Tenant 246.00 49,654.48
Deposit Tenant 402.00 50,056.48
Deposit Tenant 247.00 50,303.48
Deposit Tenant 267.00 50,570.48

11/1/14 loan1411 Other ihda/auto pymt 100.00 50,470.48
11/2/14 1610 Withdrawal Sunset Woods Condominium Assoc 3,103.48 47,367.00
11/5/14 11/18/14 Deposit Tenant 854.00 48,221.00

Deposit Tenant 418.00 48,639.00
11/5/14 11/6/14 Deposit Tenant 417.00 49,056.00

Deposit Tenant 480.00 49,536.00
Deposit Tenant 329.00 49,865.00
Deposit Tenant 397.00 50,262.00
Deposit Tenant 280.00 50,542.00
Deposit Tenant 865.00 51,407.00
Deposit Tenant 207.00 51,614.00
Deposit Tenant 262.00 51,876.00
Deposit Tenant 795.00 52,671.00

11/5/14 1611 Withdrawal Real Page, Inc. 24.60 52,646.40
11/5/14 1612 Withdrawal Housing Opportunity Dev. Corp. 78.28 52,568.12
11/19/14 1613 Withdrawal Housing Opportunity Dev. Corp. 610.74 51,957.38
11/25/14 1614 Withdrawal RC Paint & Home Improvements 370.00 51,587.38
11/26/14 loan1411 Other FBHP/auto pymt 3,375.00 48,212.38

Total 9,228.00 7,662.10

Sunset Woods Housing 
Account  Register

For the Period From Nov 1, 2014 to Nov 30, 2014
1103M13 - FBHP General Checking
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Ending balance checking 48,582$        
Ending balance operating reserve 9,156$          
TOTAL 57,738$        

Sunset Woods -November 30, 2014
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ASSETS

Current Assets
FBHP Checking 27,739.77$           
FBHP Security Dep Savings 2,225.67
A/R, Transfers 20.00

Total Current Assets 29,985.44

Property and Equipment

Total Property and Equipment 0.00

Other Assets

Total Other Assets 0.00

Total Assets 29,985.44$           

LIABILITIES AND CAPITAL

Current Liabilities
Security Deposits 2,123.00$             

Total Current Liabilities 2,123.00

Long-Term Liabilities

Total Long-Term Liabilities 0.00

Total Liabilities 2,123.00

Capital
Equity-Retained Earnings 21,354.43
Net Income 6,508.01

Total Capital 27,862.44

Total Liabilities & Capital 29,985.44$           

SWA Rental
Balance Sheet

November 30, 2014
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Current Month Year to Date
Revenues
Rents 2,123.00$             23,353.00$              
Interest Income 0.26 3.02

Total Revenues 2,123.26 23,356.02

Cost of Sales

Total Cost of Sales 0.00 0.00

Gross Profit 2,123.26 23,356.02

Expenses
Office Supplies 0.00 12.00
Management Fee 137.99 1,517.95
Heating & Air 0.00 85.00
Maintenance 0.00 225.00
Condo Asst Rental Units 625.66 6,832.82
Cable TV 90.00 990.00
Real Estate tax expense 0.00 6,623.04
Professional Services 4.10 168.20
Bldg Insurance 0.00 394.00

Total Expenses 857.75 16,848.01

Net Income 1,265.51$             6,508.01$                

SWA Rental
Income Statement

For the Eleven Months Ending November 30, 2014
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Date Trans No Type Trans Desc Deposit Amt Withdrawal Amt Balance
Beginning Balance 26,474.52

11/2/14 1116 Withdrawal Sunset Woods Condominium Assoc 715.66 25,758.86
11/5/14 11/6/14 Deposit Tenant 1,090.00 26,848.86

Deposit Tenant 1,033.00 27,881.86
11/5/14 1117 Withdrawal Real Page, Inc. 4.10 27,877.76
11/19/14 1118 Withdrawal Housing Opportunity Developmen 137.99 27,739.77

Total 2,123.00 857.75

SWA Rental
Account  Register

For the Period From Nov 1, 2014 to Nov 30, 2014
1103M14 - FBHP Checking
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